dpisag, COUNTY OF CHISAGO
N Q

Commissioners:

District 1
BOARD OF COMMISSIONERS Chris DuBose
Chisage County Government Center District 2
313 North Main Street, Room 160 Rick Greene
Center City, MN 55012-9663 D

Phone: 651-213-8830 FAX: 651-213-8876

Marlys Dunne

District 4
BOARD OF COMMISSIONERS Ben Montzka
ANNUAL ORGANIZATION MEETING AGENDA District 5

TUESDAY, January 4, 2022

Mike Robinson

9:00 a.m. Convene Annual Meeting; Pledge of Allegiance; Approve Agenda

Annual Business Items:

1) Election of 2022 Board Chair TAB 1
2) Election of 2022 Board Vice Chair TAB 2
3) 2022 Board Chair - Opening Remarks TAB 3
4.) Confirming the Board of Commissioner’s Operating Guidelines for 2022 TAB 4
5.) Establish 2022 Meeting Schedule ‘ TAB 5
0.) Establish 2022 Mileage, Lodging, and Meal Reimbursement Rates TAB 6
7.) Annual Review of Perfunctory Personnel/Human Resources Actions TAB 7
8) Discuss/Establish 2022 Board Committee Assignments TAB 8
9.) Reaffirmation of Official Publication/Newspaper TAB 9
10.) - 2022 Citizen Appointments to Various Boards/Committees/Commissions TAB 10
11.)  Setting the Ditch Levies for 2022 TAB 11
Citizen’s Forum

“The Citizen’s Forum is provided so you may make a comment, statement, question or proposal. Comments, Statements,

questions or proposals shall be directed to the Board as a whole, and not to individual commissioners or the audience. You will be

limited to three minutes and we ask that you conduct yourself in a professional, courteous manner, and refrain from the use of

profanity. Failure to abide by this policy may result in the loss of your privilege to speak that night.”
Consent Agenda:
12.}  Authorize Payment of County’s Warrants and Miscellaneous Bills TAB 12
13.)  Approve Minutes of December 15, 2021 Regular Meeting TAB 13
14y  Acceptance of 2021 Chisago County Donations TAB 14
15}  Authorization for County Auditor-Treasurer to Transfer Funds TAB 15
Business Meeting:
16.)  Arrowhead Transit [.ease Renewal TAB 16
17.)y  Final Contract Payment for CSAH CP 013-064-021 CR 64 and 65 Resurfacing TAB 17
18.)  Letter of Support for Lakes Area Law Enforcement and Training Center State Bonding TAB 18
19.)  Oft-Highway Vehicle Safety Grant - CCSO TAB 19
20.)  Hazard Mitigation Assistance Agreement TAB 20
21.)  Out of State Travel Request — Monthly Client Visit to Connecticut TAB 21
22.)  Professional/Technical Services Contract between Chisago Lakes Achievement Center TAB 22
23.)  Thomson Reuters (Westlaw) Order Form (renewal) TAB 23
24}  Lent Township Building & Septic Inspection Services Contract TAB 24




Discussion [tems:

¢ Correspondence
s  Administrator Updates
¢ Commissioner Committee Reports

Adjourn Meeting of the Board of Commissioners

Chisago County Board of Commissioners
January 4, 2022
Annual Organizational Meeting Agenda



Chisago County Request for Board Action

Meeting Date: Januvary 4, 2022 Item Number: ’

Title of Item for Consideration: Election of 2022 Chisago County Board Chair

Action Requested by: Board of Department: Administration/Clerk of the Board
Commissioners

Previous Action on this Maiter: Every year, the Board of Commissioners is asked to nominate
and select a new Chairperson for the upcoming Business year,

Background: The Clerk of the Board is requesting the Board select a Chairperson for the
upcoming 2022 Business year. The Clerk of the Board will call for nominations of the Chair for

2022. Then the Clerk will call for a voice vote of the Commissioners and, after voting, the Chair for
2022 will be declared.

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners select the 2020 Chair with the following suggested motion:

Those in favor of Commissioner for Chair, please say ‘aye’; whereupon the

Clerk declared Commissioner as Chair of the Board for 2022.

Implications of Action: 1f the suggested election is undertaken, the County Board will have a
Chairperson for the upcoming 2022 Business year.

Budget/Financial Implications: None.

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.

Administrator’s Recommendation

Approv{ J é & Deny Other

Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




Chisago County Request for Board Action

Meeting Date: Janvary 4, 2022 Item Number: 2

Title of Item for Consideration: Election of 2022 Chisago County Board Vice Chair

Action Requested by: Board of Department: Administration/Clerk of the Board
Commissioners

Previous Action on this Matter: Every year the Board of Commissioners is asked to nominate
and select a new Vice Chairperson for the upcoming Business year.

Background: The Board of Commissioners selects a new Vice Chairperson for the upcoming
2022 Business year. The newly elected 2022 Chairperson will call for nominations for Vice Chatr for
2022. The Board Chairperson will then call for a voice vote of the Commissioners and, after voting,
declare the Vice Chair for 2022.

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners select the 2021 Vice Chair with the following motion:

Those in favor of Commissioner for Vice-Chair, please say
‘aye’;
whereupon the Chairperson declared Commissioner _as Vice-Chair of
the Board for 2022,

Implications of Action: If the action is undertaken by the County Board, the Board will have a Vice-
Chairperson for the upcoming 2022 Business year.

Budget/Financial Implications: None

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.

Administrator’s Recommendation

Pt IO}
7 7
Approv% Deny _ Other

Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: j

Title of Item for Consideration: 2022 Chisago County Board Chair Opening Remarks

Action Requested by: Board of Department: Administration/Clerk of the Board
Commissioners

Previous Action on this Matter: Every year, the Chisago County Board of Commissioners’
newly selected Chairperson is allotted time to make a few opening remarks.

Background: The County Board has reserved time in the Agenda for the newly selected
Chairperson to provide some opening remarks. Such remarks will be published in the January 4,
2022 minutes.

Action Requested/Recommended: It is respectfully requested that the newly elected 2022
Chisago County Board Chairperson provide a few opening remarks at this, the start of the new year.

Implications of Action: Remarks made will be published in the Chisago County Board of
Commissioners minutes for January 4, 2022.

Budget/Financial Implications: None

' Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.

Administrator’s Recommendation

A e
Approvec’_ﬁ;(— Deny Other

Motion By: Seconded by:

To:

Action on Motion: Aye Nay Abstain




Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: ¢

Title of Item for Consideration: Confirming the Chisago County Board of Commissioner’s
Operating Guidelines for 2022

Action Requested by: County Board of Department: Administration/Clerk of the Board
Commissioners

Previous Action on this Matter: Every year the Board of Commissioners adopts Rules of
Conduct and Rules of Order for the Meetings of the Chisago County Board of Commissioners.

Background: The County Board functions within the statutory framework of Minnesota Law.
General duties, powers, and responsibilities are found in Minnesota Statutes, especially but not

exclusively Chapters 370, 373, and 375. Minnesota Statutes supersede all bylaws, rules, and policies
established by the Board.

The Operating Guidelines of the County Board are intended to facilitate the transaction of business
by the County Board, County staff, and the established commuittees. The principles shall guide the
County Board in its interpretation and application of the Guidelines.

Attachment:

. Chisago County Board of Commissioners Operating Guidelines 2022

Action Requested/Recommended: 11 is respectfully requested that the Chisago County Board
of Commissioners adopt Chisago County Board of Commissioner’s Operating Guidelines for 2022.
The suggested motion is as follows:

“Move to adopt the attached Chisago County Board of Commissioner’s Operating
Guidelines for 2022.”

Implications of Action: The Operating Guidelines set a standard of conduct and rules to guide the
Board, staff and the citizens we serve in the conduct and rules of meetings and to address agenda
items.

Budget/Financial Implications: None

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.

Administrator’s Recommendation

JAREW)
Approve L%} Deny Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain
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Chisago County Board of Commissioners

2022

District 1 — Chris DuBose
District 2 — Rick Greene
District 3 — Marlys Dunne
District 4 - Ben Montzka

District 5 — Mike Robinson

County Administrator — Chase Burnham
County Attorney — Janet Reiter

County Sheriff — Brandon Thyen
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I1.

OVERVIEW

A.

Purpose

The Chisago County Board of Commissioners hereinafter may also be referred to
as “Board” or “County Board”, is the body charged by law with the management
of the affairs of Chisago County. The County Board operates as a deliberative and
legislative assembly, meeting to discuss and determine the direction and policies of
the County within the confines of State and Federal Law.

The County Board functions within the statutory framework of Minnesota Law.
General duties, powers, and responsibilities are found in Minnesota Statutes,
especially but not exclusively Chapters 370, 373, and 375. Minnesota Statutes
supersede all bylaws, rules, and policies established by the Board.

The Operating Guidelines of the County Board are intended to facilitate the
transaction of business by the County Board, County staff, and the established
committees. The following principles shall guide the County Board in its
interpretation and application of the Guidelines.

Statement of Principles

The Operating Guidelines are designed to produce a procedural balance that
considers all principles and articulates a specific process by which those principles
interact and work.

Effective Date

These guidelines shall become effective upon passage by the County Board on
January 4, 2022,

AMENDMENTS TO THE OPERATING GUIDELINES

Any member of the County Board may initiate action to amend the Operating Guidelines.
Amendments to the Operating Guidelines may also be initiated by the County

Administrator.

During the annual organizational meeting, also known as statutory meeting (see page 9),

the County Board shall adopt the Operating Guidelines for the year.

At any time throughout the year the County Board may amend the Operating Guidelines

by an affirmative vote of the members. Changes shall be effective immediately upon

passage.

Any changes in statute or law affecting the guidelines are effective immediately and will

be reflected in the next draft of the guidelines.



IIL.

COUNTY BOARD ORGANIZATION

A.

Membership
The County Board consists of five (5) members clected from single-member
districts appointed on the basis of population as provided by law.

Commissioner District
The boundaries of commissioner districts; including the procedures to follow in the

event that a redistricting is needed, are established pursuant to Minnesota Statutes
375.025.

Terms of Office
The term of each Board member is four years, except as otherwise established
pursuant to Minnesota Statutes 375.03.

Vacancy
A vacancy in the office of County Board is filled pursuant to Minnesota Statutes
375.101;

Subdivision 1. Option for filling vacancies; special election. (a) Except as
provided in subdivision 3, a vacancy in the office of County Commissioner may be
filled as provided in this subdivision and subdivision 2, or as provided in
subdivision 4. If the vacancy is to be filled under this subdivision and subdivision
2, it must be filled at a special election. The County Board may by resolution call
for a special election to be held according to the earliest of the following time
schedules:

(1) Not less than 120 days following the date the vacancy is declared, but no later
than 12 weeks prior to the date of the next regularly scheduled primary election;
(2) Concurrently with the next regularly scheduled primary election and general
election; or :

(3) No sooner than 120 days following the next regularly scheduled general
election.

(4) The person elected at the special election shall take office immediately after
receipt of the certificate of election and upon filing the bond and taking the oath of
office and shall serve the remainder of the unexpired term. If the county has been
reapportioned since the commencement of the term of the vacant office, the election
shall be based on the district as reapportioned.

Subd. 2. When victor seated immediately. If a vacancy for which a special
election is required occurs less than 120 days before the general election preceding
the end of the term, the vacancy shall be filled by the person elected at that election
for the ensuing term who shall take office immediately after receiving the certificate
of election, filing the bond, and taking the oath of office.



Subd. 3. Inability or refusal to serve. In addition to the events specified in section
351.02, a vacancy in the office of County Commissioner may be declared by the
County Board when a commissioner is unable to serve in the office or attend Board
meetings for a 90-day period because of illness, or because of absence from or
refusal to attend Board meetings for a 90-day period. If any of the preceding
conditions occurs, the County Board may, after the Board by resolution has
declared a vacancy to exist, make an appointment to fill the vacancy at a regular or
special meeting for the remainder of the unexpired term or until the ill or absent
member is again able to resume duties and attend County Board meetings,
whichever is earlier. If the original member is again able to resume duties and
attend Board meetings, the Board shall, by resolution, so determine and remove the
appointed officeholder and restore the original member to office.

Subd. 4. Vacancies of less than one year; appointment option. Except as
provided in subdivision 3, and as an alternative to the procedure provided in
subdivisions 1 and 2, any other vacancy in the office of County Commissioner may
be filled by Board appointment at a regular or special meeting. The appointment
shall be evidenced by a resolution entered in the minutes and shall continue until
an election is held under this subdivision. All elections to fill vacancies shall be for
the unexpired term. If one year or more remains in the unexpired term, a special
election must be held under subdivision 1. If less than one year remains in the
unexpired term, the County Board may appoint a person to fill the vacancy for the
remainder of the unexpired term, unless the vacancy occurs within 90 days of the
next county general election, in which case an appointment shall not be made and
the vacancy must be filled at the general election. The person elected to fill a
vacancy at the general election takes office immediately in the same manner as for
a special election under subdivision 1, and serves the remainder of the unexpired
term and the new term for which the election was otherwise held.

Subd. 5. County Boards vacancy appointment; public hearing. Before making
an appointment to f{ill a vacancy under subdivision 4, the County Board must hold
a public hearing not more than 30 days after the vacancy occurs with public notice
given in the same manner as for a special meeting of the County Board. At the
public hearing, the Board must invite public testimony from persons residing in the
district in which the vacancy occurs relating to the qualifications of prospective
appointees to fill the vacancy. Before making an appointment, the Board also must
notify public officials in the affected district on the appointment, including town
board and city council members, and must enter into the record at the Board meeting
in which the appointment is made the names and addresses of the public officials
notified. If after the public hearing, the Board is unable or decides not to make an
appointment under subdivision 4, it must hold a special election under subdivision
1, but the time period in which the election must be held begins to run from the date
of the public hearing.



Officers

The County Board, at its annual meeting, elects from its members a Chair and a
Vice Chair. The Chair presides at the County Board meetings, decides on questions
of order, and signs all documents requiring signature on the Board’s behalf. The
Chair’s signature, attested to by the County Administrator, Clerk of the Board or
designee, is binding as the signature of the County Board.

The County Board elects from its membership a Vice Chair at the same time and
place and in the same manner as provided for the election of the Chair. The Vice
Chair performs the duties of the Chair when the Chair is unable to perform the
duties.

[f the Chair and Vice Chair are absent from any meeting, the members present shall
choose one of their members as temporary Chair, and all documents requiring the
signature of the County Board shall be signed by a majority of it and attested to by
the County Administrator (Minnesota Statutes 375.13). Robert’s Rules of Order
defines majority as ““more than half® of the votes cast by persons entitled to vote,
excluding blanks or abstentions, at a regular or properly called meeting.”

Compensation

County Board members receive, as compensation for services, an annual salary as
set by resolution of the County Board. The salary must be established prior to the
end of the preceding year, and is effective January 1 of the new year. The resolution
shall contain a statement of the new salary as defined on an annual basis and must
be published in the official County newspaper.

Indemnification

Chisago County Board members are protected by the defense and indemnification
provisions through Chisago County’s membership in the Minnesota Counties
Intergovernmental Trust.

IV.  COUNTY MEETINGS

A,

Regular Meetings

Members of the County Board are entitled to ten (10) days’ notice of regular Board
meetings (Minnesota Statutes 375.07). At the annual organizational meeting of the
Board, the County Board shall adopt a schedule of regular Board meetings for the
upcoming year. The schedule will include the location, date, and time of the
meetings. During the year, the schedule may be amended by vote of the County
Board.

Unless otherwise stated, all regular meetings of the County Board will be convened
in the Board Room of the Chisago County Government Center in Center City,
Minnesota. All regular meetings of the County Board are open to the public.

8



Anyone attending a County Board meeting, excluding emergency response
personnel, will be required to have cell phones or any other electronic device on
silent mode. This includes all meetings of the County Board referenced in Section
IV. of the Operating Guidelines.

According to the Open Meeting Law, at any meeting that must be open to the public,
there must be at least one copy of any printed materials relating to the agenda
available for inspection in the meeting room.

Statutory Meeting

By state law (Minnesota Statute 375.07) the County Board must meet at the county
seat on the first Tuesday after the first Monday in January, which is when the terms
of new Board members begin. The County Board transacts the following
organizational business during this annual organizational meeting:

Administration of the Oath of Office (if required).

Election of Officers.

Appointments of Commissioners to commissions, committees, and boards.
Appointment of voting delegates to AMC,

Awarding of Official County Newspaper (or confirming Official Newspaper).

Al S

Open Meeting Law
All meetings of the County Board and Board Committees are subject to the Open
Meeting Law (Minnesota Statutes 13D).

Closed Meetings

The County Board may, by motion, convene in closed session for the purposes of
transacting business. Business which may be considered in closed session are as
follows:

* In accordance with the attorney/client privilege;

* To consider strategy for labor negotiations;

* To consider real estate negotiations;

* To consider security measures;

* Or as otherwise required or permitted by the Minnesota Open Meeting Law.

Before closing a meeting, the Board will state, on record, the specific grounds
permitting the meeting to be closed and describe the subject to be discussed.

Special/Emergency Meetings

The Chisago County Board may, by Board action, establish a special or emergency
meeting. Special meetings shall be preceded by three (3) days’ notice, including a
posting of the meeting notice on the Chisago County website, outside the County
Boardroom and either (1) mailed or delivered notice to persons who have requested
such notice, or (2) publication of the notice in the official newspaper (Minnesota

9



Statutes 471.705). Procedures to schedule a special meeting shall be in accordance
with Minnesota Statutes.

Adjourned or reconvened meetings may be held at any specific time, date, and place
the Board may adopt without additional notice. However, the time, date, and place
must be publicly specified by the Board prior to adjourning the meeting in which
the time, date, and place are established.

Work Sessions and Informal Meetings

From time to time, the County Board may schedule work sessions, workshops,
retreats, forums, or additional meetings at such times and concerning such subjects
as may be established by action of the Board. A schedule of such meetings shall
be mamtained in the County Administration office. Work sessions and other
informal meetings of the Board not regularly held, shall be subject to the same
notice requirements of the Open Meeting Law.

At the beginning of each year, the County Board will schedule a time, at a regular
Board meeting or a work session, to discuss and review topics of importance such
as the County’s Strategic Plan, the County’s financial status, current and future
levies, County goals and priorities, and other department or committee/commission
topics/issues, if needed.

Public Hearings

From time to time, the County Board conducts formal public hearings. In addition
to those required by law, the County Board may hold public hearings on matters of
business when it decides that such hearings are in the best interest of the general
public or issues under consideration. The order of business for public hearings
generally follows this procedure:

Presiding officer opens the hearing and states the purpose.
Brief description of issue by County staff.

Presentation, if applicable, by affected or interested persons.
Open discussion by members of the general public.
Discussion by the County Board.

Public hearing closed by Chair.

Decision of the County Board.

NN

At any time during the process, the County Board may address any questions as
deemed appropriate.

The County Board may alter the public hearing procedure as needed to assure that
the hearings are conducted in an orderly, fair, and expeditious manner, including
establishing reasonable time limits for speakers individually or on each side of the
issue before the Board.

10



Rules adopted for public hearing procedures are intended to promote an orderly
discussion, to give every person an opportunity to be heard, and to ensure that no
individual is embarrassed by exercising the right to free speech.

All comments by members of the public shall be made at the microphones, if
available, and individuals making comments shall first give their name and address.
This is required for an official record of the public hearing. Members of the public
interested in addressing the County Board are requested to sign in and make it
known at the appropriate time that they wish to speak.

Audience/Citizen Requests

The County Board prefers all business matters initiated by citizens coming before
them to first be reviewed by staft'and scheduled for discussion on the County Board
agenda.

If an individual seeks to appear before the County Board, he/she should notify
County Administration of his/her intention and the issue to be presented. Staff will
confer with the individual, address the issue, and, if necessary, schedule the issue
accordingly on the County Board agenda after consultation with the County Board
Chair,

Chisago County also has a public comment session during each regular Board
meeting. At the call of the Chair and after signing in, individuals will have an
opportunity to address concerns to the County Board. The Rules of Conduct for the
public comment session are posted in the County Board Room. Each comment is
limited to 3 minutes. However, the Chair has the discretion to allow individuals
greater than the 3 minute time limitation during for topic experts, or for individuals
speaking for multiple parties.

Generally, all Planning Commission and/or Zoning matter shall be decided before
Citizen’s Forum, or any other items where the Board of Commissioners acts as a
‘quasi-judicial’ Board.

Board Committees

For the purpose of assisting the Board in carrying on its business, committees shall
be formed and shall be composed of members as determined by resolution of the
Board. Minutes of the committee meetings shall be kept and shall become official
upon approval of the committee. All actions of the committees are considered
recommendations to the County Board or appropriate committee.

Quorum

A quorum is necessary for transaction of business. A majority of the members of
the Board constitutes a quorum and no business shall be transacted unless approved
by a majority (three votes) of the whole County Board (Minnesota Statutes 375.07).

11



Less than a majority of members may convene a meeting, but no business may be
transacted. Less than a majority may adjourn the meeting.

Any County Board member who, for any reason, anticipates or plans an absence at
any regular or special meeting, is encouraged to contact the County Board Chair or
the County Administrator to indicate his or her planned absence.

Role of Presiding Officer (Chair)

The presiding officer of the meeting is the Chair. In the absence of the Chair, the
presiding officer will be a Vice Chair. The duties and powers of the presiding
officer include the following:

1. Preside at all meetings of the County Board.

2. Preserve order and decide questions raised by members subject to appeal to the
Board.

3. Vote all questions regularly moved and announce the result.

4. Serve as representative of the Board in execution of contracts, orders,
determinations, and minutes of the Board.

5. At discretion of the Chair, the Chair may allow individuals greater than the 3
minute time limitation during Citizen’s Forum for topic experts, or for
individuals speaking for multiple parties.

Addressing the County Board

Formal protocol is used when speaking to the County Board. The County Board
Chair is addressed as Mr. /Madam Chair and other Commissioners are addressed as
Commissioner or Commissioner “last name”. Members of the public may speak
on any matter before the County Board when recognized by the Chair and within
established procedures as outlined in the guidelines.

County Administrator

The County Administrator or designee shall attend all meetings of the County
Board. The County Administrator represents the staff at the meetings. The County
Administrator may participate in the discussion or recommend a resolution or
action to the County Board. A member of the Board may call on the County
Administrator to participate in the discussion or request a verbal recommendation
on any subject pending before the Board.

The County Administrator or designee shall prepare a written agenda for all regular
and special meetings of the County Board. The County Administrator or designee
shall also:

1. Makes regular entrics of all Board resolutions and decisions upon all questions,
2. Records the vote of each member on any question submitted to the Board.
3. Preserves and files all business acted upon by the Board.
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4. Certifies, under seal of the County, copies of any and all resolutions or decisions
of the Board.
5. Performs such further duties as designated by the Board.

V. RULES OF PROCEDURE

A.

IF AN

Statement of Purpose of the Board

The County Board is the body charged by law with the ultimate management and
control of all of the affairs of Chisago County. As such, it operates as a deliberative
and legislative assembly, meeting to discuss and determine the direction and
policies of the County within the framework of state and federal law and ordinances
the County Board may adopt. The various elected and appointed officials charged
by law or the County Board with the operation of substantive areas of service
delivery must conduct the management of their respective departments within the
limits established by law and the County Board.

Statement of Principles of the Rules

The foundation for Rules of Order lies in the basic and enduring principles of rights.
Specifically enunciated, these rights include the right of the majority to rule, the
right of the minority to be heard, and the right of the individual to participate in the
decision-making process. Along with these rights are important canons of
efficiency; namely, attend to one matter at a time, and the balancing of the
affirmative and negative factions to a pending matter.

Finally, the Rules foster courtesy and decorum, holding firm to the maxim that one
must debate motions, not members. All members should conduct themselves in a
professional manner at all times.

Statement of Purpose of the Rules

The Rules intend to strike a procedural balance that considers all principles and
enunciates a specific process by which those principles interact and work. The
Rules are representative of principles, both to give specific guidance on method and
to provide a reasonable compromise in the event of conflict.

ISSUE IS NOT COVERED UNDER THE CHISAGO COUNTY BOARD OF

COMMISSIONERS RULES OF PROCEDURE, ROBERT’S RULES OF ORDER (NEWLY
REVISED) WILL APPLY.

VI. TYPES OF COUNTY BOARD ACTION

A.

Resolution
The County Board takes formal actions by resolution (Minnesota Statutes 373.02),
ordinance (Minnesota Statutes 375.51), or a motion, second and majority support
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by members of the Board. A motion may be introduced by any member of the
County Board.

The main motion in the form of a resolution is the means by which a member may
present a substantive proposal to the County Board for consideration and action.
Since it is the basic motion for the transaction of business only one subject may be
considered at a time and the main motion may be postponed only when no other
motions are before the County Board.

Ordinance

The County Board may take formal action by ordinance (Minnesota Statutes
375.51.) An ordinance is a legislative act prescribing general, uniform, and
permanent rules of conduct relating to the affairs of the County Board. Action shall
be taken by ordinance when required by law, or to prescribe permanent rules of
conduct which continue in force until repealed, or where such conduct is enforced
by penalty.

General Consensus

The County Board provides informal direction by consensus. Informal direction is
most often used to provide staff with preliminary Board perspective on a matter
which will require future formal action. Informal direction is also used to provide
additional insight into formal actions previously taken. Informal direction standing
alone does not establish Board policy or authorize action.

Policy Development

Authority for the development of policies in Chisago County is granted to the
County Board through Minnesota Statutes Chapter 373 (Counties, Powers, Duties
and Privileges), Minnesota Statutes Chapter 375 (County Boards) and other
statutes.

With the powers granted within these statutes, the County Board may delegate
certain authority, as appropriate. These delegations on authority may be rescinded
at any time by the Board.

The County Board may at any time refer an item or resolution to the appropriate
Committee for further review and deliberation.

VII. COUNTY BOARD AGENDA

A,

Preparation and Distribution

The County Administrator shall cause preparation of the agenda and supporting
material for each regular and special meeting. Members of the Board may request
an item to be placed on the agenda by informing the County Administrator.
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Copies of the agenda and supporting material are made available to County staff,
public, and media as appropriate. A distribution list is maintained in the County
Administration office. Members of the public who are interested in following
issues considered by the Board may register their name and address with County
Administration to be placed on the agenda distribution list.

The agenda and minutes are available on the Chisago County web site at
www.chisagocounty.us.

Order of Business
The order of business for each regular meeting of the County Board shall be as
follows:

Call to order

Pledge of Allegiance

Approval of agenda

Committee reports (monthly)
Approval of Previous Meeting Minutes
Public Comment

Business

Miscellaneous

Adjournment

B e I A o i e

The order of business may be changed as needed to accomplish objectives and
priorities of the meeting. The order of business may be changed at the
recommendation of the Chairperson, any members of the Board, or the County
Administrator, subject to County Board consensus.

Agenda

The agenda consists of all items which require discussion, review, or action. Items
of business within the agenda are considered individually and in the order of
business noted on the agenda or at the discretion of the Board Chairperson.

Committee Reports/Commissioner Updates
Commissioners will give reports or updates on various meetings attended on a
monthly basis.

Official Records

The County Administrator or designee (Clerk of the Board) shall cause preparation
of the official minutes of each meeting. Board meeting minutes shall be kept in
accordance with all provisions of statute in order to provide an accurate record of
County Board actions. The record is not intended to be a verbatim transcript of all
discussion and debate; the record is primarily a compilation of official actions.

The minutes of the County Board meeting shall be prepared and submitted for
approval at the next succeeding County Board meeting. Official proceedings of
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County Board meetings shall be published in the official County newspaper
(Minnesota Statutes 375.12). The official Board proceedings are distributed to staff
and interested parties, and are also available on the Chisago County web site at
www.chisagocounty.us.

The official public record of County Board meetings is available in the County
Administration office.

All regular County Board meetings will be broadcast on the Chisago County
website at www.chisagocounty.us.

VIIL. COUNTY BOARD COMMITTEES

A.

Special Committees

The Board may establish a special committee or task force as deemed necessary. A
special committee or task force shall advise the Board as directed and may report
recommendations to the Board for appropriate action. Unless expressly stated in
the creation of the special committee or task force, it shall automatically dissolve
when its work is accepted by the Board.

IX. ADVISORY COMMITTEES

A.

Policy

The County Board appoints individuals/citizens to various boards, committees, or
commissions, (hereinafter referred to as committees) which have been established
by the County Board or pursuant to Minnesota Statutes and in Board policy. The
County Administration will maintain a complete list of committees and their
underlying source of creation.

The current list of committees is available in the office of the County Administrator.

Role and Purpose of Committees

Each committee serves a statutory, policy, or operational purpose to further the
interests of Chisago County. Each committee may have specific staff assigned and
designated to support its function. The function and reporting relationship to the
Board varies from committee to committee.

Committees are established to serve a variety of functions. The fundamental
purposes for utilizing committees in support of County government are:

1. To involve members of the public in the decision making process.
2. To meet requirements of state law.
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To ask residents to help define community standards and norms.

To provide technical expertise in certain areas.

To serve as advocates for the County.

To provide an independent sounding-board for issues, ideas, and policy matters.

> v W

Operating Procedures
Appointments are made by the County Board. Individuals appointed by the County
Board to committees are authorized to receive a per diem reimbursement for
attendance at regular or special meetings of such committees. An annual resolution
establishing the per diem rate is adopted by the County Board at the annual
organizational meeting.

Additionally, Minnesota Statutes 375.06 provides, in part, that “members of the
County Boards in counties other than Hennepin, Ramsey, and St. Louis may be paid
a per diem pursuant to section 375.055, subd.1, for each day necessarily occupied
in the discharge of their official duties while acting on any committee under the
direction of the Board...” Furthermore, the Minnesota Attorney General has
concluded:

Thus, County Commissioners are authorized to receive annual salaries and may also
be paid “per diem” for performing the duties of office, including work on
committees “under the direction of the Board,” and individual services as
commissioners “when required by law.”

Compensation shall not be authorized for public officials or employees of other
jurisdictions who serve on such committees or advisory bodies by virtue of their
office.

Resignations

All written and verbal resignations of committee members are acknowledged by the
Board and authorization is given to begin the open appointments process to {ill the
vacancy.

Terms

The terms of the appointees to the various committees vary per committee, pursuant
to Minnesota Statutes or at the discretion of the County Board. The County
Administrator maintains a complete list of all committees, including information
on member terms and applicable term limits. Annually, the County Administrator
will request all advisory committee members to express their interest in remaining
on their respective committee.

Ex-Officio Members
Ex-Officio members on any committees are non-voting members.

Appointment of Chairs
Chairs of various committees are selected according to committee bylaws.
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X. CODE OF ETHICS

Effective county government is premised upon public respect and confidence in the
integrity and principles of the elected Board members.

[t is the belief of the County Board that the trust bestowed upon them as elected officials
1s of utmost importance in the relationship between themselves and the public. With this
belief, the following statements serve to augment the Code of Ethics and further emphasize
the priority and commitment the County Board has placed on ethical standards.

In the execution of their official duties, all County Board members shall strive to:

*  Observe the highest moral and ethical standards.

*  Maintain and respect confidentiality or private and confidential information.

* Avoid discrimination against any person on the basis of race, color, sex,
religion, creed, national origin, age, disability, marital status, place of residence,
or status with regard to public assistance.

*  Comply with the ethical obligations imposed by law, including Minnesota
Statutes 10A.07, 10A.071, 382.18, 471.87-895, including, where appropriate,
disclosing conflicts of interest, abstaining from decision-making, eliminating
conflicts of interest, and declining gifts.

*  Work to create a positive environment in public meetings where all individuals
may feel comfortable in their roles as observers or participants.

* Allow citizens, staff, or colleagues sufficient opportunity to present their views.
Be tolerant, respectful, attentive and professional at all times. Avoid comments,
body language, or distracting activity that conveys a message of disrespect for
the presentations from citizens, staff, or colleagues.

XI. CITIZENS

A.

Public Communication

Individual Citizen Qutreach. The County Board believes members of the public
have the right to be informed of the Board’s process and decisions and should have
the opportunity to present their views to the Board. Meetings arc open to the public.
Board agendas are available on the county website, by email, or mailed to interested
parties at their request. The County Board encourages the residents of Chisago
County to participate in all aspects of the Board’s business, including citizen
committees, commissions, and advisory groups.

Information/News Media Outreach. Chiasgo County information is distributed
through announcements to local news media and in articles provided by staff to
local news publications. Information is also available on the Chisago County web
site. '
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Public Hearings Outreach. The County Board is interested in securing optimal
public input on matters of business. In addition to hearings required by law, public
hearings and open forums may be conducted at the discretion of the Board.

Open Meeting Law
All regular and committee meetings of the County Board and notice of such
meetings are subject to Minnesota Statutes Chapter13D.01: Open Meeting Law.

The County Board may hold closed meetings as authorized by Minnesota Statutes
Chapter 13D.01. Before closing a meeting, the Board will state on record the
specific grounds permitting the meeting to be closed and describe the subject to be
discussed. -

Audience Participation at Board Meetings
It is the intention of these rules to support the interest of the general public in
following Board business during their meetings.

Audience/Citizen’s Comments. Interested citizens have an opportunity to appear
and speak on any issue or topic related to County Board business in accordance
with the Rules of Conduct.

To the extent possible, interested citizens shall notify the County Administration
office of their intent to speak at the meeting and the issue to be discussed. In an
effort to encourage efficiency and early resolution of issues, the County Board
recommends that citizens first contact staff to try to resolve matters before coming
formally to the County Board meeting.

Distribution of the Agenda. Members of the public who are interested in following
issues considered by the County Board may register their name and email address
with the County Administrator to be placed on the agenda distribution list. The
agendas are emailed prior to the regularly scheduled County Board meeting. As
previously stated, the agenda and supportive materials are made available to the
public at the County Board meeting.

Responding to Correspondence/Inquiries/Complaints from Citizens

County Board members and staff are committed to customer service and will
endeavor to provide timely and efficient response and communication to the
citizens of Chisago County.

Written. Upon receipt of a written inquiry, request for information, or complaint
about Chisago County business which has been sent to a Board member, upon
notification and directions from the County Administrator or designee, staff will
confer with the member to determine the appropriate course of action. The inquiry
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will be handled as directed with the County Administrator or designee advising the
Board member(s) upon completion.

Telephone. Incoming telephone calls requesting a specific Board member are
forwarded to the Board member per his/her instructions, Administration staff will
periodically review with Board members the preferred methods of handling
telephone inquiries. Every effort will be made to maintain open lines of
communication between Board members and their constituents.

Telephone calls requesting information about specific areas of County business are
forwarded to the appropriate department. Customer service is of primary
importance to the County Board and staff.

XII. STAFF

A,

County Administrator

The position of County Administrator is established pursuant to Minnesota Statutes
375A.06. The County Administrator is the administrative head of the County,
responsible for the administration of the affairs of the County delegated to him/her
by Minnesota Statutes and the County Board. The County Board has approved a
job description which outlines in detail the duties and responsibilities of the County
Administrator.

In general, the County Administrator supervises the departments which function
under the jurisdiction of the Chisago County Board. The County Administrator
coordinates the various activities of the County, unifies the management of its
affairs, and makes recommendations to the Board regarding the structure of County
departments and functions, including reporting relationships, physical facilities,
and locations. The County Administrator 1 accountable for hiring, training,
advising, motivating, and appraising the performance of subordinates.

The County Administrator recommends the annual budget and long-range capital
expenditure programs to the Board for approval.

The County Administrator recommends to the Board proposed policies concerning
the administrative affairs of the County. The County Administrator will keep the
Board informed, make recommendations, and comment upon legislative initiatives
which affect the County and, as directed by the Board, will represent the County in
its relations with other governments. The County Administrator has authority over
the non-elected department heads, recommends short and long-term goals to the
Board, and periodically measures organizational and individual accomplishments
against goals, objectives, and timetables.
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The County Board is responsible for annually evaluating the performance of the
County Administrator and will review the evaluation with the Administrator. The
evaluation results will be reviewed with the County Board and a copy of the
evaluation will be placed in the Administrator’s personnel file. During the course
of the year, if Commissioners have performance concerns regarding the
Administrator, they are encouraged to discuss said concerns with the Chair and
Vice Chair.

Role of Staff

The County Administrator, with the support of staff, in a timely and responsible
manner, answers inquiries and requests regarding issues and concerns brought by
Board members or the citizens of Chisago County. In certain instances, Board
members may want assistance of County staff in evaluating policy and/or
programmatic changes. Board members who wish to initiate policy or program
change are encouraged to first present such requests for discussion and possible
direction to the County Administrator and staff.

Functions which are deemed routine, such as interpretation of policy and procedure,
general constituent business, and/or research which require minimal time may be
directed, by the Board or individual member, to the County Administrator or
designee for action.

Legislative Protocol for Staff
Staff participation should be immediately communicated to the County
Administrator.

If a member of staff lobbies in a professional capacity, either at the request of a
legislator or a professional association, she/he must note in testimony that she/he is
speaking as a professional, not as a County representative. Any testimony given or
contacts made by staff should be communicated to the County Administrator. Staff
should not presume to speak for the County Board unless the Board’s positions
have been reviewed or staff has checked with the Board on specific issues.

When the County is paying the dues for membership in a professional association,
staft should not take a position within that professional association that is
inconsistent with County Board policy.

Staff and appointed representatives shall notify the County Board of a pending
appointment to an advisory board or task force initiated outside of the scope of
County Board authority.
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Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: i

Title of Item for Consideration: 2022 Meeting Schedule

Action Requested by: Board of Department: Administration/Clerk of the Board
Commissioners

Previous Action on this Matter: Every year, the Chisago County Board of Commissioners is
asked to establish the Regular Meeting schedule for Chisago County Board Meetings.

¢ In 2015 - 2021, the Chisago County Board of Commissioners met at 6:30 p.m. on the first and
third Wednesdays of each month.

s The Board would then immediately recess for the monthly Health and Human Services
Committee of the Whole meeting, to begin at 6:30 p.m. on the first Wednesday of the month.

o The Board would similarly recess for the monthly Road and Bridge Committee of the Whole
meeting, to begin at 6:30 p.m. on the third Wednesday of the month.

Background: The Board is respectfully requested to determine the dates of the Regular Meetings
of the Chisago County Board of Commissioners. The Board may also elect to set the dates and times
of when the Health and Human Services Committee of the Whole meets and when the Road and
Bridge Committee of the Whole meets.

Attachment:

e Draft Resolution Establishing Dates and Times for the Regular Meectings of the 2022 Chisago
County Board of Commissioners

o Draft 2022 Meeting Dates of the Chisago County Board of Commissioners

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board

of Commissioners establish the Board Meeting Schedule for 2022 via the attached Resolution. The
following motion is suggested:

“Move to adopt the 2022 Chisago County Board of Commissioners Meeting Schedule via the
attached Resolution”

Implications of Action: By adopting the attached Resolution, the Chisago County Board of
Commissioners will establish the dates and times of the Regular Meetings of the Board of

Commissioners, as well as of the Regular Meetings of the Health and Human Services Committee of
the Whole and the Road and Bridge Committee of the Whole.

Budget/Financial Implications: None.

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.




Administrator’s Recommendation

N~
7 .
Apprové E) Deny - Other

Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




BOARD AGENDA
January 4, 2022

Defining the 2022 Meeting Schedule for the Chisago
County Board of Commissioners

RESOLUTION NO. 22/0104-X
DEFINING THE 2022 MEETING SCHEDULE
FOR THE CHISAGO COUNTY BOARD OF COMMISSIONERS

BE IT RESOLVED, by the Chisago County Board of Commissioners that next regular
meeting of the Chisago County Board of Commissioners shall be held in Suite 160 (County
Boardroom) of the Chisago County Government Center, located at 313 N. Main Street in Center
City, Minnesota, on Wednesday, January 19%, 2022, commencing at 6:30 p.m.; and

BE IT FURTHER RESOLVED, by the Chisago County Board of Commissioners that
from and after January 4", 2022, regular meetings of the Chisago County Board of
Commissioners shall be held in Suite 160 (County Boardroom) of the Chisago County
Government Center, located at 313 N. Main Street in Center City, Minnesota, on the first and
third Wednesday of each month, commencing at 6:30 p.m. on the first Wednesday of each month
and commencing at 6:30 p.m. on the third Wednesday of each month; and

BE IT FURTHER RESOLVED, that the meetings on the first Wednesday of each
month shall start with the Health & Human Services Committee of the Whole and followed by
the Citizen’s Forum at 7:00 p.m.; and

BE IT FURTHER RESOLVED, the meetings on the third Wednesday of each month
shall start with the Road & Bridge Committee of the Whole and followed by the Citizen’s Forum
at 7:00 p.m.; and :

BE IT FURTHER RESOLVED, that, pursuant to Section 13D.04, Subd. 1, Minnesota
Statutes, a schedule of the regular meetings of the Chisago County Board of Commissioners
shall be kept on file at its primary offices, located in Suite 170 of the Chisago County
Government Center, located at 313 N. Main Street in Center City, Minnesota; and

BE IT FURTHER RESOLVED, that if any such regularly scheduled meeting of the
County Board falls on a legal holiday pursuant to Section 645.44, Subd. 5, Minnesota Statutes,
the regular meeting of the County Board shall be held on the day following such legal holiday;
and

BE IT FURTHER RESOLVED, that, pursuant to Section 13D.04, Subd. 2, Minnesota
Statutes, Special Meetings of the Chisago County Board of Commissioners may be called by
posting notice of the meeting on the County's principal bulletin board and with three days’ notice
published in the official newspaper or mailed to each person who has filed a written request for
such meetings; and



BE IT FURTHER RESOLVED, that, pursuant to Section 13D.04, Subd. 3, Minnesota
Statutes, Emergency Meetings may be called when, in the judgment of the Chisago County
Board of Commissioners, circumstances require immediate consideration and a good faith effort
is made to contact the media and each person who has filed a written request for notice of such

meetings.



2022 MEETING SCHEDULE
CHISAGO COUNTY BOARD OF COMMISSIONERS

January July
e January 4™, 2022 (Tuesday @ 9:00 o July 67, 2022
AM) e July 20%™, 2022
o Annual Meeting, pursuant to M.S.
375.07

e January 19%, 2022

February August

e February 2™, 2022 e August 3%, 2022

e February 16%, 2022 e August 17", 2022
March September

e March 2™, 2022 e September 7%, 2022

e March 16%, 2022 e September 21%, 2022
April October

e April 6, 2022 e October 5™, 2022

e April 20", 2022 e October 19', 2022
May November

e May 4%, 2022 e November 24, 2022

e May 181, 2022 ¢ November 16™, 2022
June December

e June 1%, 2022 e December 7™, 2022

e June 15%, 2022 e December 21%, 2022
Notes:

o All meetings are held on the I and 3'* Wednesdays of each Month, unless noted
otherwise

o ¥ Meeting of each month is held and 6:30 p.m., 2™ Meeting of each month is held
at 6:30 p.m.

o All meetings are held in Suite 160 of the Chisago County Governmeni Center, 313
N. Main Sireet, Center City, MN, unless noted otherwise

o 2022 Organizational Meeting - Tuesday, January 3, 2023 (annual Meeting M.S.
375.07)



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: 6

Title of Item for Consideration: 2022 Mileage, Lodging, and Meal Reimbursement Rates

Action Requested by: Board of Department: Administration/Clerk of the Board
Commissioners

Previous Action on this Matfer: Every year, the Board of Commissioners establishes the
authorized mileage, lodging and meal reimbursement rates.

For the past several years, the County Board has adopted an authorized mileage reimbursement rate
equal to the federal maximum allowable rate. The Board has also established a separatc mileage
reimbursement rate for drivers who choose to use a personal vehicle when a County vehicle is
available.

Traditionally, the Board has set the lodging and meal reimbursement rates at the rates established by
the GSA (General Services Administration).

Background: The Board of Commissioners establishes/reaffirms the mileage, lodging and meal
reimbursement rates every year because it recognizes that employees and elected officials may be
required to travel to perform their assigned duties.

By establishing a mileage reimbursement rate, the County defines reimbursement costs paid to
employees when employees are required to drive to perform their duties and a County vehicle is
unavailable for use.

For 2022, the federal maximum allowable rate is $.585 (2021 = §.56). For the past several years, the
County Board has adopted an authorized mileage reimbursement rate equal to the federal maximum
allowable rate. The Board has also established a separate mileage reimbursement rate for drivers
who choose to use a personal vehicle when a County vehicle is available ($.35 in 2021}

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
establish the 2021 mileage reimbursement rate at $.56 per mile and $.35 per mile when a personal
vehicle is used when a county vehicle is available for usage and the rates set by the GSA for lodging
and meals. The following motion is suggested:

“Move to establish the 2022 mileage reimbursement rate equal to the federal maximum
allowable rate; as 3.585 per mile, and to establish the 2022 mileage reimbursement rate at $.35 per
mile, when at the driver’s discretion, a personal vehicle is used, rather than an available County
vehicle and the rates set by the GSA for lodging and meals.”

Implications of Action: 1f the recommended action is undertaken, the County Board will have set the
mileage, lodging and meal reimbursement rates for 2022.

Budget/Financial Implications: None.

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.




Administrator’s Recommendation

A
LA
Apprové 2 / Deny Other .

Motion By: Seconded by:

To:

Action on Motion: Aye

Nay Abstain



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: -7
Title of ltem for Consideration: Annual Review of Perfunctory Personnel/Iluman Resources
Actions
Action Requested by: Board of Department: Administration/Human Resources
Commissioners

Previous Action on this Matter: January 2", 2018 County Board approval of revised

Perfunctory Personnel/HR Procedures via Resolution (with annual review) and approved again in
January 8%, 2019, 2020, and 2021.

Background: In an effort to streamline Personnel/Human Resource practices and procedures, the

County Board of Commissioners made the following administrative adjustments, effective in 2012
and reaffirmed in 2013 - 2021.

Step Increases/Promotions:

o Authorized the Administrator/Human Resources Department to execute perfunctory Step
Increases when duly included in the Board-approved Annual Budget and in Board-approved
labor agreements (represented) and personnel policies (non-represented).

e Maintained that irregular Step increases, promotions, and the like will be presented to the
Board for individual consideration.

The recommended changes have had the effect of facilitating timely awarding of step increases,
increasing organizational efficiency, and reducing perfunctory actions scheduled for the Board.

Recruitment, Selection & Hiring:

e Authorized the Administrator/Human Resources Department to execute routine recruitment,
selection and hiring processes for County employees below the level of Department Director,
pursuant to County Personnel Policies and Procedures, when such position’s FTE is duly
established and funding is included in the approved Annual Budget.

e Maintained that positions for Department Director or above, requests for new or modified
positions, and actions involving irregular or special circumstances positions are presented to
the Board for individual consideration.

The recommended changes have had the effect of facilitating timely recruitment, selection and hiring
of certain County employees, increasing organizational efficiency, and reducing perfunctory actions
scheduled for Board consideration.

Retirement, Resignation & Discipline:

¢ Authorized the Administrator/Human Resources Department to execute personnel actions
relating to employee retirement, resignation, discipline and termination of County employees
below the level of Department Director, pursuant to federal and state statutes, County Board-
approved labor agreements, and personnel policies and procedures.

o Maintained that such actions relative to positions for Department Director or above, irregular




actions or actions relating to special circumstances will be presented to the Board for
individual consideration.

e Required that staff regularly inform the Board of all personnel actions via written
communication and/or oral updates at Board meetings.

The recommended changes have had the effect of facilitating timely action on personnel issues
relating to County employees, increasing organizational efficiency, and reducing perfunctory actions
scheduled for Board consideration.

Attachment(s):

e 2022 Resolution regarding Perfunctory Personnel/HR Functions

Action Requested/Recommended: TFrom a staff perspective, the current County policy has
worked well in streamlining these perfunctory HR functions and aiding County departments in the
recruitment, selection and hiring process. A Resolution reflecting the County Board’s annual review
of these Perfunctory Personnel/HR Actions is attached. Board affirmation of such may be undertaken
via the following motion:

“Move to approve the Attached Resolution affirming the County’s policy regarding routine
Personnel and Human Resource Actions.”

Implications of Action: Annual renewal of the current policy will have the effect of continuing
timely action on routine personnel issues relating to County employees, increasing organizational
efficiency, and reducing perfunctory actions scheduled for Board consideration.

e ADMIN/HR - Annual renewal will have the effect of continuing more streamlined and
efficient handling of recruitment, selection, hiring and management of County employees.

e BUDGET - The proposed policy changes will have no impact on the County’s 2022 budget,
as all allowed personnel actions will have already been incorporated into the 2022 budget. No
additional long-term (i.c. out-year) financial implications are anticipated from this action.

¢ POLICY - Annual renewal will have the effect of continuing County policies with respect to
routine personnel actions or Board approval of non-routine or significant personnel actions.

¢ LEGAL — The County Attorney has previously issued an Opinion regarding these changes
and approved the enabling Resolution. Annual review by the Board of these perfunctory
Personnel/HR actions is mandated by the enabling Resolutions. This policy is in conformance
with all applicable state and federal regulations and statutes regarding management and
implementation of County personnel actions.

Administrator’s Recommendation

/) i
Approve(/éS Deny Other

Motion By: Seconded by:

To:

Action on Motion: Aye Nay Abstain




Chisago County
Board of Commissioners

DELEGATING CERTAIN PERSONNEL FUNCTIONS

RESOLUTION NO. 22/0104-XX
DELEGATING CERTAIN HUMAN RESOURCE AND
PERSONNEL FUNCTIONS TO COUNTY ADMINISTRATOR

WHEREAS, Minnesota Statute § 375.18, subd. 2 provides that a County Board has the
power to manage county business and make orders concerning them as it deems expedient; and

WHEREAS, Minnesota Statute § 375A.06 sets forth the functions of the County
Administrator as exercising general supervision over all county institutions and agencies and
responsible for proper administration of county affairs, with those relating to certain Human
Resources and Personnel management requiring approval of the County Board; and

WHEREAS, the County Attorney has opined that certain elements of such personnel and
human resource functions may be delegated to the Administrator at the discretion of the County
Board.

NOW, THEREFORE, BE IT RESOLVED by the County Board of Chisago County
that the following Personnel and Human Resource functions are hereby delegated to the
Administrator:

» Routine, perfunctory Step Increases for County employees, when duly included in the
Board-approved Annual Budget and in Board-approved labor agreements (represented)
and personnel policies (non-represented).

e Routine recruitment, selection and hiring processes for County employees below the level
of Department Director, pursuant to County Personnel Policies and Procedures, when
such position’s FTE is duly established and when such position’s funding is included in
the Board-approved Annual Budget.

o Those personnel actions relating to employee retirement, resignation, discipline and
termination of County employees below the level of Department Director, pursuant to
federal and state statutes and subject to County Board-approved labor agreements, and
personnel policies and procedures.

NOW, THEREFORE, BE IT FURTHER RESOLVED by the County Board of
Chisago County that such delegation, intended to facilitate more timely action on certain
personnel issues and increasing organizational efficiency, will be annually reviewed and
affirmed by the County Board. '



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: 8

Title of Item for Consideration: 2022 Board Committee Assignments

Action Requested by: County Board of | Department: Administration/Clerk of the Board
Commissioners

Previous Action on this Matter: Every year, the County Board of Commissioners is asked to
discuss and/or establish which Commissioners wish to be assigned to which committees.

Typically, the new Board Chairperson then proposes Committee Assignments for final review and
action by the Board in January. The Board of Commissioners confirms who will be the designated
Member(s) and who will be designated Alternate(s) for each approved Committee.

Background: The Board of Commissioners establishes/reaffirms Committee assignments every
year. A motion, voted on by the entire Board, will be needed to affirm/change an assignment of a
Commissioner. There are currently 37 committees designated as official committees, wherein
Commissioners are seated as official County representatives/members.

Today’s discussion provides an opportunity for the Board to review current assignments and
suggested changes or corrections for 2022,

Attachment:
e Draft Resolution Establishing County Commissioner Committee Assignments for 2022

e List of 2021 Committee Appointments

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
discuss and designate the 2022 Commissioners’ Committee Listing. The following motion is
suggested, if action is warranted:

“Move to approve, by Resolution, the 2022 Commissioners’ Commiftee Assignments, as
pp Y g
designated at Today’s meeting.”

Otherwise, it is recommended the new Board Chairperson receive input at today’s Meeting and
prepare this item for consideration at the next Board Meeting.

Implications of Action: If action is taken, the County Board will have established Board Committee
assignments for 2022.

Budget/Financial Implications: None

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.




Administrator’s Recommendation

Approve Deny Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




BOARD AGENDA
January 4, 2022

COMMITTEE ASSIGNMENTS

RESOLUTION NO. 22/0104-XX
COUNTY COMMISSIONER
COMMITTEE ASSIGNMENTS FOR 2022

WHEREAS, M.S. 375.055 and 375.06 set forth the authorization for compensation of Minnesota
County Commissioners; and

WHEREAS, Chisago County Commissioners are eligible to receive per diem payments in accordance
with the above-referenced statutes;

NOW, THEREFORE, BE IT RESOLVED, that Commissioners may receive payment of per diem for
meetings and conduct of official county business pursuant to statutory definition and further subject to County
Attorney approval.

BE IT FURTHER RESOLVED, that in instances in which a commissioner might be separately
authorized to receive a per diem for which there is a statutory basis apart from the one authorized for work as a
county commissioner, Chisago County will deny the per diem payment to that Commissioner. Accordingly, a
County Commissioner may not receive two per diems for the same meeting.

BE IT FURTHER RESOLVED, that Commissioners may be allowed and paid for actual and
necessary traveling expenses incurred while attending meetings of the County Board, or while performing
official duties as County Commissioner, or while serving on a board, committee or commission or for expenses
reasonably incurred by a Commissioner in performance of the Commissioner’s official duties

BE IT FURTHER RESOLVED, that the following list of committees be deemed eligible for per diem
reimbursement under provisions of M.S. 375.055 and 375.06 and that, while an individual commissioner shall
usually attend and participate in the work of the respective committees as the designated representative or
seated alternate, any Commissioner may participate in the committee’s work and receive mileage only for said
participation:

Association of MN Counties

Budget & Finance Committee

Central Minnesota Council on Aging

Chisago County Emergency Preparedness Committee

Chisago County Jail/LLaw Enforcement Center/Emergency Communications Committee
Chisago Lakes Joint Sewer Commission

Chisago/Isanti Heartland Transit JPA Board

Chisago/Ramsey/Washington Commuter Rail Study — Rush Line Task Force

East Central Regional Library Board



East Central Solid Waste & 2-County Landfill, Recycling

East Central Regional Development Commission; (PLUS Subcommittee - Metro Area Transportation
Partnership)

Health & Human Services Committee of the Whole (PLUS Subcommittee - HHS Subcommittee)
Highway 8 Task Force

HRA-EDA Board

Human Resources/Labor Negotiations/Insurance

Joint Job Training Board (PLUS Subcommittees: A}CMJTS, Inc. Operations Committee; B) WIB Executive
Committee; C) Workforce Development Committee)

Lakes & Pines Community Action Council Board; (PLUS Subcommittee — Negotiations)
Lakes Region EMS Task Force

Law Library, Court Liaison

Legislative Committee — (NOTE - Mileage ONLY/NO Per Diems)

Metro Alliance for Healthy Families — Governing Board

Metropolitan Emergency Services Board (MESB); (PLUS Subcommittees: A} Executive; B) Radio Cost
Allocation Commititee)

NACO

Parks Board

Planning Commission

Public Health Commission

Regional Juvenile Detention Facility — Lino Lakes
Road & Bridge Committee of the Whole

South Center/South Lindstrom Sanitary Sewer District
Solid Waste Advisory Committee

Township Association

U of MN Extension Committee

Water Plan Policy Team (PLUS Subcommittee — Metro Area Water Supply Advisory Council)
Lower St. Croix One Watershed One Plan

Lakes Improvement District

MN Inter County Association

CARES/Small Business Relief Committee

Chisago County Facilities Committee

Chisago County Technology Committee
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Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: q

Title of Item for Consideration: Reaffirmation of Official Publication/Newspaper

Action Requested by: Board of Commissioners | Department: Admin./Clerk of the Board

Previous Action on this Matter: Pursuant to M.S. 331A.04, the Chisago County Board of
Commissioners designated the Chisago County Press as the Newspaper for Official Publications in
January 2020 for a term of up to three (3) years. Annually, the Board has reaffirmed the designation
to continue publishing in the same newspaper.

Background: Pursuant to M.S. 331A.05 Subd. 5, the Chisago County Board of Commissioners
shall reaffirm a Newspaper for Official Publications of public notices, board proceedings, and other
statutory publications.

In January 2020, the Chisago County Press was designated as the Newspaper for Official
Publications for a term of three years (2020-22).

Some Chisago County Departments have budgeted for and published certain notices, publications and
advertisements in other local newspapers, including for employment recruitment, elections and tax
information, and countywide public notifications.

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners, pursuant to M.S. 331A.05 subd. 5, reaffirm the Chisago County Press as the
Newspaper for Official Publications for 2021. The suggested motion is as follows:

“Move to designate the Chisago County Press as the Newspaper for Official Publications
pursuant to M.S. 3314.05 subd. 5, for Official Publications for 2022.”

Implications of Action: Recommended Board action would reaffirm the Chisago County Press as
the Official Publication for Chisago County, in compliance with M.S. 331A.05 subd. 5.

Budget/Financial Implications: The approved 2022 Budget includes $85,000 for official
publications.

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.

Administrator’s Recommendation

A o
Approvél_g-S Deny Other
Motion By: ' Seconded by:
To:
Action on Motion: Aye Nay Abstain




Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: ’ 0

Title of Item for Consideration: 2022 Citizen Appointments to Various Boards/
Committees/Commissions

Action Requested by: Board of Commissioners | Department; Admin./Clerk of the Board

Previous Action on this Matter: Annually, the Board of Commissioners is asked to appoint
citizens to specific County Committees by reviewing citizen’s application and then appointing
eligible applicants to each Board/ Committee/Commission.

Background: The Board of Commissioners establishes committee assignments every year. A
motion, voted on by the entire Board, is required to appoint a citizen to a committee. There are
currently seven Boards/Committees/Commissions that require appointments/reappointments.

¢ Board of Adjustment and Appeal - District 2

e [Extension Committee — District 2, 4, 5 and At-Large

e HRA-EDA — District 3

e Planning Commission — District 2 and 2 At-Large positions
e Park Board — District 1 and 5

»  Water Plan Policy Team — 4 Vacancies

Attachments:
e List of Citizens applying for Open Commiitee Seats

e (itizen Applications

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners appoint/reappoint citizens to the designated open
Boards/Committees/Commissioners for the identified terms. The following motion is suggested to
appoint/reappoint each individual:

“Move to appoint as a representative on the s effective
January 4, 2022 thru 7

Implications of Action: If the recommended actions are undertaken, the County Board will have
appointed citizens to its various Boards/Committees/Commissions for the proper durations.

Budget/Financial Implications: None. Applicable per diems and mileage accounts have been
established and approved as part of the 2022 Budget for the identified Boards/Committees/
Commissions. :

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.




Administrator’s Recommendation

7
Approv Deny

Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




2022 Citizen Appointments to Various Boards/ Committees/Commissions

As of December 29, 2021

Board of Appeal and Adjustment

District 2: James McCarthy

Citizens Review Panel

At-Large: Allysa Sowka

Extension Committee

District 2: Jeske Noordergraaf (incumbent)

District 4: Charles Yeager (incumbent)

HRA-EDA

District 3: Cathy Bennett (incumbent)
Park Board
District 1: Jolene Wille (incumbent)

District 5: Frank Storm (incumbent)

Planning Commission

District 2: Shellen Johnson, Summer Young

At-Large (x2): John Sutcliffe (incumbent), Jolene Wille, Shellene Johnson (incumbent), Summer
Young

Water Plan Policy Team

4 Vacancies: Dawn White (incumbent)



2021 Citizen Appointments to Various Boards/ Committees/Commissions

APPLICATIONS

Board of Appeal and Adjustment

District 2;
James McCarthy — North Branch, MN
Attached

Extension Committee

District 2:
Jeske Noordergraaf — North Branch, MN

List experience or skills you | grew up as a 4-H member and appreciate the value that it brought to

have relating to the me. | am now a veterinarian and have spent many years working in

appointment you are seeking: this community with horse owners and understand how 4-H can help
kids as they mature. As an active member of the Chisago County
community, | appreciate the master gardener program and Farm
Family of the year award.

List special or personal Growth of the community and appreciating the rural aspects that
interests relating to the remain in Chisago County.

appointment you are seeking:

Why do you want this | want to use the skills | have developed over the years in running a

appointment? business, providing professional services and caring about the
community.
District 4:

Charles Yeager — Wyoming, MN

List experience or skills you A decade and a half of service to the committee, including several

© have relating to the years as chairma
appointment you are seeking:



List special or personal
interests relating to the

appointment you are seeking:

Why do you want this
appointment?

HRA-EDA
District 3:

Membership at the Wyoming community garden since 2011,

| wish to continue in service because | believe the 4-H and Master
Gardeners are among the best in the state and | can continue to
contribute to their excellence.

Cathy Bennett — Rush City, MN

List experience or skills you
have relating to the

appeointment you are seeking:

List special or personal
interests relating to the

appointment you are seeking:

Why do you want this
appointment?

Park Board
District 1;

| have 30 years experience in all facets of housing policy,
development, planning and strategic implementation. | have worked in
the public sector for cities as an HRA Executive Director and have
worked in the private and nonprofit real estate field as part of my
consulting practice.

Since moving to Minnesota 24 years ago, | have lived in Chisago City,
raised my two children in Chisago Lakes School and fell in love with
the lakes, access to nature and family oriented community activities.
Based upon my professional background, | understand that housing is
expensive in the county and the majority of people commute outside
the county for work. My passion is to provide a perspective that
economic development should be approached from a holistic view that
includes jobs, housing, transportation which all contribute to the tax
base of the county.

[ would like to continue to serve on the HRA-EDA to utilize my
professional experience in helping to increase job opportunities and
support affordable and attainable housing to ensure an economically
competitive and livable county.

Jolene Wille — Center City, MN



List experience or skills you
have relating to the
appointment you are seeking:

List special or personal
interests relating to the
appointment you are seeking:

Why do you want this
appeintment?

District 5:

| have been an active member of the park board since being appointed
after Chris Dubose was elected County Commissicner. | have
thoroughly enjoyed contributing to the improvements of our parks and
trails. It has been an absolute pleasure to support Joe Tart in the
improvements that he is making for our residents in our County Parks.

| grew up in Chisago County and have wonderful memories of being at
Kost Dam Park and Checkerboard Park. | had children who were able
to take advantage of the fields at Ki-Chi-Saga Park. | would value the
opportunity to be a part of continuing to provide cutdoor recreation for
the citizens of our County.

[ would like to continue my appaintment on the park board because |
am proud of being a part of conserving our outdoor spaces. There
have been great improvements under Joe Tart and | would like fo
continue to support him and the hard work of the employees and
directors.

Frank Storm — Rush City, MN

List experience or skills you
have relating to the
appoiniment you are seeking:

List special or personal
interests relating to the
appeointment you are seeking:

Why do you want this
appointment?

Planning Commission

District 2:

Currently serving on the Park Board and requesting reappeintment

Currently on the Park Board

Requesting reappointment

Shellene Johnson — Shafer, MN

List experience or skills you
have relating to the
appointment you are seeking:

1 am currently on the Planning Commission and bring these past
several years of experience along with my previous experience outline
in original application.



List special or personal
interests relating to the
appointment you are seeking:

Why do you want this
appointment?

1. How long have you been a
resident of Chisago County?

2. Where do you reside?
(Please check one)

3. Do you have experience with
or knowledge about land
use/zoning issues?

If YES, please explain your
knowledge and/or experience:

4, Have you ever served or do
you currently serve on a local
town board, city council or
focal planning commission?

If YES, please tell us where you
served and how long you
served:

5. During the past two years,
have you received any
substantial portion of income
from business operations
involving the development of
land?

If YES, please explain:

6. Regular attendance at
monthly meetings of the

area of interest is in a part of updating Chisago County's Ordinances

| have enjoyed the past several years on the Planning Commission. |
want to utilize the knowledge | have gained over these years and
continue providing my service to Chisago County.

51 years
Township

Yes

Currently a member of the Chisago County Planning Commission

Yes

City Counsel member, City of Taylors Falls

No

Field not completed.

Yes



Planning Commission and/or
the Board of Adjustment is very
impertant. Can you commit to
attendance at monthly
meetings?

7. Special meetings also occur Yes
throughout the year, usually in

the evenings, for the Planning
Commission. Can you commit

to attendance at special

meetings with proper notice?

Summer Young — Shafer, MN

List experience or skitls you
have relating to the

appointment you are seeking:

List special or persanal
interests relating to the

appointment you are seeking:

Why do you want this
appointment?

1. How long have you been a
resident of Chisago County?

2. Where do you reside?
(Please check one)

3. Do you have experience with

or knowledge about land
use/zoning issues?

| am active, love fo exercise, am very organized, and have utilized
many features of our community that have been beneficial for my life. |
am reliable, dependable, and truly have the interests of the community
in the forefront of many of my decisions.

f was born and raised here, went out of state for my education, and
then returned. | will be enjoying the rest of my life in this area and want
to help in many ways to build it up and help lead it to becoming a great
place for work and life. The Swedish Immigrant trail has been a great
plan for the area and | want fo expand on that for our community
members.

I am a Minnesota licensed attorney and reside in Chisago County,
Franconia township to be exact. | have a desire to give back to the
community by helping plan new ways for our community members to
stay active and enjoy the area,

29 years
City, Township

Yes



If YES, please explain your
knowledge and/or experience:

4. Have you ever served or do
you currently serve on a local
town board, city council or
local planning commission?

If YES, please tell us where you
served and how long you
served:

5. During the past two years,
have you received any
substantial portion of income
from business operations
involving the development of
land?

If-YES, please explain:

6. Regular attendance at
menthly meetings of the
Planning Commission and/or
the Board of Adjustment is very
important. Can you commit to
attendance at monthly
meetings?

7. Special meetings also occur
throughout the year, usually in
the evenings, for the Planning
Commission. Can you commit
to attendance at special
meetings with proper notice?

At Large:

Studied land use and zoning issues in college and law school. Am also
familiar with Chisago County land use and zoning when researching to
purchase a plot of land.

No

Field not completed.

No

Figld not completed.

Yes

Yes

John Sutcliffe — Stanchfield, MN



List experience or skills you
have relating to the
appointment you are seeking:

List special ar personal
interests relating to the
appointment you are seeking:

Why do you want this
appointment?

1. How long have you been a
resident of Chisago County?

2. Where do you reside?
{Please check one)

3. Do you have experience with
or knowledge about land
use/zoning issues?

If YES, please explain your
knowledge and/or experience:

4. Have you ever served or do
you currently serve on alocal
town board, city council or
local planning commission?

If YES, please telt us where you
served and how long you
served:

5. During the past two years,
have you received any
substantial portion of income
from business operations
involving the development of
land?

If YES, please explain:

MY PRIOR AND CURRENT HISTORY OF THE PLANNING
COMMISSION / BOARD OF ADJUSTMENT AND TOWN SHIP

NA

TO CONTINTINUE GAINING EXPERIENCE AND USING MY

EXPERIENCE

SINCE 1991
Township

Yes

| HAVE BEEN ON PLANNING SENSE 2012

Yes

NESSEL TOWNSHIP APPROXIMATELY TEN YEARS

No

Field not completed.



6. Regular attendance at Yes
monthly meetings of the

Planning Commission and/or

the Board of Adjustment is very
important. Can you commit to
attendance at monthly

meetings?

7. Special meetings also occur Yes
throughout the year, usually in

the evenings, for the Planning
Commission. Can you commit

to attendance at special

meetings with proper notice?

Jolene Wille — Center City, MN

List experience or skills you
have relating to the

appointment you are seeking:

List special or personal
interests relating to the

appointment you are seeking:

Why do you want this
appointment?

1. How long have you been a
resident of Chisago County?

2. Where do you reside?
{Please check one)

| am interested in joining the Planning Commission because | believe
that | have value to add as a lifelong resident of rural Chisago County.
| value responsible growth and would enjoy the opportunity to
investigate and educate myself on the requests made fo the county, in
order o make responsible decisions.

I am willing and able fo attend meetings and research topics brought
before the planning commission. | have the ability to work well with
others, even if we have differing opinicns. | have valued becoming
more involved at the county level and believe that this appointment
would allow me to give back to our community.

1 would like to join the Chisago County Planning Commission because
| believe that | could add value to the decisions being made. | would
like to see more rural representation and | would be honored to be part
of this decision making board.

43 years

Township



3. Do you have experience with

or knowledge about land
use/zoning issues?

'f YES, please explain your
knowledge and/or experience:

4, Have you ever served or do
you currently serve on a local
town board, city council or
local planning commission?

If YES, please tell us where you
served and how long you
served:

5. During the past two years,
have you received any
substantial portion of income
from business operations
involving the development of
land?

If YES, please explain:

6. Regular attendance at
monthly meetings of the
Planning Commission and/or

the Board of Adiustment is very

important. Can you commit to
attendance at monthly
meetings?

7. Special meetings also occur

throughout the year, usually in

the evenings, for the Planning
Commission. Can you commit

Yes

| have some understanding of land use in the rural areas. | have some
understanding of zoning when it comes to applying for permits, which |
did for a previous employer. | am very inferested in educating myself to
a higher degree of understanding about zoning and land use in the
county.

No

Field not completed.

No

Field not completed.

Yes

Yes



to attendance at special
meetings with proper notice?

Water Plan Policy Team

Dawn White — North Branch, MN

List experience or skills you
have relating to the

appointment you are seeking:

List special or personal
interests relating to the

appointment you are seeking:

Why do you want this
appointment?

| am a retired high school bioclogy and environmental science teacher
from the North Branch Area district. This past year | also rejoined the
Chisago County Master Gardener group. In addition, | grew up here in

. Chisago County working on a small dairy farm. | have a strong

understanding of the various factors that impact our local water
systems -- both positively and negatively. | have been on the team
long enough to have an understanding of what has gone before in the
generation of the Lower St. Croix Watershed Plan and currently serve
on the subcommittee that is working to redefine the team's next steps.
| feel that | have a solid handle on the work needing to be done at this
time and am motivated fo continue to serve as an active member on
the team.

| grew up in rural Chisago County and returned here to raise our family
in 1995. The outdoors have played a large role in my life and | am very
interested in the impact humans and climate change are having on our
waterways, as well as many other resources. It is important to me as a
homeowner, kayaker, fisherperson, parent, and community member
that our water resources be maintained and/or improved as best
possible,

| have served on this committee since August 2020. During this past
year | have participated on the subcommittee tasked with redefining
the mission and purpose statements for the Water Plan Policy Team
now that many of the original committee's responsibilities have been
completed with the acceptance of the Cne Watershed One Plan. The
work toward this redefinition of focus and future actions is ongoing and
| would like fo continue helping the team complete this process. |
support the suggestions made to date for the future of the Water Plan
Policy Team and want an opportunity to have a voice in those

decisions.



APPLICATION FOR APPOINTMENT TO AN
ADVISORY COMMITTEE, COMMISSION

Snassiidiuaimaninimniay 7|14 100 () MARCDA
Committee of Interest B
{Use the drop down arrow te select the committee)

INSTRUCTIONS:
1 Please see the back of this page for a list of Advisory Committees/Commissioners in Chisago County,
and enter the commiltee name for which you are applying in the space above.
2, Please complete one application for each committee appointment you are seeking.

3 Notice of Rights Tdentified on next page.

(Please Print)
NAME:McCarthy James PatrickK

Last First Middie
ADDRESS:39750 Poor Farm Road North Branch MN 55056

Street City State Zip
TELEPHONE: 6513360628
: Home Business

FAX NG.: E-MATL ADDRESS:camcreek@gmail.com

IN WHICH COMMISSIONER DISTRICT DO YOU RESIDE? 2

Lonnrttissinrner
Histricis

IF YOU RESIDE IN A TOWNSHIP, PLEASE LIST? Sunrise

LIST EXPERIENCE OR SKILLS YOU HAVE RELATING TO THE APPOINTMENT
YOU ARE SEEKTNeG: Two years of service on Minneapolis Zoning Advisory BBoard o

Soard, Six years of service on Chisago Co. Board of Adjustment, Twelve years of swer
servics on Chisago Co. Planning Commission, 39 years of transporiation engineer-
ing experience

LIST SPECTAL OR PERSONAL INTERESTS RELATING TO THE APPOINTMENT YOU ARE SEEKING:
creating a new zoning code that reflects the goals of the 2017 County Comp. Plan and

provides for preservation of the resourcas of the county.

WHY DO YOU WANT THIS APPOINTMENT?! can provide knowledge and experience in land use,
transportation thru this public service .

i P | =
RETURN THIS APPLICATION TO: L % -
CHISAGO COUNTY T e % {7 A 72
Clerk of the Board ienatore of Applicant Date

313 Notth Main Street, Room 175

Center City, MN 55012

Phone: 651/213-8830

Fax: 651/213-8876 Chisago County is An Equal Opportunity Empioyer




ADVISORY BOARDS, COMMITTEES & COMMISSIONS

* Board of Adjustment & Appeals Nozious Weed Appeal Committee
Citizen Review Panel Parks Board
Comfort Lake/Forest Lake Watershed District * Planning Conumission
Extension Committee Public Health Commission
Five County Mental Health Board Special Task Forces; Ad Hoc Committees:
Housing & Redevelopment Authority - Limited Term Study Group
Economic Development Authority (HRA-EDA) Water Plan Policy Team
Library Board

* If you are interested in appointment to the Board of Adjustment & Appeals or Planning
Commission, please complete the attached questionnaire.

NOTICE OF RIGHTS

In accordance with the Minnesota Government Data Practices Act, Chisago County is required
to inform you of your rights as they pertain to private mformation collected from you. Private
daia is thai information which is available to you, Chisago County Administration and the
department to which you are applying but not to the public.

The purpose of the collected information is to determine your eligibility to participate on a
commission or advisory board. Furnishing the requested information is voluntary, although
refusal to supply the information may make you ineligible for an appointment.

Names and home addresses of applicants for appointment to the members of an advisory board
or comimission are public, as are rank on eligibility list, job history, education, training and
work availability. All other information ebtained from you is private.




ADDITIONAL INFORMATION REQUIRED FOR COMMITTEE APPOINTMENT

If you are interested in appoiniment to the Planning Commission OR the Board of
Adjustment, please comiplete the following information.

L How long have you been a resident of Chisago County?30 years
2. Dovyouresideina City or X Township? (Please check one)
3. Do you have experience with or knowledge about land use/zoning issues?
A Yes No. If yes, please explain your knowledge and/or experience.

18 years of service for Chisago County Planning/Zone as an active and engaged board member

4.  Have you ever served or do you currently serve on a local Yown board, city council
or local planning commission? Yes _ X No: If yes, please tell us where you
served and how long you served:

5.  During the past fwo years, have you received any substantial portion of income
from business operations involving the development of land? Yes _ X No
If yes, please explain:

6.  Regular attendance at monthly meetings of the Planning Commission and/ar the
Board of Adjustment is very important. Can you commit fo attendance at monthly
meetings? Yes No

7.  Special meetings alse accur throughout the year, usually in the evenings, for the
Planning Commission. Can you commit to attendance at special meetings with proper
notice? N Yes No

Updated - 10/29/2014




Explanation of Your Rights

Completion of this form is optional. It is not part of the application process. The purpose of this form is to
authorize release of your e-mafl (if any) and fax or telephone number(s) 1o members of the Chisage County
Board of Commissioners. Authorizing release of your contact information is not required If you decline to
complete this release, the commissioners who will make the decision regarding your application for
appointment to the commities, board or commission will not be able to contact you in advance of his/her
decision or vote.

If you have a question about anything on this form, or would like more explanation, please contact the Clerk to
the County Board before you sign it.

Waiver and Release

As an applicant for an opening with one of Chisago County’s committees, boards or commissions, I understand
that I have a right to have some personal information remain private. [ recognize Chisago County
Commissioners may want to contact me and inguire about my inferest and qualifications regarding this position,
I, James McCarthy , hereby waive my right to keep the specified data private.

I, James McCarthy , give my permission for Chisago County to release data about
me to Chisago County Commissioners, currently serving on the Chisago County Board of Commissioners, as
described on this form.

1. The data I want Chisago County to releass includes e-mail address, and any fax or felephone
mumberts} inchuded on my application. Data to be released (check corresponding box(es)):

O e-mail address; © fax number; ® home phone; U business/work phone;  ® cell phone

2. 1understand that I am authorizing Chisago County to release the data to members of the Chisago
County Board of Commissioner, currently serving on the Chisage County Board of
Commissioners, for the sole purpose of contacting me regarding my application.

3. I understand that the data are classified as private data at Chisago County and the classification
or treatment of the data after release to any commissioner remains private data and shall not be
further released, without my express written consent.

This authorization to release expires ninety 90) days from the dat of vy signatiure ar upon the filling of the
position on the committee, board, or comm smn, whic

Individual data subject’s signature m /L/\__ Date / 7 - (4"1 =i

Created 12/08 -~ county atéormney




Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: ' ,

Title of Item for Consideration: Setting the Ditch Levies for 2022

Action Requested by: Bridgitte Konrad, County Department: Auditor-Treasurer
Auditor-Treasurer

Previous Action on this Matter: The Ditch Levies were set in 2021 with an increase from
2021.

Background: 1In order to issue tax statements for 2022 in a timely manner, the County Auditor-
Treasurer requests that the 2022 ditch levies be set. For 2022, the County Auditor-Treasurer has
included 10% maintenance levy increase. With the County becoming more proactive in dealing with
ditch matters, the amount of money needed for expenses incurred on the ditches is going to increase
and these costs can only be paid by those properties benefitting from the ditch system. Therefore,
additional funds will be needed in the near future.

Attachment(s):

¢ County Auditor-Treasurer Memo — Recommended Ditch Levy Amounts

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
establish the ditch levy amounts at an increase the levy amounts by 10% at this time, in order to be
able to 1ssue tax statements on time for 2022. The following motion is suggested:

“Move to set the 2022 Ditch Levies at a 10% increase over 2021 as shown in the January 4, 2022
County Auditor-Treasurer Memo.”

Implications of Action: 1f the motion is made, the County Board will have established the ditch levy
amounts for the year.

Budget/Financial Implications: None.

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies.

Administrator’s Recommendation

N o7
Approve Mé Deny Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




01.4.2022 Memo

3

To

Chisago County

Board Comments:

From In order {0 issue tax statements for 2022 in a timely manner | am requesting

Bridgitte Konrad

: the 2022 ditch levies be set at this time. The balances below do not reflect any
Auditor-Treasurer

costs incurred by the Highway Department (if any) and are subject tc change.

Re The balances do include the temporary transfers from the General Fund if
%?;’ggzD'tCh Levies  anproved at the January 4, 2022. My recommendations for levies for 2022 are
as follows:
Recommended
Current 2021 Levy for 2022
Ditch # Balance Levy (10% Increase)
Unallocated 2,434 .56
1 5315.54 430.00 473.00
2 3,327.73 1,075.00 1,183.00
3 4,280.65 2,150.00 2,365.00
4 4,034.69 1,075.00 1,183.00
5 0.00 None None
6 6,365.37 1,075.00 1,183.00
7 22 267.69 4,300.00 4,730.00
8 1,699.64 1,075.00 1,183.00
9 9,386.42 4,300.00 4,730.00
10 1€,5660.72 2,150.00 2,365.00
11 712.00 None None
12 - None None
14 321.03 2,150.00 2,365.00
Jud. #1 - None Abandoned
Jud. #2 - None Naone
Total $76,706.04 | $19,780.00 $21,760.00

Chisago County Auditor-Treasurer’s Office

Tel 651-213-8509

313 North Main Street, Room 271

Fax 651-213-8510 Center City, MN 55012

www.chisagocounty.us

Bridgitte.kenrad@chisagocaunty.us




CHISAGO COUNTY
BOARD OF COMMISSIONERS
January 4, 2022

tasz T

Payment of County’s Warrants & Miscellaneous Bills

Bills Paid 12/30/2021 $1,481,151.53
12/30/2021 $100,294.17

Authorize Pavment of Countv’s Warrants for HHS:

Prepared Check Date Amount Mail Date  Type of Payment

12/17/2021 $135,515.78 County’s Warrants
12/17/2021 $28,752.85  01/04/2022 Auditor’s Warrants
12/23/2021 $78,361.20 County’s Warrants
12/23/2021 $31,531.81  01/04/2022 Auditor’s Warrants

*****Over 60 Days*****

Shellene Johnson (Planning Commission) 10/7-10/29 - $104.93
8/5 - $54.93
7/1 - $54.93



TAB# (19

CHISAGO COUNTY
BOARD OF COMMISSIONERS
UNOFFICIAL PROCEEDINGS

Wednesday, December 15, 2021

The Chisago County Board of Commissioners met in regular session at 6:30 p.m.
on Wednesday, December 15, 2021 at the Chisago County Government Center with the
following Commissioners present: DuBose, Greene, Dunne, Montzka, Robinson. Also
present: County Administrator Chase Burnham, Clerk of the Board Christina Vollrath
and County Attorney Janet Reiter.

The Chair called the meeting to order and led the assembly in the Pledge of
Allegiance.

Commissioner Greene offered a motion to approve the amended agenda. Motion
seconded by Dunne, the motion passed as follows: IN FAVOR THEREOF: DuBose,
Greene, Dunne, Montzka, Robinson OPPOSED: None.

On motion by Montzka, seconded by Greene, the Board opened the Road and
Bridge Committee of the Whole at 6:30 p.m. The motion carried as follows: IN
FAVOR THEREOF: DuBose, Greene, Dunne, Montzka, Robinson OPPOSED: None.

The Board was given updates on the current projects of the Public Works
Department from County Engineer Joe Triplett. Ne action was taken.

On motion by Montzka, seconded by Greene, the Board moved items 1-3 to the
consent agenda. The motion carried as follows: IN FAVOR THEREOF: DuBose,
Greene, Dunne, Montzka, Robinson OPPOSED: None.

On motion by Montzka, seconded by Dunne, the Board moved to approve the
Consent Agenda. The motion carried as follows: IN FAVOR THEREOF: DuBose,
Greene, Dunne, Montzka, Robinson OPPOSED: None,

1.) R&B Committee Recommendation — County Engineer’s Report

2.y R&B Committee Recommendation — Out of State Travel Request — ATSSA
Conference

3.) R&B Committee Recommendation — CSAH 22/1-35 Interchange/Corridor Study -
WSB

4.y Minutes from the December 1, 2021 Regular Meeting

5.) Payment of County’s Warrants and Miscellaneous Bills

Per Minnesota Statutes 375.1, proceedings of the County Board including a list of
itemized accounts, claims or demands must be published in the official newspaper.
The itemized list of claims is available for public review on the County website at
https://www.chisagocounty.us/1197/Claims-Paid. Claims less than $2,000 are listed

1



as a total dollar amount and notes the number of claims included in the total,
6.) Exempt Gambling Permit — Knights of Columbus Council 7750

AMENDED On motion by Robinson, seconded by Montzka, the Board moved to
approve the resolution to authorize the Issuance and Sale of General Obligation
Refunding Bonds, Series 2022a. The motion carried as follows: IN FAVOR
THEREOF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

Environmental Services Director Kurt Schneider presented the Board with the Director’s
Report and action items. Ne action was taken.

7 On motion by Greene, seconded by Montzka, the Board moved to accept the
Environmental Services/Zoning Director’s Report. The motion carried as follows: IN
FAVOR THEREOF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

8 On motion by Greene, seconded by Duune, the Board moved to authorize and
approve transfer of up to $15,000 from LID reserves to Invasive Species (618-6840) and
authorize a 50% match payment up to $15,000 to the City of Lindstrom for the Lakeside
Woodlands goldfish eradication project. The motion carried as follows: IN FAVOR
THEREOF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

9 On motion by Dunne, seconded by Robinson, the Board moved to authorize
Chisago County staff to submit applications for the Lower St. Croix Partnership, Request
for Funding, Activity 7 — Internal Analyses and Act as the lead sponsoring agency for
North/South Goose Lake, Little and East/West Rush Lakes as presented at tonight’s
meeting. The motion carried as follows: IN FAVOR THEREOF: DuBose, Greene,
Dunne, Montzka, Robinson. OPPOSED: None.

10 On motion by Robinson, seconded by Greene, the Board moved to approve the
2022 Hauler Recycling Contract Renewals with the following companies: Chisago Lakes
- Sanitation; Croix Valley Pick-Up; SRC, Incorporated; and Pete’s Rubbish Hauling and
moved to approve the 2022 Recycler Contracts with the following companies: AAA
Recycling; Chisago Lakes Achievement Center; Evergreen Recycling; Recycling for
Wildlife; SRC, Incorporated; and The Steel Chick Recycling. The motion carried as
follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka, Robinson.
OPPOSED: None.

11 On motion by Greene, seconded by Robinson, the Board moved to approve
Resolution 21/1215-4, A Resolution of the County Board of Commissioners of Chisago
County, Minnesota, Approving the Kelsey Zaavedra Conditional Use Permit for Rural
Retail Tourism to operate a Farm Stand for the sale of agricultural products, offer
workshops/classes and farm tours, and a three (3) site Campground at 40422 Oriole
Avenue, Amador Township, (PID #01.00083.10) with Findings and Conditions as



recommended by the Planning Commission. The motion carried as follows: IN
FAVOR THEREOF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

1. This CUP shall allow for seasonal rural retail tourism to offer and host
agricultural oriented educational and recreational classes, farm market, and
associated activities and a three-site campground with the following elements:

e Farm Stand and Market for sale of agricultural products,
merchandise, and goods

e Farm tours to take place on Saturdays, or by appointment for
groups of 6 or less during daylight hours

» Educational classes not to exceed 25 participants per class and 2
classes per month March through November.

» Mandatory on-site caretaker campground campsite occupancy and
management of the two (2) designated camp sites (RV site and
Tent Site).

2. Seasonal farm stand hours of operation shail be conducted on Saturdays vear-
round from 9 AM to 6 PM.

3. Camping may occur year-round for the single tent campsite. Camping may occur
seasonally (May — December 15%) for the RV camp site. Caretaker must be in full
time residence for the duration of all camping activities. Camping may occur with
the following restrictions/conditions:

e Campsite quiet hours shall be designated from 9 pm to 7 am with no
sustained audible noise or camper activities heard beyond the designated
property boundaries during such times.

e Solid waste shall be sufficiently contained, screened, and protected on-site
s0 as to prevent nuisance conditions and shall be self-hauled/removed
weekly.

o Porta potty waste pumping contract(s) and records shall be maintained
documenting full-service year-round pumping and disposal of all
effluent/waste.

» One (1) campfire site is allowed per campsite conditioned on a suitable
fire plan / fire extinguisher provided per site.

e No outdoor amplified music shall be permitted at campsites.

4. The maximum attendance at any given time with camping, sales, tours, and
workshops associated with the CUP shall be no more than 25 people.

5. All parking shall be accommodated on-site. Additional parking stall arca to be
designated to accommodate for at least 15 visitors attending workshops at any

given time. Proof of parking diagram to be provided and placed on file with staff.

6. Signage shall be in accordance with Section 4.14 of the Zoning Ordinance.



7. The Permittees shall provide documentation to the County Building Official for
the construction of any buildings which will house the public for sales or
workshops. All remodeling or retrofitting of the existing buildings shall be subject
to relevant State Building Codes, permits, and inspection requirements.

8. Minnesota Building Code/ SSTS, and all other relevant MDH codes shall be
applicable to the project, all permits and Certificates of Occupancy and
Compliance shall be obtained prior to occupancy and within 1 year of CUP issue
date., and CUP approval shall be considered provisional until such time as these
requirements are met. On-site porta potty shall be replaced with compliant SSTS
tank privy holding tank and/or approved effluent dumping station or septic system
(drain field or mound) in accordance with State SSTS regulations and permitting.
Pumping and SSTS service records shall be provided upon demand to
demonstrate effluent disposal compliance.

9. The Applicants shall provide documentation of contractual porta-potty effluent
pumping service agreements per State MDH and SSTS requirements. Outdoor
restrooms shall be screened from Oriole Avenue with adequate. plantings or
fencing so as to not be visible from the road right-of-way.

10. The permit holder shall notify the County annually that the activity permitted by
the CUP 1s ongoing, and the activities being conducted continue to adhere to the
conditions of approval. The property shall be made open and available for regular
inspection at any time during reasonable hours by the Chisago County
Department of Environmental Services and/or any duly authorized law
enforcement agency.

11. Year-round access and parking for multiple emergency vehicles is required on
site, including space to maneuver/turn vehicles on the site. If emergency vehicles
are damaged due to the lack of maneuverable space/adequate driveway
width/height, owner will receive a bill for items that need repair. Contact the
Almelund Fire Chief with questions.

12. Before any campsite may be occupied, it must be screened from neighbors and the
public road. The screening around campsites shall be two rows of evergreen trees,
16° on center, 6°+ in height. All group events shall be held within screened
area(s).

12 On motion by Greene, seconded by Dunne, the Board moved to approve
Resolution #21/1215-1 A Resolution of the County Board of Commissioners of Chisago
County, Minnesota, Approving the Final Plat of Strenke Addition located in Chisago
Lakes Township, at 15460 345™ and Park Trail (PID# 02.00530.00). The motion carried
as follows: IN FAVOR THEREOQOF: DuBose, Greene, Dunne, Montzka, Robinson.
OPPOSED: None.

13 On motion by Robinson, seconded by Montzka, the Board moved to approve
4



Resolution #21/1215-2 A Resolution of the County Board of Commissioners of Chisago
County, Minnesota, Approving the Final Plat of Haseltine Addition located in Fish Lake
Township, at 2654 Blackhawk Road (PID# 03.00526.30/.40). The motion carried as
follows: IN FAVOR THEREOQF: DuBose, Greene, Dunne, Montzka, Robinson.
OPPOSED: None.

14 On motion by Greene, seconded by Montzka, the Board moved to approve
Resolution 21/1215-3, A Resolution of the County Board of Commissioners of Chisago
County, Minnesota, Approving the Final Plat of Steward Hills Estates, located in Amador
Township, at 15765 3922 Street (PID# 01.00254.00). The motion earried as follows: IN
FAVOR THEREOF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

15 Comfort Lake Forest Lake Watershed District Presentation POSTPONED.

16 On motion by Robinson, seconded by Greene, the Board moved to approve the
date and time of the Annual Organization meeting of January 5™ 2022 at 9:00 a.m. The
motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None.

17 On motion by Greene, seconded by Robinson, the Board moved to approve via
the attached Resolutions the proposed 2022 Salary and Compensation Amounts for
Elected Officials and Contracted and Non-Represented County Employees, and the
proposed 2022 Per Diems for County Commissioners and Volunteers, as recommended
[and/or modified] at tonight’s meeting. The motion carried as follows: IN FAVOR
THEREOF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

18 On motion by , seconded by , the Board moved to approve
property changes for taxes payable in 2022, due to changes, corrections, and clerical
errors since the County Board of Equalization. The motion carried as follows: IN
FAVOR THEREOQF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

19 On motion by Montzka, seconded by Greene, the Board moved to authorize the
resolution approving the application for funding from the Voting Equipment Grant. The
motion carried as follows: IN FAVOR THEREQF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None.

20 On motion by Montzka, seconded by Greene, the Board moved to approve
advertising of the vacancies on the Board of Adjustment, Extension Committee, HRA-
EDA, Library Board, Park Board, Planning Commission, and Water Plan Policy Team.
The motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne,
Montzka, Robinson. OPPOSED: None.

21 On motion by Greene, seconded by Dunne, the Board moved to approve the
License Agreement with Taylors Falls to use the water tower for Chisago County Radio
Equipment. The motion carried as follows: IN FAVOR THEREOF: DuBose, Greene,
Dunne, Montzka, Robinson. OPPOSED: None.
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22 On motion by Montzka, seconded by Greene, the Board moved to approve the
Central Minnesota Mental Health Center detoxification services contract 2022. The
motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None.

23 On motion by Greene, seconded by Dunne, the Board moved to approve the
proposed Professional/Technical Services Contract between Therapeutic Services
Agency, Incorporated and Chisago County, as presented at tonight’s meeting. The
motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None.

24 On motion by Greene, seconded by Montzka, the Board moved to approve the
Covid-19 Vaccination Implementation Grant Agreement Amendment. The motion
carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None.

25 On motion by Montzka, seconded by Dunne, the Board moved to approve the
Chisago County Interagency Children’s Services Collaborative By-Laws 2022-2026.
The motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne,
Montzka, Robinson. OPPOSED: None.

26 On motion by Montzka, seconded by Robinson, the Board moved to approve the
appointments of Carol Schumann and Nancy Grossmann to the Chisago County Citizen
Review Panel. The motion earried as follows: IN FAVOR THEREOF: DuBose,
Greene, Dunne, Montzka, Robinson. OPPOSED: None.

27 On motion by Greene, seconded by Montzka, the Board moved to approve the
Minnesota Department of Health Community Health Workforce Development Grant
Project Agreement. The motion earried as follows: IN FAVOR THEREOEF: DuBose,
Greene, Dunne, Montzka, Robinson. OPPOSED: None.

28 On motion by Montzka, seconded by Greene, the Board moved to approve the
Opioid Settlement Resolution. The motion carried as follows: IN FAVOR THEREOF:
DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

29 On motion by Dunne, seconded by Montzka, the Board moved to approve the
inmate food service contract with Summit Correctional Food Service as recommended by
the Sheriff’s Office and approved as to form by the County Attorney’s Office. The
motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None. '

30 On motion by Dunne, seconded by Montzka, the Board moved to approve the
purchase of body worn camera equipment as recommended by the Sheriff’s Office. The
motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None.



31 On motion by Montzka, seconded by Greene, the Board moved to approve a lease
with Pitney Bowes for a postage meter and authorize County Auditor/Treasurer Bridgitte
Konrad fo sign the lease documents. The motion carried as follows: IN FAVOR
THEREOQOF: DuBose, Greene, Dunne, Montzka, Robinson. OPPOSED: None.

32 On motion by Montzka, seconded by Robinson, the Board moved to approve the
agreement with Honeywell, Inc. to complete the Phase 1 projects of the Chisago County
Energy Efficiency and Improvement Program, which will be financed by Pinnacle
Financial. The motion carried as follows: IN FAVOR THEREOF: DuBose, Greene,
Dunne, Montzka, Robinson. OPPOSED: None.

33 On motion by Greene, seconded by Robinson, the Board moved to accept the
December 14th Budget and Finance Report and repair the Harris Public Works garage
door with the funds allocated to the Facilities/Maintenance contingency fund. The
motion carried as follows: IN FAVOR THEREOF: DuBose, Greene, Dunne, Montzka,
Robinson. OPPOSED: None.

County Administrator Burnham provided administrative updates. No action was
taken.

Several Commissioners offered reports of their respective committee assignments.
No action was taken.

On motion by Greene, seconded by Dunne, the Board adjourned the meeting at
8:20 p.m. The motion carried as follows: IN FAVOR THEREOF: DuBose, Greene,
Dunne, Montzka, Robinson OPPOSED: None.

Chris DuBose, Chair
Aftest:
Christina Vollrath
Clerk of the Board




Chisago County Request For Board Action

Meeting Date: January 4, 2022 Itern Number: E

Title of Item for Consideration: Acceptance of 2021 Chisago County Donations

Action Requested by: Chase Burnham, Department: Administration
County Administrator

Previous Action on this Matter: On April 19, 2006, the Board adopted Resolution No. 060419-
3, which established a policy regarding the acceptance of gifts by Chisago County. From time to
time the County will accept gifts from businesses and residents, and a motion and resolution must be
passed in accordance with County Policy.

Background: The County has received donations from businesses, organizations, and private
individuals in 2021 and is requesting formal acceptance by the County Board of Commissioners by
approving the attached resolution.

Attachment(s):

o Resolution

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners accept the donations from various organizations for Chisago County programs and
events. The suggested motion to approve is: '

“Move to approve the resolution accepting donations to Chisago County in 2021.”

Implications of Action: Acceptance of the donation via the attached resolution will allow the County
to accept the financial donations for the program.

Budget/Financial Implications: There are no budgetary or financial consequences to this the
passing of the Resolution.

Legal/Policy Implications: The proposed activities are in compliance with all applicable state and
federal regulations and County policies and procedures.

Noa/l Administrator’s Recommendation

Approvel &/ 7 Deny Other

Motion By: Seconded by:

To:

Action on Motion: Aye Nay Abstain




Chisago County
Board of Commissioners

Acceptance of Donations by Chisago County for 2021

RESOLUTION NO: 22/0104-X
ACCEPTANCE OF DONATIONS BY CHISAGO COUNTY

WHEREAS, the Chisago County Board of Commissioners adopted Resolution No.
060419-3 on April 19, 2006 which established a policy regarding the acceptance of gifts by
Chisago County; and

WHEREAS, the County has received a donation from a business or private individual in
Chisago County and is requesting formal acceptance by the County Board of Commissioners;

NOW, THEREFORE, BE IT RESOLVED, that the Chisago County Board of
Commissioners hereby accepts the following donations received by the Chisago County in 2021:

Rosenbauer MN $100.00 for Children’s Water Festival

Stacy Lent Fire $250.00 for Children’s Water Festival

Plastic Products Inc. $250.00 for Children’s Water Festival

Chisago Lakes Lions Club $200.00 for Children’s Water Festival
First State Bank of Wyoming $200.00 for Children’s Water Festival
Rush City Lions Club $250.00 for Children’s Water Festival

Rotary Club of Chisago Lakes $250.00 for Children’s Water Festival
The Shafter Volunteer Firemen’s Benefit Association $200.00 for Children’s Water
Festival

Kwik Trip Inc. $300.00 for Children’s Water Festival

. Wildridge Association $200.00 for K-9 Unit

. Kimberly Zitelman $475.00 for K-9 Unit

* & & & & o & »



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: 5

Title of Item for Consideration: Authorization for County Auditor-Treasurer to Transfer Funds

Action Requested by: Bridgitte Konrad, County | Department: Auditor-Treasurer
Auditor-Treasurer

Previous Action on this Matter: None.

Background: Transfer #1 — All proceeds and costs from the tax forfeited land sales are collected
into the Tax Forfeited Land Fund. The portion of the proceeds which are remitted to the local units
of government are distributed from the Tax and Penalty Fund along with all other tax collections.
Consequently, these funds need to be moved from the Tax Forfeited Land Fund to the Tax and
Penalty Fund.

Transfer #2 — The Chisago County Ditch #5 Fund is currently in a deficit because of expenditures
related to the Redetermination of Benefits and Reestablishment of Record procedures. Minnesota
Statute does not allow for deficit fund balances. There needs to be a of transfer funds from the
General Fund to the County Ditch Funds

Attachment(s):

o Transfer Request

Action Requested/Recommended: The County Board is respectfully requested to approve the
above-noted transfer from the tax forfeited land sales are collected into the Tax Forfeited Land Fund.
The following motion is suggested;

“move to authorization for County Auditor-Treasurer to Transfer Funds from the tax forfeited
land sales are collected into the Tax Forfeited Land Fund and fo transfer funds from the General
Jund into County Ditch Funds.”

Implications of Action: 1f the transfer is approved the Tax Forfeited I.and Fund and the Tax and
Penalty Fund will have the appropriate balances and if the transfers are approved our financial
reporting requirements will be adhered to.

Budget/Financial Implications: None

Legal/Policy Implications: The proposed activities are in general conformity with applicable state
statutes and County authority and policies.




Administrator’s Recommendation

Approve Deny Other
Motion By: Seconded by:
To:
Action on Motion: . Nay Abstain

Request for Permanent Transfer of Funds

Land (Fund Penalty
72) . (Fund 71)

Land Sale Proceeds for
Distribution

FUND FUND TO REASON AMOUNT
FROM
Tax Forefeit Tax and Transfer of Tax Forfeited $218,013.91

2021 Temporary Transfer Requests
Effective 12/31/2021

. . Ditches
Fund From | Fund To Reason Amount
Revenue Ditch Amount for Ditch Fund 625 (Ditch 5) $10,230.25
Board Approved on , 2022




Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: ,Z

Title of Item for Consideration: Arowhead Transit Lease Renewal

Action Requested by: Chase Burnham, County || Department: County Administration
Administrator

Previous Action on this Matter: The history of the ‘Heartland Express Building’ in North
Branch;

e On February 4™, 2015, the Chisago County Board of Commissioners authorized an offer to
purchase the previous Lakes EMS building and property located at 39840 Grand Ave., North
Branch, MN 55056 for a purchase price of $340,000 (in closed session);

e On February 19th, 2015, the Heartland Transit Joint Powers Board approved the relocation of
Chisago County Heartland Transit buses and drivers, and potentially other Heartland
operations, to 39840 Grand Ave., North Branch, and agreed, in concept to a lease of such
tacility from Chisago County, to be added to the Heartland Transit Budget and apportioned
accordingly among Chisago County and Isanti County interests.

e Beginning January 1%, 2017, the County leased the Building to Isanti County for the
continued operation of Heartland Express.

e On August 19%, 2020, the Chisago County Board of Commissioners (following Isanti
County’s direction) dissolved Heartland Express as the rural transit provider for Chisago
County.

e On January 5%, 2021, Chisago County all of Heartland Express’ assets to Arrowhead Transit
(AEOA) including the current lease with Isanti County for the Heartland Express North
Branch facility.

¢ On March 1%, 2021, Chisago County approved the lease of the ‘Heartland Express’ Building
to Arrowhead Transit.

Background: MnDot selected Arrowhead Transit (AEOA) to provide the service to Chisago
County, as a rural public transit system.

Arrowhead wants to continue to use the North Branch facility for providing transit services to
Chisago County. This lease begins on the 1% day of January, 2022, and end on the 31% day of
December, 2022. The County will receive a monthly lease payment of $4,817.08 from Arrowhead
Transit or $57.805.00 per year.

Attachment(s):
e Lease Agreement between County of Chisago and Arrowhead Transit




Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners approve the Lease Agreement between County of Chisago and Arrowhead Transit
for 2022. The suggested motion is as follows:

“Move to approve the Lease Agreement between County of Chisago and Arrowhead Transit for
2022.”

Implications of Action: By approving the lease agreement, Chisago County will maintain
compliance with MnDO'T for rural transit services.

Budget/Financial Implications: The County will receive a monthly lease payment of $4,817.08
from Arrowhead Transit for use of the facility to provide Chisago County with transit services.

Legal/Policy Implications: The proposed activities appear to be in conformity with applicable state
statutes and County authority and policies. The County Attorney has approved as to form.

Y Administrator’s Recommendation

AN/
Approve (_A) Deny Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




2.

Lease Agreement between County of Chisago and Arrowhead Transit

This LEASE AGREEMENT (hereinafter referred to as the “Lease”) is by and between the County of
Chisago, 313 North Main Street, Room 174, Center City, MN 55012 ("Landlord"}, and Arrowhead
Economic Opportunity Agency Inc, dba Arrowhead Transit 702 3™ Ave S, Virginia, MN
55792{"Tenant")

PREMISES AND POSSESSION. The Landlord hereby leases to the Tenant and the Tenant hereby
takes from the Landlord, for the Term and upon the conditions hereinafter provided, the Premises
consisting of buildings and property located at 39840 Grand Avenue, North Branch, MN 55056
{("Premises"), herein described in Exhibit A.

TERM. This lease shall begin on the 1% day of January, 2022, and end on the 31" day of December,
2022, unless sooner terminated as provided herein, subject to the terms and conditions set forth
below. The Landlord and Tenant shall have the option to exercise two successive 2 — year options
to the Term of this Lease by written agreement to the term extension at least one hundred eighty
{180} days in advance of the last day of each option Term that would expire. Each two-year option
is for the right to extend the Term upon the conditions stated in this Lease.

LEASEHOLD IMPROVEMENTS. Tenant is taking the Premises and accepting the condition of the
Premises “as presented” and Landlord is under no ohligation to make any structural or other
alterations, decoration, additions, or improvements. Tenant shall not make, and shall not
commence, any improvement that has not been previously approved by the Landlord. If any
improvement is made or commenced without the Landlord's consent, and the Landlord does not
give subsequent approval thereof, the Tenant shall, upon receiving written notice from the
Landlord, restore that portion of the Premises affected by the improvement to its preexisting
condition at Tenant's expense.

GROSS RENT (BASE RENT AND NNN EXPENSES). The Tenant agrees to pay to the Landlord at such
place as the Landlord may hereafter from time to time designate in writing, without demand,

annual Gross Rent {Base Rent) in the amount of $57,805.00 , payable in monthly installments

of $4,817.08 , based upon the following:
a. BASE RENT: based upon the following:
Premises/Use SF $ cost/SF Annual Total
Office Space 3955 SF $11.00/SF $ 43,505.00
Garage — Main Building 1320 SF S 5.50/SF S 7,260.00
Garage — Accessory Building 1280 SF S 5.50/SF S 7,040.00
Base Rent 6555 SF $ 57,805.00

b. Renewal Terms. If Tenant exercises its options to extend the Term of this Lease, the Gross
Rent for the renewal term(s) shall be calculated as a continuation of the original Term.



¢. Due Date. All monthly installments of Gross Rent shall be payable on or before the first day
of each calendar month during the Term. In the event any fractional months occur during
the Term, the Tenant shall pay Gross Rent on a pro rata basis calculated on the ratio of the
actual number of days the Tenant is in possession to the total days in the month in
guestion. The Gross Rent (Base Rent and Additional expenses) is sometimes herein
collectively referred to as the Rent.

d. Independent Covenant. Tenant’s obligation to pay the Gross Rent and other amounts due
under this Lease is an independent covenant, and is and shall not be subject to any
abatement, deduction, counterclaim, reduction, set-off or defense of any kind whatsoever.
The covenants and obligations of Landlord under this Lease are dependent upon the
performance by Tenant of all of its covenants and obligations hereunder.

SECURITY DEPOSIT. There shall be no security deposit paid by Tenant.
OPERATING COSTS. Tenant shall assume responsibility for all Utilities (gas, electric, telephone,

cable, security systems, trash removal, water, sewer, satellite, and internet utilities} and other
“Operating Costs” for the Premises_as specifically set forth in Attachment B. All utilities and trash

remaval shall be placed in the Tenant's name and account and shall be paid directly by Tenant to
the utility supplier. Tenant shall pay premiums for all insurance, procured by Tenant pursuant to
paragraph 21 below, directly to its insurance agent or insurance carrier. _

TENANT'S SIGNAGE. Any signage, displays, or graphics of any nature whatsoever relative to the
husiness conducted on the Premises, whether located on the Premises, in the Premises, or
elsewhere, as well as all other portions of the Premises that may be observed from outside of the
Premises, shall he provided at the expense of the Tenant, but shall be subject, however, to the
written approval of the Landlord, which approval shall not be unreasonably withheld. All sighage
existing at the commencement of this Lease is deemed approved. As to any signage which Tenant
proposes to implement after the date of execution of this Lease, the Tenant shall submit to the
Landlord the plans, for the Landlord’s approval, for any such signage, displays, or graphics prior to
their implementation. If the Landlord's approval is obtained, the Tenant may not thereafter modify
the same without again obtaining the Landlord's approval. This provision shall specifically apply to
such signage, display, or graphics placed in any window of the Premises, or elsewhere in the
Premises, which may be seen from outside the Premises. All signage in place at the time this Lease
is executed is specifically approved.

TENANT'S ADDITIONAL WARRANTIES. In addition to any warranties or covenants made or to be
kept by the Tenant pursuant to any other provision contained elsewhere herein, the Tenant hereby
agrees:
a. To not commit any nuisance or waste on the Premises, throw foreign substances in
plumbing facilities, or waste the services, if any, furnished by the Landlord;
b. To not place any items in or otherwise obstruct entries, halls, stairways, sidewalks, or other
Common Areas, and not use the same for anything other than their intended purpose;
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c. To pay when due all installments of rent, and to comply with any and all of the Tenant's
other covenants and agreements contained in this Lease;

d. To properly store and contain all trash and garbage and make the same available for
reguiar pick-up and actively participate in recycling activities;

e. To conduct its business at ali times in good faith, and in a high grade and reputable
manner.

LANDLORD'S RIGHT TOC FIX OR REPAIR. If the Tenant shall fail to keep and preserve the Premises in
the state of condition required by any provision of this Lease, the Landlord may, at its option,
provide Tenant with written notice of such failure as provided herein. If the condition specified in
any such notice shall continue for a period of ten (10) days after the date of the notice, Landlord
may, at its option, put or cause the same to be put in the required condition and state of repair
without liability to Tenant for any loss or damage that may accrue to Tenant's property or business
by reason thereof. In such case, the Tenant, on demand, shall pay as additional rent, the cost
thereof together with interest thereon from the date paid.

USE. Subject to the Tenant's ahility and obligation to obtain all necessary governmental approvals
and permits, the Tenant may use and occupy the Premises for the use of Transit Facility and Office,
including Bus staorage, staging and light maintenance, Bus QOperator staging and offices, Transit
Operations, Administration and Dispatching, general Office and Conference Facility uses, and
Transit Pick-up/Drop-off and Transfer Facility. Landlord disclaims any warranty that the Premises
are suitable for Tenant's use and Tenant acknowledges that it has had a full opportunity to make
its own determination in this regard.

a. Compliance with Laws. The Tenant further warrants that it will not commit or permit any

act to be performed, or any omission to occur on the Premises or Premises that will be in
violation of any present or future law, ordinance, regulation or order of any governmental
unit having jurisdiction over the Premises or Premises. This section shall specifically apply
to the conformance with all health, safety, and building codes as the same may relate to
any equipment or fixtures on the Premises or to any other aspect of the operation of the
Tenant's business,

MAINTENANCE AND REPAIR, The Landlord shall maintain the foundations, exterior walls and roof
of the Premises in good repair, ordinary wear and tear excepted, unless the need for any such
repair or replacement is directly or indirectly attributable to or results from activity being
conducted within the Premises, or is necessary to accommodate Tenant's operations, or becomes
necessary by reason of the negligence of the Tenant, its agents, employees, or anyone else for
whose acts the Tenant is responsible. The costs of routine maintenance and repair of the Premises
shall be paid directly by the Landlord.

a. Landlord's Maintenance Obligations. The Landlord, at its own expense, shall maintain the
Premises at all times in as good condition and repair of equal quality with the original work
and condition, ordinary wear and tear excepted, and in a clean, sanitary, and safe
condition in accordance with all applicable laws, ordinances, and regulations; including,
without limitation, major plumbing, sewage, ventilating, and electrical systems serving the

3
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Premises, doors, windows, floors and floor coverings, interior walls and interior painting,
and major facilities, fixtures, and appurtenances.

b. Tenant's Maintenance Obligations. The Tenant shall permit no waste, damage, or injury to
the Premises. If the Tenant refuses or neglects to commence necessary repairs deemed the
responsibility of the Tenant within a reasonable period (no longer than ten {(10)
consecutive days) after written request, or does not adequately complete such repairs
within a reasonable period (no longer than ten (10) consecutive days) after written
request, or does not adequately complete such repairs within a reasonable time
thereafter, the Landlord may make the repairs without liability to the Tenant for any loss
or damage that may occur to the Tenant's stock or business by reason thereof, and if the
Landiord makes such repairs, the Tenant shall pay to the Landlord amount so paid by the
Landlord and/or all costs and expenses incurred by the Landlord in making the above
maintenance or repair, including reasonable attorneys' fees, shall be deemed to be
additional rent for the Premises and shall be due and payable by the Tenant to the
Landlord on demand.

LANDLORD'S RIGHT OF ACCESS. The Landlord, its employees, and agents shall have the right to
enter the Premises at all reasonable times for the purpose of inspecting, cleaning, or repairing the
Premises, or any portion thereof, or to exhibit the Premises to prospective tenants, purchasers, or
others the Landlerd may deem appropriate. Specifically, the Landlord, its employees, or agents
shall also be permitted to install on or through the Premises conduits or other utility lines or
services as the Landlord may deem necessary or appropriate. The Landlord will provide sufficient
notice (48 hours) to the Tenant on its desire to access the leased space. Such notice will indicate
the time, date, and purpose for access.

ALTERATIONS. Tenant shall not make any alterations, additions, or improvements in or to the
Premises, or add, disturb, or in any way change any plumbing or wiring therein without the written
consent of the Landlord as to the character and detailed plans of the alteration, addition, or
improvement to be made, the manner of doing the work, the appropriate indemnifications for the
Landlord, the persons to do the work, the providing of the costs therefor, the returning of the
Premises to the condition in which they were at the commencement (if required by the Landlord),
and other requirements or assurances that may be required by the Landlord.

ASSIGNMENT OR SUBLETTING. Tenant will not assign, transfer, mortgage or encumber this Lease
or sublet or rent or permit occupancy or use of the Premises, or any part thereof by any third
party; nor shall any assignment or transfer of this Lease be effectuated by operation of law or
otherwise, (any of the foregoing being hereinafter referred to as an "Assignment"} without in each
such case obtaining the prior written consent of Landlord. The consent by Land-lord to any
Assignment shall not be construed as a waiver or release of Tenant from the terms of any covenant
or obligation under this Lease, nor shall the collection or acceptance of rent from any transferee
under an Assignment constitute an acceptance of the Assignment or a waiver or release of Tenant
or any transferee of any covenant or obligation contained in this Lease, nor shall any Assignment

4
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be construed to relieve Tenant from the requirement of obtaining the consent in writing of
Landlord to any further Assighment.

FIRE OR OTHER CASUALTY. If fire or other casualty shall render the Premises untenantable for a
period in excess of ninety (90} days, either party shall have the right to terminate this Lease
forthwith, in which case all rent owed to the Landlord shall be calculated and paid to the Landlord
within ten {10) days of the Landlord's request therefor and any prepayments of rent shall be
credited against the rent owed to the Landlord. If the Premises can be restored to a tenantable
condition within ninety (90} days from the date of such event, then, at the Landlord's option, by
notice in writing to the Tenant, mailed within thirty {30) days after such event, this Lease shall
remain in full force and effect, with the exception that the Base Rent for the period during which
the Premises were untenantable shall be abated pro rata.

SURRENDER AND TREATMENT OF IMPROVEMENTS. On the last day of the Term or an the sooner
terrmination thereof, the Tenant shall peaceably surrender the Premises in the condition required
of the Tenant and consistent with the Tenant's duty to make alterations, modifications, or repairs
pursuant to this Lease. All permanent alterations, additions, improvements and fixtures, other than
trade fixtures, that may he made or installed by either of the parties hereto on the Premises shall,
at the time of such installation, become the property of the Landlord and shall remain on and be
surrendered with the Premises as a part thereof, without damage or injury and without
compensation or credit to the Tenant unless the Landlord, at its optien, requires the removal of
any such alterations, additions, improvements, or fixtures. All nonpermanent alterations,
additions, improvements, and fixtures that may be made or installed by the Tenant on the
Premises shall remain at all times the property of the Tenant and shall be removed by the Tenant
on termination of this Lease.

a. Designation by Landlord. At the time the Tenant applies for the Landlord's written consent
to any alterations, additions, improvements, and fixtures, the Landlord shall determine, in
its reasonable discretion, which are to be deemed permanent and which are
nonpermanent for purposes hereof, provided, however, that failure of the Landlord to do
so shall not be deemed a waiver of its right to do so at a later time, or of any of its other
rights with respect thereto pursuant to statute or common law,

b. Tenant's Failure to Surrender. If the Premises are not surrendered at the end of the Term
or sogner termination thereof, the Tenant shall indemnify the Landlord against any loss or
liability from delay by the Tenant in so surrendering the Premises, including, without
limitation, claims made by any succeeding Tenant founded on such delay. The Tenant shall
promptly surrender all keys for the Premises to the Landlord at the place then fixed for
payment of rent and shall inform the Landlord of combinations on any locks and safes on
the Premises. '

c. Holding aver. In the event that the Tenant, with the Landlord's express permission,
remains in possession of the Premises after the expiration of its Lease without the
execution of a new Lease, it shall be deemed to be occupying the Premises as a tenant and
charged on a pro-rated usage, subject to all the conditions and provisicns of this Lease,
insofar as the same can be applicable to a month-to-month tenancy.

5



17. DEFAULT. The following shall constitute an "Event of Default" under the terms of this Lease:

a.

If the Tenant shall fail to timely pay, when due, any rent or other sums due under this
Lease, and any such rent or other sums shail remain unpaid for five {5) days after the same
hecomes due;

If the Tenant shall fail to observe or perform any of the covenants, terms or conditions of
this Lease;

The existence of any collusion, fraud, dishonesty or bad faith by or with the acquiescence
of the Tenant, which in any way relates to or affects this Lease or the Premises;

If at any time any material representation, statement, report or certificate made now or
hereafter by the Tenant is not true and correct, or if at any time any statement or
representation made by the Tenant is not true and correct, and such representation,
statement, report or certificate is not corrected within ten (10) days after written notice
thereof;

If all or a substantial part of the assets of the Tenant are attached, seized, subjected to a
writ or distress warrant, or are levied upon, unless such attachment, seizure, writ, warrant
or levy is vacated within thirty (30) days;

If the Tenant is enjoined, restrained or in any way prevented by court order from
performing any of its obligations hereunder or conducting all or a substantial part of its
business affairs; or if a proceeding seeking such relief is not dismissed within thirty (30)
days of being filed or commenced;

If a notice of lien, levy or assessment is filed of record with respect to all or any part of the
property of the Tenant by the United States, or any other governmental authority, unless
contestable and actually and diligently contested in accordance herewith;

If the Tenant shall file a voluntary petition for bankruptcy or for arrangement,
reorganization or other relief under any chapter of the Federal Bankruptcy Code or any
similar law, state or federal, now or hereafter in effect;

If the Tenant shall file an answer or other pleading or any proceeding admitting insolvency,
bankruptcy, or inability to pay its debts as they mature;

If, within thirty (30} days after the filing against it of any involuntary proceedings under the
Federal Bankruptcy Code or similar law, state or federal, now or hereafter in effect, the
Tenant shall fail to have such proceeding vacated;

If the Tenant shall fail to vacate, within thirty (30) days following the entry thereof, any
order appointing a receiver, trustee or liguidator for it or all or a major part of its property,
either on or off the Premises;

If the Tenant shall be adjudicated as bankrupt;

. If the Tenant shall make an assignment for the benefit of creditors or shall admit in writing

its inability to pay its debts generally as they become due or shall consent to the
appointment of a receiver or trustee or liguidator of all or the major part of its property, or
the Premises;

If the Tenant shall die, or shall be judicially declared to be incompetent if a natural person,
or if such Tenant is a firm, partnership, or corporation, be dissolved, terminated or
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merged, except as the same shall constitute an Assignment pursuant to Section 14 hereof
to which the Landlord gives consent;

0. If the Tenant shall sell, convey, transfer or assign all or a major portion of its inventory,
fixtures or other persconal property, either on or off the Premises, without replacing same
with comparable equivalents within thirty (30) days;

p. Ifthe Tenant shall sell, convey, transfer or assign any of the Tenant's rights, title, or
interest in the Premises or this Lease, unless with the consent of Landlord in accordance
with Section 14 hereof;

g. If the Tenant abandons the Premises before the end of the Term;

r. If the Tenant shall, at any time during the Term of this Lease, fail to carry in full force and
effect any of the insurance coverage required by Paragraph 21 of this Lease.

DEFAULT - NONPAYMENT OF RENT. If any installment of rent is not paid by Tenant within four
days of the date when due (e.g., if Base Rent is not paid by the fifth day of a month): (i) a one-time
[ate charge in the amount of one hundred doliars {$100.00) shall become immediately due and
payable as compensation to Landlord for administrative costs; and (1i) the unpaid balance due
Landlord shall bear interest at the Interest Rate from the date such installment became due and
payable to the date of payment thereof by Tenant, and such late charge(s) and interest shall
constitute additional rent hereunder which shall be immediately due and payable. The "Interest
Rate” as used herein means the lesser of: the maximum rate permitted by law; and eighteen
percent (18%) per annum.

WAIVER. No payment by Tenant or receipt by Landlord of a lesser amount than the monthly
installments of rent herein stipulated shall be deemed to be other than on account of the earliest
stipulated rent nor shall any endorsement or statement on any check or letter accompanying a
check for payment of rent be deemed an accord and satisfaction, nor shall acceptance of rent with
knowledge of breach constitute a waiver of the breach, and Landlord may accept such check or
payment without prejudice to Landiord's right to recover the balance of such rent, to terminate
this Lease, to repossess the Premises or to pursue any other remedy provided in this Lease. No re-
entry by Landlord, and no acceptance by Landlord of keys from Tenant shall be considered an
acceptance of a surrender of the Lease.

REMEDIES. Upon the occurrence of any Event of Default, the Landlord shall have any one or more
of the following remedies:

a. The Landlord may immediately terminate this Lease by notice to the Tenant. Upon such
termination by the Landlord, the Tenant will at once surrender possession of the Premises
to the Landlord and remove all of the Tenant's effects therefrom; and the Landlord may
forthwith re-enter the Premises and repossess itself thereof, and remove all persans and
effects therefrom using such force as may be necessary without being guilty of trespass,
forcible entry or detainer or other tort.

b. Enter upon and take possession of the Premises by picking or changing the locks if
necessary, and lock out, expel or remove the Tenant or any other person who may be
occupying the Premises or any part thereof, by force if necessary, without being liable for
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prosecution or any claim for damages therefor, with or without having terminated this
Lease;
Landlord may enter upon the Premises by force if necessary without being liable for
prosecution or any claim for damages therefor, and remedy such default for the account
and at the expense of the Tenant without thereby waiving such default, and the Tenant
further agrees that the Landlord shall not be liable for any damages resulting to the Tenant
from such action;
Whether or not this Lease has been terminated, Landlord may, but shall not be obligated
to, attempt to relet the Premises for the account of Tenant in the name of Landlord or
otherwise, for such term or terms {which may be greater or less than the period which
would otherwise have constituted the balance of the Term) and for such terms (which may
include concessions or free rent) and for such uses as Landlord, in its uncontrolled
discretion, may determine, and may collect and receive the rent therefor.
No termination of this Lease pursuant to Subsection (a) or repossession of the Premises
pursuant to Subsection (b) shall relieve Tenant of its liabilities and obligations under this
Lease, all of which shall survive any such termination or repossession. In the event of any
such termination or repossession, whether or not the Premises shall have been relet,
Tenant shall pay to Landiord the Base Rent, Operating Costs, and other sums and charges
to be paid by Tenant up to the time of such termination or repossession, and thereafter
Tenant, until the end of what would have been the Term in the absence of such
termination or repossession, shall pay to Landlord, as and for liquidated and agreed
current damages for Tenant's default, the equivalent of the amount of the Base Rent,
Operating Costs, and such other sums and charges which would be payable under this
Lease by Tenant if this Lease were still in effect, less the net proceeds, if any, of any
reletting effected pursuant to the provisions of Subsection (d) after deducting all of
Landlord's expenses in connection with such reletting, including, without limitation, all
repossession costs, brokerage and management commissions, operating expenses, legal
expenses, attorneys' fees, alteration costs, and expenses of preparation for such reletting.
Tenant shall pay such current damages to Landlord monthly on the days on which the Base
Rent would have been payable under this Lease if this Lease were still in effect, and
Landlord shall be entitled to recover the same from Tenant on each such day.
In the event the Tenant deserts, vacates or abandons the Premises, the Landlord may
remove and store any property which remains in the Premises. In addition to the
Landlord's other rights, the Landlord may dispose of the stored property if the Tenant does
not claim the property within ten {10} days after the date the property is stored. The
Landlord may charge a reasonable storage fee, which fee Tenant must pay before claiming
the property. The Landlord shall deliver by certified mail to the Tenant, at the address
specified for notice to the Tenant herein, a notice that the Landlord may dispose of the
property if the Tenant does not claim it within ten (10} days after the date the property is
stored.
The Landlord may bring an action in a court of competent jurisdiction to collect any
amounts due and owing under this Lease and/or to compel the Tenant to perform any and
all of Tenant's obligations under this Lease.
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h. The Landlord may charge all costs to cure any default or offset any loss caused by the

Tenant's default to the Tenant as additional rent; and
The Tenant shall pay, in addition to the rent and other sums agreed to be paid hereunder,
all costs, including without limitation reasenable attorneys’ fees, incurred by the Landlord
that result from enforcing the provisions of this Lease.

21. INSURANCE. The Landlord agrees to secure and keep in force from and after the Commencement
Date of this Lease and throughout the full Term of the Lease, at the Landlord’s cost and expense,
the following:

a.

"All Risk” property insurance on the Premises, as well as the entire Premises. Such
insurance shall include coverage for the full replacement value of premises. Landlord shall
be named as loss payee under all such policies.

Commercial general liability insurance on the Premises as well as the Premises, providing
coverage on an "occurrence” rather than a "claims made" basis, which policy shall include
coverage for Badily Injury, Property Damage, Personal Injury, Contractual Liability
(applying to this Lease)}, and Independent Contractors, in current Insurance Services Office
form or other form which provides coverage at least as broad. Landlord shall maintain a
combined policy limit of at least $1,500,000 applying to Bodily Injury, Property Damage
and Personal Injury, which limit may be satisfied by Landlord's basic policy, or by the basic
policy in combinations with umbrella or excess policies so long as the coverage is at least
as broad as that required herein. Such liability, umbrella and/or excess policies may be
subject to aggregate limits so long as the aggregate limits have not at any pertinent time
been reduced 1o less than the policy limit stated above, and provided further that any
umbrella or excess policy provides coverage from the point that such aggregate limits in
the basic policy become reduce or exhausted. Landlord shall be name as an additional
insured under all such policies.

Other Requirements. All other policies of insurance procured by the Tenant shall:

1.Be issued by insurance companies reasonably acceptable to the Landlord;

2.Be written as primary policies not contributing with and not in excess of coverage
that the Landlord may carry;

3. All additional comprehensive general liability insurance procured by the Tenant
under this section shall be issued for the benefit of the Landlord, the Tenant, as
their respective interests may appear;

4.Contain endorsements providing as follows:

i. That such insurance may not be materially changed, amended, or canceled
with respect to the Landlord except after twenty (20) days’ prior written
notice from the insurance company to the Landlord, sent by registered
mail;

ii. That the Tenant he solely responsible for the payment of all premiums
under such policy and that the Landlord shall have no obligation for the
payment thereof notwithstanding that the Landlord is or may be named as
an insured.



Proof of Coverage. The original policy or policies, or duly executed certificates for the
same, together with reasonably satisfactory evidence of payment of the premium thereof,
shall be maintained by the Landlord. Copies of additional policies of insurance procured by
the Tenant shall be delivered to the Landlord within five (5) days of the date of execution
of such policies, and on renewals of such policies not less than twenty (20) days prior to
the expiration of the term of any such coverage.

22. GENERAL PROVISIONS.

d.

Waiver and indemnity. Notwithstanding anything apparently to the contrary in this Lease,
Landlord and Tenant hereby release one another and their respective partners, officers
and employees from any and all liability (to the other or anyone claiming through or under
them by way of subrogation or otherwise) for any loss or damage covered by property
insurance or coverable by a customary form of policy of the insurance required by
Paragraph 21, even if such loss or damage shall have been caused by the fault or
negligence of the other party, or anyone for whom such party may be responsible. Liahility
of the Landlord and Tenant shall be governed by the provision of the Municipal Tort Claims
Act, Minn. Stat. Ch. 466, and other applicable laws.

Keys. Keys will be delivered to the Tenant at the commencement of the Lease and shall not
be duplicated by the Tenant. The Tenant shall request additional keys from the Landlord
which will not be unreasonably denied. Any and all keys to the Premises shall be
surrendered to Landlord on the termination of this Lease.

No partnership, joint venture, or fiduciary relationship created. Nothing contained in this
Lease shall be interpreted as creating a partnership, joint venture, or relationship of
principal and agent between the Landlord and the Tenant, it being understood that the
sole relationship created hereby is one of landlord and tenant.

Cumulative rights. No right or remedy herein conferred on or reserved to the Landlord is
intended to be exclusive of any other right or remedy provided by law, but each shall be
cumulative in and in addition to every other right or remedy given herein or elsewhere, or
hereafter existing at law, in equity, or by statute.

Notices. All communications, demands, notices, or objections permitted or required to be
given or served under this Lease shall be in writing and shall be deemed to have been duly
given or served if delivered in person to the other party or its duly authorized agent, or
deposited in the United States mail, postage prepaid, for mailing by certified or registered
mail, return receipt requested,

Authorized Representatives for the Purpose of this Agreement:

Jack Larson, Arrowhead Transit Director Chase Burnham, County Administrator
Arrowhead Transit Chisago County

702 3" Ave. So. 313 N. Main St.

Virginia, MN 55792 Center City, MN 55012

PH: 218-735-6807 PH: 651-213-8877
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Any party may change its address by giving notice in writing, stating its new address, to any
other party as provided in the foregoing manner. Commencing on the tenth (10th) day
after the giving of such notice, such newly designated address shall be such party's address
for the purposes of all communications, demands, notices, or objections permitted or
required to be given or served under this Lease.

Successors and assigns. This Lease shall be binding on and inure to the benefit of the
parties hereto and their respective assigns, executors, heirs, personal representatives, and
successors, provided, however, that nothing in this section shall be interpreted as granting
the Tenant the right to assign this Lease or sublet the Premises.

Amendment, modification, or waiver. No amendment, medification, or waiver of any
condition, provision, or term of this Lease shall be valid or of any effect unless made in
writing, sighed by the party or parties to be bound, or its duly authorized representative,
and specifying with particularity the extent and nature of such amendment, modification,
or waliver. Any waiver by any party of any default shall not affect or impair any right arising
from any subsequent default.

Severable provisions. Each provision, section, sentence, clause, phrase, and word of this
Lease is intended to be severable. If any provision, section, sentence, clause, phrase or
word hereof is illegal or invalid for any reason whatsoever, such illegality or invalidity shall
not affect the validity of the remainder of this Lease.

Entire agreement. This Lease contains the entire understanding of the parties hereto with
respect to the transactions contemplated hereby and supersedes all prior agreements and
understandings between the parties with respect to such subject matter,

Captions, headings, or titles. All captions, headings, or titles in the paragraphs or sections
of this Lease are inserted for convenience of reference only and shall not constitute a part
of this Lease as a limitation of the scope of the particular paragraphs or sections to which
they apply.

Minnesota law: This Lease shall be construed and enforced in accordance with the laws of
the state of Minnesota. No provision of this Lease shall be construed by any court against
either party by reason of such party being deemed to have drafted or structured such
provision.

Time of the essence. Time is of the essence of this Lease, and of each and every covenant,
term, condition, and provision hereof.
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ACKNOWLEDGMENT OF LANDLORD

Dated:

, Chair
Chisago County Board of Commissioners

Dated:

Chase Burnham, County Administrator
Chisago County Board of Commissioners

STATE OF MINNESQOTA
COUNTY OF CHISAGO

On this day of , , before me came, Chisago County Board Chair, and
Chase Burnham, County Administrator, of the Chisago County Board of Commissioners, the Landlord
named within, who acknow!edged the signing and attesting to of this instrument under the authority of the

Chisago County Board of Commissioners,

Notary Public

9;“, e léa._.dé__
Approved as to Form:

Janet Reiter, Chisago County Attorney
Dated: December 17, 2021
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ACKNOWLEDGMENT OF TENANT

Dated:

Dated:

STATE OF MINNESOTA
COUNTY OF ST. LOUIS

(individual’s name) the (title) of
(company/entity name), being duly sworn, represent and
warrant that | am authorized by law and all necessary action of the entity (by way of resolution or granting
of authority} to execute this agreement on behalf of Arrowhead Transit (AEOA), intending this Agreement

to be a legally binding obligation of the entity.

Notary Public
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EXHIBIT TO COMMERCIAL LEASE AGREEMENT

EXHIBIT A - PREMISES

PREMISES. The leased Premises consists of buildings and property located at:

Address: 39840 Grand Avenue, North Branch, MN 55056 ("Premises").
Plat: Lot 3, Block 2, INDUSTRIAL ESTATES 1ST ADDITION
Legal Description: Subdivision Name INDUSTRIAL ESTATES 15T ADDITION Lot 003 Block 002

Subdivision Cd 16321

INCLUSIONS. The following are general descriptions of Premises included in the lease:

Interior Premises/Use Area (SF)
General Office/Meeting/Reception Space — Main Building 3955 SF
Garage & Mechanical/Work Space — Main Building 1320 SF
Garage & Work Space — Accessory Building 1280 SF
6555 SF

Exterior Premises/Use
All Parking Areas, Driveways and Ingress/Egress Pathways/Sidewalks
All Other Exterior Areas of Lot 3. Block 2 of Industrial Estates 1°* Addition

EXCLUSIONS. The following are general descriptions of Premises excluded in the lease:

Interior Premises/Use Area (SF)
File Storage Room — Accessory Building _ 512 SF

Exterior Premises/Use

Temporary Ingress/Egrass/Parking for Access to File Storage Room — Accessory Building

USE OF PREMISES. Lessee shall be permitted use of the property described above for the operation and
maintenance of the Arrowhead Transit system within Chisago County.
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EXHIBIT TO COMMERCIAL LEASE AGREEMENT

EXHIBIT B - UTILITIES

For payment by Tenant of Gross Rent, Landlord shall maintain the foundations, exterior walls and roof of
the Premises in good repair, ordinary wear and tear excepted, unless the need for any such repair or
replacement is directly or indirectly attributable to or results from activity being conducted within the
Premises, or is necessary to accommodate Tenant's operations, or becomes necessary by reason of the
negligence of the Tenant, its agents, employees, or anyone else for whose acts the Tenant is responsible.

Tenant shall assume responsibility for the following Utilities: : gas, electric, water, sewer, basic telephone,
satellite TV/radios, basic and non-basic cable TV service, high-speed and basic internet service, radio
communication systems, and cellular and long-distance telephone service, security systems, trash removal,
and pest contral. Tenant shall be responsible for basic and specialized and/or high-volume trash disposal,
recycling, intensive cleaning services, and disposal of hazardous materials. Tenant shall immediately upon
commencement of this Lease, notify providers of utilities not covered by Landlord that Tenant is assuming
responsibility for all usage and other charges due for the Premises.

Tenant shall be respensible for all other “Operating Costs” for the Premises not covered by the Landlord
and/or deemed the responsibility of the Tenant, including from damage, misuse and/or extraordinary wear
and tear; including fees for required professional services, including but not limited to plumbing, electrical,
and cleaning services.
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Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: '7

Title of Item for Consideration: Final Contract Payment for CSAH CP 013-064-021 CR 64
- and 65 Resurfacing

Action Requested by: Joe Triplett, P.E. Department: Chisago County Public Works

Previous Action on this Matter: Projects have been previously approved and awarded.

Background: The final contract payment amount for the CSAH CP 013-064-021 CR 64 and 65
Resurfacing is $40,814.53. The contract amount was $561,827.06 and the total work certified
amount was $578,428.23.

| Attachment(s):

e Final Contract Voucher — CSAH CP 013-064-021 CR 64 and 65 Resurfacing (available upon
request)

Action Requested/Recommended: The County Board is respectfully requested to approve the
Final Contract Payment for CSAH CP 013-064-021 CR 64 and 65 Resurfacing. The following
motion is suggested:

“Move to approve the CSAH CP 013-064-021 CR 64 and 65 Resurfacing Final payment.”

Implications of Action: Board approval at tonight’s meeting will allow the Public Works department
to complete the project.

Budget/Financial Implications: None.

Legal/Policy Implications: The proposed action is in general conformity with normal and routine
application of state statutes, and county authority and county policies.

Administrator’s Recommendation

/1 ,05/
777C
Approvg /_é Deny Other

Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: ' s

Title of Item for Consideration: Letter of Support for Lakes Area Law Enforcement and
Training Center State Bonding

Action Requested by: Chase Bumham, County | Department: County Administration
Administrator

Previous Action on this Matter: None.

Background:  The lLakes Area Police Department (LAPD) is a joint-service, cooperative
agreement law enforcement agency formed in 2003, and is shared between Lindstrom and Chisago
City. Since LAPD’s inception, the department has been housed at the Lindstrom City Hall with
ancillary services spread between three other facilities. The growth of the Chisago Lakes area since
the inception of the LAPD has limited LAPD from meeting its community’s needs with its current
facilities.

Lindstrom and Chisago City are requesting $3,000,000 to build a new law enforcement center which
will enable the LAPD to fully serve the needs of the Chisago Lakes area in a safe, flexible, efficient,
and responsive manner. The $3,000,000 will match the $5.4 million being contributed by the cities
of Lindstrom and Chisago City.

Attachment(s):
e Letter of Support
e Resolution

e Lakes Area Police Department Law Enforcement Center Information

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners approve a letter of support for Lakes Area Law Enforcement and Training Center
State Bonding request. The following motion is suggested;

“Move to approve a letter of support for Lakes Area Law Enforcement and Training Center State
Bonding request.”

Implications of Action: Approval will show the Chisago County Board of Commissioners support
for the for Lakes Area Law Enforcement and Training Center State Bonding request.

Budget/Financial Implications: None.

Legal/Policy Implications: The proposed activities are in compliance with all applicable state and
federal regulations and County policies & procedures.




Administrator’s Recommendation

1z
ApprOV{_‘g

Deny Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




Commissioners:

District 1

COUNTY OF CHISAGO
District 2

) Rick Greene

BOARD OF COMMISSIONERS District 3

. Marlys Dunne
Chisago County Government Center District 4

313 North Main Street, Room 172 Ben Montzka
Center City, MN 55012-9663 District 5

Mike Robinson

January 4%, 2022

The Office of Governor Tim Walz
130 State Capitol

75 Rev. Martin Luther King Jr. Blvd.
St. Paul, MN 55155

Dear Governor Walz,

We are writing in support of the bonding request from the cities of Lindstrom and Chisago City of $3 million to build a
new law enforcement cenier that will enable the Lakes Area Police Department to fully serve the needs of the Chisago
Lakes area in a safe, flexible, efficient, and responsive manner. The requested $3 million will match the $5.4 million
being contributed by the cities of Lindstrom and Chisago City.

The Lakes Area Police Department (LAPD) is a joint-service, cooperative agreement law enforcement agency formed in
2003, and is shared between Lindstrom and Chisago City. This cooperative agreement is a model recognized statewide
and serves the needs of the surrounding communities, as well as the Chisago Lakes School District. Since LAPD’s
inception, the department has been housed at the Lindstrom City Hall with ancillary services spread between three other
facilities. The growth of the Chisago Lakes area during this time has also led to the growth of the department, and LAPD
is unable to meet the community needs required of a modern law enforcement department with its current facilities.

The LAPD law enforcement and training center will greatly benefit the public safety of the growing Chisago Lakes area,
but also Chisago County as a whole. It will improve security by creating the needed separation between city staff and the
law enforcement operations of the LAPD. Many law enforcement tasks, evidence processing, suspect
interviewing/holding, can be risky or dangerous to non-law enforcement because they expose individuals to possible
health risks, Currently, physical space is shared because of limited office space, conference space, and even interview
space.

For the reasons above, I urge your full consideration of the LAPD bonding request.

Sincerely,

Chair, Chris DuBose Comm. Marlys Dunne Comm. Richard Greene

Comm. Ben Montzka Comm. Mike Robinson



BOARD AGENDA
January 4, 2022

SUPPORT FOR LAPD LAW ENFORCEMENT
CENTER

RESOLUTION NQO. 21/0104-X
RESOLUTION OF SUPPORT FOR LAKES AREA POLICE DEPARTMENT
LAW ENFORCEMENT CENTER

WHEREAS, the Lakes Area Police Department has been recognized statewide as
a model cooperative agreement to share law enforcement services across multiple
communities; and

WHEREAS, the Lakes Area Police Department service area encompasses the
cites of Lindstrom and Chisago City, and the Chisago Lakes School District; and

WHEREAS, upon its inception the Lakes Area Police Department shared space
with the city government in the Lindstrom City Hall, but 1t has since outgrown this space
leading to numerous safety issues; and

WHEREAS, current Lakes Area Police Department facilities share space with
the city government in the Lindstrom City Hall, but has since outgrown this arrangement
and lacks spaces for evidence processing, locker rooms, a break room, decontamination
areas, gun cleaning/armory, a squad garage, as well as separation from public areas
leading to safety and security issues; and

WHEREAS, the Lakes Area Police Department currently utilizes facilities across
a large geographical area, which creates operational inefficiency and increases to staff
travel time;

THEREFORE BE IT RESOLVED, that the Chisago County Board of
Commissioners do hereby support the cities of Lindstrom and Chisago City in their
request to the state of Minnesota for $3 million in capital investment to build a new Law
Enforcement Center to better support the needs of the communities serviced by the Lakes
Area Police Department.



Lakes Area Police Department Law Enforcement Center

The cities of Lindstrom and Chisago City are asking the state of Minnesota for
$3 million in bonding to build a new law enforcement center to enable the
Lakes Area Police Department (LAPD) to fully serve the needs of the Chisago
Lakes Area in a safe, flexible, efficient, and responsive manner. This $3 million
will match $5.4 million contributed by the cities of Lindstrom and Chisago City.

The LAPD is a joint-service, cooperative agreement law enforcement agency
formed in 2004 shared between the cities of Lindstrom and Chisago City. This
cooperative agreement is a model recognized statewide and serves the needs of
the surrounding communities, as well as the Chisago Lakes School District.

Since its inception in 2004, the department has been housed in the Lindstrom
City Hall with ancillary services spread between three other facilities. The
growth of the Chisago Lakes area during this time has also led to the growth of
the department, and LAPD is unable to meet the needs required of a modern
law enforcement department with current facilities.

The New Lakes Area Police Department Law Enforcement Center

The cities of Lindstrom and Chisago City are requesting $3 million in bonding for the construction of a new law
enforcement and training facility for the LAPD, matiching $5.4 million in funds from the two cities.

The two cities, operating jointly, will construct a 17,000 square foot law enforcement and training facitity that will be
expandible as the community grows. The center will be built on an already-owned parcel of land with existing utilities
connections.

The new facility would have designated areas for support staff, investigations, evidence, a holding facility,
administration, patrol officers, and a squad garage. Having these dedicated areas for police operations, rather than
existing in shared space with the city of Lindstrom or scattered in buildings across the depariment service area, will
allow the LAPD to meet community needs in an efficient and cost-effective manner.

Current Situation/Needs

Physicat Space: the LAPD shares space with the Lindstrom City Hall including a reception counter and office space,
while lacking a conference room and interview spaces for the police department. This leads to individuals being
brought in for questioning and detainment through city staff spaces for interviews, finger printing, etc.

Security: the LAPD does not have zones of separation between Police Services and City Hall staff/public areas. This
creates £s a lack of protection and security for sensitive information and evidence, and a safety risk for the staff and
public.

Logistics: lacks spaces for evidence processing, locker rooms, break room, decontamination areas, gun
cleaning/armory, and a squad garage. The department utilizes facilities across the geographic service area, which
creates operational inefficiency and increases staff travel time,

Storage: lacks adequate storage for equipment and supplies, leading to items being stored on the floor, under tables,
and in largely inaccessible locations.

Safety: department is required to perform certain tasks such as evidence processing in staff work areas, and currently
doesn’t have proper ventilation or the ability to manage possible cross contamination. Additionally, the potential of
working with hazardous substances in these work areas creates a health risk for all others in the building.

For more information, please contact:
John Olinger, Administrator, City of Lindstrom
jolinger@cityoflindstrom.us 651-257-0625

Judy Erickson 612-961-5158



Patrol Workstations/Radio Charging

For more information, please contact:

John Clinger, Administrator, City of Lindstrom
jolinger@citvoflindstrom.us 651-257-0625
Judy Erickson 612-961-5158

Fingerprinting Equipment in Corridor



Chisago County Request for Board Action

Meeting Date: January 4, 2022

Itern Number:

9

Title of Item for Consideration: Off-Highway Vehicle Safety Grant

Action Requested by: Sheriff Brandon Thyen

Department: Sheriff’s Office

Previous Action on this Matter: None.

Background: This is a 2-year grant that runs from July 1, 2021 to June 30, 2023 and provides a
total of $13,750.00. These funds are granted to cover wages for teaching youth safety, enforcement
costs and equipment purchase.

Attachment(s);

e 2-year State of Minnesota Off Highway Vehicle Safety Grant Contract

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners approve the Off-Highway Vehicle Safety Grant. The suggested motion is as

follows:

“Move to approve the two-year State of Minnesota Off Highway Vehicle Safety Grant for State
Sfiscal years 2022 and 2023.”

Implications of Action: Accepting this grant allows for the Sherift’s Office to continue with its
youth safety program, public events, added enforcement, and equipment purchases.

Budget/Financial Implications: This grant provides for $6,875.00 per year for a total of $13,750.00

to Chisago County.

Legal/Policy Implications:

The proposed activities appear to be in conformity with applicable state
statutes and County authority and policies. The County Attorney has approved as to form.

Administrator’s Recommendation

N 2/
Approve/jsz Deny Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




DocuSign Envelope |D: 4B5A77AF-EDF2-4545-3FD9-E20E36ADD518

Encumbrance Form

GENERAL INFORMATION:
Requestor: Chuck Niska
Description: Off Highway Vehicle Safety Grant

CONTRACT INFORMATION: Ronald.Istvanovich@chisagocounty.us

Total Contract Amount: $13,750.00

Effective Date: July 1, 2021

Expiration Date: June 30, 2023

Vendor Name: Chisago County Sheriff’s Office

Vendor Address: 313 N Main Street # 274, Center City, MN 55012

Vendor# 0000197284 001
Contract #; 204925
PO #: FY2022] 000201880 FY2023:

FUNDING INFORMATION:

Fiscal Year i Spaudt_:har( Fund F_inDeptI_D i _Approp!_D 1 A_ct_:ount _ CG‘;_ oC2 _ Amou_n_t
2022 |72102 | R2937714 R297401 441302 | 27842 | - $ 6,875.00
2023 |00 102 | RZ93TTAA. | R2OT4OT- | 441302

INGOMING GRANTS OR PROJECT
COSTING {IF APPLICABLE) FoBus Project Activity Source Type Category Sub Category

e 1 84101501 $ 6,875.00

Line 2

Line3

Lina 4

Line§

Line 6

Line 7

Gramt [or Legishalively-named Municipabity FY'19: Updated November 2018
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STATE OF MINNESOTA
GRANT CONTRACT

This grant contract ts between the State of Minnesota, acting through its Comnuissioner of Natural Resources
("STATE") and Chisago County Sheriff’s Office, 313 North Main Street #274, Center City, MN 55012
("GRANTEE").

%)

Cirant lor Legislatively-numed Municipatioe FY19: Updated November 2008

Recitals Section
Under Minn. Stat. 84.026, (84.794, 84.803, and 84.927- For OHYV only), and (84.83 for snowmobile safety
only) the State is empowered to enter into this grant. _
The State, under Laws of Minnesota 2021, First Special Session, Chapter 6,Section 3, Subdivision 7(f) (for
OHYV only) or Minnesota 2021, First Special Session, Chapter 6, Section 3, Subdivision 7(d) (for
snowmobtle satety only) is authorized to provide reimbursement grants to counties to cover costs related to
labor and equipment in the enforcement of oft highway vehicle laws, rules and regulations, as well as
holding staff training in the same, and providing local youth training classes, in the manner described in the
Grantee’s Proposed Budget,
The Grantee represents that it is duly qualified and agrees to perform all services described in this grant
contract to the satisfaction of the State. Pursuant to Minn.Stat. §16B.98, Subd.1, the Grantee agrees to
minimize administrative costs as a condition of this grant.

Grant Contract

Term of Grant Contract

1.1 Effective date:
July 1, 2021, As per Statute 84.026 Subd. 4, work may begin prior to exccution. Per Minn. §Stat. 16B.98
Subd. 7, no payments will be made to the Grantee until this contract is fully executed.

1.2 Expiration date:
June 30, 2023 or until all obligations have been satisfactorily fulfilled. whichever occurs first.

1.3 Survival of Terms,
The following clauses survive the expiration or cancellation of this grant contract: 8. Liability; 9. State
Audits; 10. Government Data Practices and Intellectual Property; 12. Publicity and Endorsement; 13.
Governing Law, Jurisdiction, and Venue; and 15 Data Disclosure,

1.4 Incur Expenses.
Notwithstanding Minnesota Statutes, section [16A.41, expenditures made on or after July |, 2021, whichever is
later, are eligible for reimbursement uniess otherwise provided in under Laws of Minnesota 2021, First
Special Session, Chapter 6, Section 3, Subdivision 7(f).

Grantee’s Duties

The Grantee, who is not a statc employee, will:

Comply with required grants management policies and procedures set forth through Minn.Stat.§16B.97,
Subd. 4 (a) (1). The Grantee will be reimbursed once annually, for only eligible OHV Safety Grant
activities, including one or more of the following:

o  Qrantee staff time to participate in OHV/ATV activities, including attendance at training classes,
also holding local safety training education programs for local participants. Training of Grantee
staff working to enforce any OHV related law, rule or regulation is MANDATORY.

Purchase of ATV’s for use in patrolling;

ATV maintenance, fuel and enforcement related costs;

Trailers, trailer maintenance and repair {not costs related to towing vehicle repair)

Helmets and other related protective gear (no standard uniforms or equipment);

Purchase other equipment dedicated SOLELY to Off Highway Vehicle Enforcement work

e
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¢ Submit ANNUAL Performance Reports and Reimbursement Requests for cach year of
participation in this Program. All needed documents to accomplish this are posted on the DNR
webstte. The Grantee will be responsible for the administration, supervision, management, record
keeping and program oversight required for the work performed under this grant contract. Further,
the Grantee is responsible for maintaining an adequate conflict of interest policy. Throughout the
term of this grant contract, the Grantee shall monitor and report any actual, potential or perceived
conflicts of interest to the State’s Authorized Representative.

*  POST on the Grantee’s website, a copy of the two-page performance report, in accordance
with 2009 Laws of Minnesota, Chapter 37, Article 1, Section 4, Subdivision 1.

3 Time
The Grantee must comply with all the time requirements described in this grant contract. In the
pertormance of this grant contract, time is of the essence.

4  Consideration and Payment
4.1 Coasideration.
The State will pay for all scrvices performed by the Grantee under this grant contract as follows:
(a) Compensation
The Grantee will be reimbursed up to $ 6,875.00 in state fiscal year 2022, for expenses incurred
between July 1, 2021 and June 30, 2022, and $ 6,875.00 in fiscal year 2023, for expenses incurred
between July 1, 2022, and June 30, 2023, as determined by the grant funding formula.

(b)) Total Obligation.
The total obligation of the State for all compensation and reimbursements to the Grantee under this
grant contract will not exceed $ 13,750.00. '

4.2 Payment
(1) Invaoices
The State will promptly pay the Grantee after the Grantee presents an itemized invoice for the
services actually performed and the State's Authorized Representative accepts the invoiced services.
Invoices must be submitted timely and according to the following schedule:

Invoices for state fiscal year 2022 must be submitted before June 30, 2023, Invoices for state fiscal
year 2023 must be submitted before June 30, 2024. Only submit ONE invoice for the total expenses
incurred during each state fiscal year.

5 Conditions of Payment
All services provided by the Grantee under this grant contract must be performed to the State’s satistaction,
as determined at the sole discretion of the State’s Authorized Representative and in accordance with all
applicable federal, state, and local laws, ordinances, rules, and regulations. The Grantee will not receive
payment for work found by the State to be unsatisfactory or performed in violation of federal, state, or local
law,

Eligible reimbursement costs may not exceed $ 6,875.00 prior to July 1, 2022,

Eligible reimbursement costs may not exceed $ 6,875.00 prior to July 1, 2023,

Grant for Legislativelv-named Municipality FY'19: Updaled November 201§ 3
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6 Authorized Representative
The State's Authorized Representative is Adam Block, Boating Law Administrator, MN DNR Division
of Enfercement, 500 Lafayette Road, St. Paul, MIN, 55155-4047, adam.block{@ state.mn.us, or his
successor, and has the responsibility to monitor the Grantee’s performance and the aathority to accept the
services provided under this grant contract. If the services are satisfactory, the State's Authorized
Representative will certify acceptance on each invoice submitted for payment.

The Grantee’s Authorized Representative is Deputy Ron Istvanovich, 313 N Main Street #274, Center
City, MIN 55012, (651) 257-4104, Ronald.Istvanovich@chisagocounty.us. If the Grantee’s Authorized
Representative changes at any time during this grant contract, the Grantee must immediately notify the
State.

7 Assignment Amendments, Waiver, and Grant Contract Complete

7.1 Assignment
The Grantee shall neither assign nor transfer any rights or obligations under this grant contract without
the prior written consent of the State, approved by the same parties who exccuted and approved this
grant contract, or their successors in otfice.

7.2 Amendments
Any amendments to this grant contract must be in writing and will not be effective until it has been
executed and approved by the same parties who executed and approved the original grant contract, or
their successors in office.

7.3 Waiver
If the State fails to enforce any provision of this grant contract, that failure does not waive the provision
or the State’s right to enforce it.

7.4 Grant Contract Complete
This grant contract contains all negotiations and agreecments between the State and the Grantee. No other
understanding regarding this grant contract, whether written or oral, may be used to bind either party.

8 Liability
The Grantee must indemnify, save, and hold the State, its agents, and employees harmless from any claims
or causes of action, including attorney’s fees incurred by the State, arising from the performance of this
grant contract by the Grantee or the Grantee’s agents or employees. This clause will not be construed to bar
any legal remedies the Grantee may have for the State's failure to fulfill its obligations under this grant
contract. '

9 State Audits
Under Minn. Stat. § 16B.98, Subd.§, the Grantee’s books, records, documents, and accounting procedures
and practices of the Grantee or other party relevant to this grant agreement or transaction are subject to
examination by the State and/or the State Auditor or Legislative Auditor, as appropriate, for a minimum of
six years from the end of this grant agreement, receipt and approval of all final reports, or the required
period of time to satisfy all state and program retention requirements, whichever is later.

10 Government Data Practices and Intellectual Property Rights
10.1 Government Data Practices
The Grantee and State must comply with the Minnesota Government Data Practices Act, Minn. Stat, Ch.
13, as it applies to all data provided by the State under this grant contract, and as it applies to all data
created, collected, received, stored, used, maintained, or disseminated by the Grantee under this grant
contract. The civil remedies of Minn. Stat. §13.08 apply to the release of the data referred to in this
clause by either the Grantee or the State. If the Grantee receives a request to release the data referred to
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in this Clause, the Grantee must immediately notify the State. The State will give the Grantee
instructions concerning the release of the data to the requesting party before the data is released. The
Grantee’s response to the request shall comply with applicable law.

Workers Compensation

The Grantee certifies that it is in compliance with Minn. Stat. §176,181, Subd. 2, pertaining to workers’
compensation insurance coverage. The Grantec’s employees and agents will not be considered State
employees. Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these
employees and any claims made by any third party as a consequence of any act or omission on the part of
these employees are in no way the State’s obligation or responsibility.

Publicity and Endorsement

12.1 Publicity
Any publicity regarding the subject matter of this grant contract must identify the State as the
sponsoring agency and must not be released without prior written approval from the State’s Authorized
Representative. [or purposes of this provision, publicity includes notices, informational pamphlets,
press releases, research, reports, signs, and similar public notices prepared by or for the Grantee
individually or jointly with others, or any subcontractors, with respect to the program, publications, or
services provided resulting from this grant contract. All projects primarily funded by state grant
appropriations must publicly credit the State of Minnesota, including on the grantee’s website when
practicable.

12.2 Endorsement
The Grantee must not claim that the State endorses its products or services.

Governing Law, Jurisdiction, and Venue

Minnesota law, without regard to its choice-of-law provisions, governs this grant contract. Venue for all
legal proceedings out of this grant contract, or its breach, must be in the appropriate state or federal court
with competent jurisdiction in Ramsey County, Minnesota.

Termination

14.1 Termination by the State
The State may immediately terminate this grant contract with or without cause, upon 30 days’ written
notice to the Grantee. Upon termination, the Grantee will be entitled to payment, determined on a pro
rata basis, for services satisfactorily performed.

14.2 Termination for Cause
The State may immediately terminate this grant contract if the State finds that there has been a failute
to comply with the provisions of this grant contract, that reasonable progress has not been made or that
the purposes for which the funds were granted have not been or will not be fulfilled. The State may take
action to protect the interests of the State of Minnesota, including the refusal to disburse additional
funds and requiring the return of all or part of the funds already disbursed.

14.3 Termination for Insufficient Funding
The State may immediately teriminate this grant contract if:
{a) It does not obtain funding from the Minnesota Legislature.
(h) Or, if funding cannot be continued at a level sufficient to allow for the payment of the services
covered here, Termination must be by written or fax notice to the Grantee. The State is not
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obligated to pay for any services that are provided after notice and effective date of termination.
However, the Grantee will be entitled to payment, determined on a pro rata basis, for services
satisfactorily performed to the extent that funds are available. The State will not be assessed any
penalty if the contract is terminated because of the decision of the Minnesota Legislature, or
other funding source, not to appropriate funds. The State must provide the Grantee notice of the
lack of fuinding within a reasonable time of the State’s receiving that notice.

14.4 Additional alternate termination language may be negotiated on « case by case basis after the state
agency has consulted with their legal and finance teams. '

1S Data Disclosure
Under Minn. Stat. § 270C.65, Subd. 3, and other applicable law, the Grantee consents to disclosure of its
social security number, federal employer tax identification number, and/or Minnesota tax identification
number, already provided to the State, to federal and state tax agencies and state personnel involved in the
payment of state obligations. These identification numbers may be used in the enforcement of federat and
state tax laws which could result in action requiring the Grantee to file state tax returns and pay delinguent
state tax liabilities, if any.

1. STATE ENCUMBRANCE VERIFICATION 3. STATE AGENCY
Inelivichef eervifies that finds have been encrumbered as
requireg-by-firusifrea y! 16A.13 and 16C.03 By:

Signed: S{'ﬂ_{ﬂ Sﬁdb {with delegated authority}

M TEEDCEFIBSS342A, .

12/2772021 Title:

Dale:

204925/3000201880 Date:

SWIFT Contract PO No(s).

2. GRANTEE - CHISAGO COUNTY SHERIFF'S OFFICE
The Grantee certilies thal the appropriale person{s) have execuled the grant

contract on behall of the Gramtee as required by applicable articles, hylaws,

resolutions, er ordinances.

By:
Title:,
Date: Reviewed and Approved as to Form:
JANET REITER
ATTEST: CHISAGS COUNTY ATTORNEY
By: ‘
Title: l2
nt County Attorney
Date: December 28, 2021

Diswibution:
Ageney
Grames
State’s Autherized Representative

Girant for Legistauvely-named Municipality FY'19: Updated November 2018

6



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: E

Title of Item for Consideration: Hazard Mitigation Assistance Agreement

Action Requested by: Scott Sellman, Department: Emergency Management
Emergency Manager

Previous Action on this Matter: None.

Background: Yederal Emergency Management Agency (FEMA) Hazard Mitigation Assistance
grants are administered in the State of Minnesota by the Minnesota Division of Homeland Security
and Emergency Management (HSEM). Mitigation Plans form the foundation for a community's long-
term strategy to reduce disaster losses and break the cycle of disaster damage, reconstruction, and
repeated damage. The planning process is as important as the plan itself. It creates a framework for
risk-based decision making to reduce damages to lives, property, and the economy from future
disasters.

Attachment(s):
» Hazard Mitigation Assistance Agreement

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners approve the Hazard Mitigation Assistance Agreement. The suggested motion is as
follows:.

“Move to approve the Hazard Mitigation Assistance Agreement.”

Implications of Action: The County needs to update its Hazard Mitigation Plan. This agreement
allows for the State to provide a consultant to work with Emergency Management throughout the
County to reduce or eliminate long-term risk to people and their property from natural hazards.

Budget/Financial Implications: This is a cost share grant program with FEMA paying 75% of all
eligible costs and the local community being responsible for the remaining 25% by providing in-kind
services.

Legal/Policy Implications: The proposed activities are in conformity with applicable state statutes
and County authority and policies. The County Attorney has approved as to form.

Administrator’s Recommendation
Approve( Deny Other

Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




State of Minnesota
pva Department of Public Safety
). Division of Homeland Security and Emergency Management
k Hematand Sacurity and B ¥

445 Minnesota Street, Suite 223
St. Paul, MN 55101-6223

Hazard Mitigation Assistance Agreement for
Counties utilizing HSEM Plan Update Consultant

Overview

Federal Emergency Management Agency (FEMA) Hazard Mitigation Assistance grants are administered
in the State of Minnesota by the Minnesota Division of Homeland Security and Emergency Management
{(HSEM). Mitigation Plans form the foundation for a community's long-term strategy to reduce disaster
losses and break the cycle of disaster damage, reconstruction, and repeated damage. The planning process
is as important as the plan itself. It creates a framework for risk-based decision making to reduce damages
to lives, property, and the economy from future disasters. Hazard mitigation is any sustained action taken
to reduce or eliminate long-term risk to people and their property from natural hazards.

This is a cost share grant program with FEMA paying 75% of all eligible costs and the local community
being responsible for the remaining 25% of the costs. Eligible applicants include local (county/city/tribal)
governments.

Responsibilities

The State will be hiring consultants and is responsible for 75% of costs of the plan. The jurisdiction is
responsible for collaborating, coordinating and communicating with HSEM staff and contractor to assist in
the development of a FEMA approved and adopted Hazard Mitigation Plan update.

1. Resolution
To ensure your contribution in the HMP Update process, we request your jurisdiction pass a resolution
indicating the desire to participate in this program.

2. Letter of Commitment of Funds
As part of the documentation submitted to FEMA, a Letter of Commitment of Funds for the 25% local
match of in-kind services is required. A template is provided to estimate in-kind match, please fill out
attached budget sheet and provide required documentation.

County Staff — Provide County staff (base plus fringe) breakout for project manager, staff support,
subcommittee reps, technical experts, etc. provided by payroll system.



Hazard Mitigation Plan Update Process

The mitigation plan update process is a coordinated effort typically lead by the county Emergency
Management Director (EMD)} and other staff. The Scope of Work (SOW) includes steps that lead to a
FEMA approved multijurisdictional mitigation plan in normally 18 months. The SOW includes:

e Planning Process: A contract between the county and the state is approved. The county EMD
coordinates with its consultant to develop a schedule for team and public meetings. The county assists
with acquiring data for the plan update and coordinates with other county agencies to participate in the
plan update process. This step provides the scope for the entire update process until the plan is sent for
review. The EMD will be responsible for submitting quarterly narrative reports detailing progress and
delays. The county and its consultant will also track local match to be used for financial reporting.
Also, team members are responsible for coordinating reviews with their staff and elected officials.

* Risk Assessment: The EMD and mitigation team will review the hazards from the initial plan and
determine which ones will continue to be profiled. New hazards may be added. All hazards will
conform to the terminology in the State Mitigation Plan. The consultant will then develop the Risk
and Vulnerability assessment based on the hazards. The EMD will participate in any surveys and
reviews of the draft risk assessment and give input to the consultant.

» Mitigation Actions: The mitigation actions are based on hazards in the risk assessment and the
actions found in the initial plan. The consult will facilitate this review with the mitigation team and
include new mitigation action.

¢ Draft Plan and Public Review: The consultant completes the first draft of the mitigation plan. A
public notice is given for jurisdictions to participate in meetings or give electronic input to the plan.
This input is documented and factored into the plan. The EMD will follow local policy as far as
having the county board and other elected/appointed bodies review the plan.,

¢ Review: Afier all input is reviewed then the plan is sent to the state mitigation staff for review. The
consultant will also provide a matrix to show how the plan meets requirements. The coordinated
review between state mitigation staff and FEMA may take up to 90 days. Revisions may extend the
time to have the plan meet requirements.

o Plan Adoption and Approval: FEMA will send a letter stating that the plan meets requirements and
that it needs to be adopted to become approved. The EMD coordinates an adoption of the plan by
resolution of the county board. The resolution and final copy of the plan is sent to state mitigation
staff. The EMD will obtain resolutions adopting the plan from the other jurisdictions (cities)
participating in the update process and send to state mitigation staff. FEMA will then approve those
jurisdictions.

¢ Project Closeout: FEMA approval of the county marks the completion of the project. EMDs and
counties will reconcile accounts for local match and provide any documentation.



Hazard Mitigation Plan Update Application

County Name Chisago County

Contact Name: Scott Title: EM Director Agency: Chisago County

Sellman . Emergency Management

gse(;llt;r City, MN Scott.sellman@chisagocountymn.gov | 651-213-6313

Chief Deputy Justin Justin.wood@chisagocountymn.gov
Wood Deputy EM 651-213-6302

Match and/or In-Kind Budget (Estimate — update based on actual)

*Any city or county staff funded by 100% EMPG or other Federal grant programs are not eligible to use
salary. Draft amounts entered below based on previous planning grants. Update amounts in italics for
your county.

1 County Staff* 150 hours 5 4000 3 6,000.00

2 City Staff* 150 hours S 30098 S 4647.00
Public

3 Participation 150 hours S 3098 S 4,647.00
Total In-Kind
Match §  152%4.00

County Staff — Provide County staff (base plus fringe) breakout for project manager, staff support,
technical experts, etc. provided by payroll system.

City Staff - Use the standard rate $30.98 (or document actual rates, if available)

Public Participation - Use the standard Minnesota 2020 volunteer rate of $30.98. This will updated in
Spring 2022 for 2021.

Certification:

Scott Sellman EM Director 12/06/2021

Printed name Signature Title Date




RESOLUTION AUTHORIZING PARTICIPATION IN PLANNING PROCESS
AND EXECUTION OF AGREEMENT

WHEREAS, the County of is participating in a hazard mitigation planning process as
established under the Disaster Mitigation Act of 2000; and

WHEREAS, the Act establishes a framework for the development of a multi- jurisdictional hazard mitigation plan; and

WHEREAS, the Act as part of the planning process requires public involvement and local coordination among
neighboring local units of government and business; and

WHEREAS, the county will lead the planning effort with the assistance of consultants and State of Minnesota
mitigation staff,

WHEREAS, the county will provide staff and resources from departinents related to mitigation, will facilitate
participation of jurisdiction within the county, and provide quarterly reporting on plan progress.

WHEREAS, the plan must include a risk assessment including past hazards, hazards that threaten the county. maps
of hazards, an estimate of structures at risk, estimate of potential dollar losses for each hazard, a general description
of land uses and future development trends; and

WHEREAS, the plan must include a mitigation strategy including goals and objectives and an action plan
identifying specific mitigation projects and costs; and

WHEREAS, the plan must include a maintenance or implementation process including plan updates, integration of
plan into other planning documents and how the county will maintain public participation and coordination; and

WHEREAS, the draft plan will be shared with the State of Minnesota and the Federal Emergency Management
Agency {FEMA) for coordination of state and federal review and comment on the drafi; and

WHEREAS, approval of the all hazard mitigation plan will make the county eligible to receive Hazard Mitigation
Assistance grants as they become available; and

NOW THEREFORE, Be it resolved that will enter into
(Name of Organization/Local Unit of Government)

an agreement with the Division of Homeland Security and Emergency Management in the Minnesota
Department of Public Safety for the program entitled Hazard Mitigation Assistance (HMA) for the update of the

County Hazard Mitigation plan. is
(Name and Title of Authorized Official)

hereby authorized to execute and sign such agreements and any amendments hereto as are necessary to

implement the plan on behalf of .
{(Name of Organization/Local Unit of Government)




1 certify that the above resolution was adopted by the

of

{Executive Body)
on
(Name of Organization/Local Unit of Government) (Date)
SIGNED: WITNESSETH:
_ (Signature)
(Signature)
(Title) (Title)

(Date) (Date)



Letter of Commitment of Funds

Chisago County Emergency Management
15230 Per Road
Center City, MN 55012

As a potential sub-grantee in a Hazard Mitigation Assistance (HMA) Program, _ Chisago County
hereby commits the matching funds necessary for the proposed Chisago County Hazard
Mitigation Plan update

After FEMA approval and during project implementation, the (insert Jurisdiction Name)
acknowledges that it is responsible for providing a minimum of 25% of all eligible project costs or a
minimum of $15,000 in local matching funds in in-kind effort to comply with all grant cost share
requirements.

As signed, we understand the responsibilities of a sub-grantee participating in the HMA program and
hereby authorize the use of these non-federal funds for this proposed project.

Signature of Authorized Representative Date

Signature of Authorized Representative Date

Signature of Authorized Representative Date



Chisago County Request for Board Action

Meeting Date: January 4, 2021 Itemn Number: Z‘

Title of Item for Consideration: Out of State Travel Request — Monthly Client Visit to
Connecticut

Action Requested by: Robert Benson, Department: Health & Human Services
Director

Previous Action on this Matter: Prior approved travel requests to see clients in residential
placements.

Background: Chisago County has custody of a client that will need to be visited at a specialized
residential treatment center in Connecticut. Health & Human Services is requesting approval of
$1,205.00 in travel expenses for Kim Booker (SW Child Services/ Child Protection), Kim Booker
will visit the client from January 31% — February 2% 2022. These dates allow the Social worker to
visit the client.

Attachment(s):

o Out of State Travel to CT request form Kim Booker

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board of
Commissioners approve the Out-of-State Travel Request for Kim Booker to travel to Connecticut to
provide Child protective services to a client that is residing in a specialized facility there. The
suggested motion 1s as follows:

“Move to approve the Out-of-State Travel Request for Kim Booker to travel to Connecticut to
provide Child protective services to a client that is residing in a specialized facility.”

Implications of Action: By visiting this client, we are fulfilling our mandated obligation of ensuring
safety and well-being for clients who are receiving Child protective services.

Budget/Financial Implications: Budgeted levy dollars.

Legal/Policy Implications: The proposed activities are in general conformity with applicable state
statutes and County authority and policies.

Administrator’s Recommendation

Approve C{gé Deny Other

Motion By: Seconded by:

To:

Action on Motion: Aye Nay Abstain




" Chisago County Ou'tQ.o:f_j.-.'St'afé Travel Request

_DateSubmitted  12/222021 S
_Employee Name __Kim Booker . - o .

_Department  Healthand Human Services

Destina't-ion' - - 'Connect'itf't'zf

- . oo T CUTITUNLONYT CONGECE TON GHZEILTH OIS CUSLloay ur Calsago -
Purpose of Travel County placed in Residential Treatment Center/provide

Bt e R - L el Ll

DepartureDate  3dan22 o
ReturnDate 2R

Total Travel Expenses

 Supervisor Name (PRINT)

Date Approved 12/22/2021

Supervisor's Signature

County Board Signature Date Approved

- Anticipated -Expensé_s

S Daily Expenses # of
Type of Expenss Description of Expense (Except Airfare) Days Total Expenses

mwfare  Teestorsw o M ss500
. Ground Transportation  ~  Carrental/ parking 1 ... §250.00

1. ... %000
1 $280.00
1

Conference/Registration Fees
Lodging

Meals _

Mileage

. $75.00

Grand Total $1,205.00



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: Zz_

Title of Item for Consideration: Professional/Technical Services Contract between Chisago
Lakes Achievement Center

Action Requested by: Robert Benson, Director | Department: Health and Human Services

Previous Action on this Matter: Approval of a contract with Chisago Lakes Achievement
Center dated January 1, 2018 through December 31, 2019.

Background: Chisago Lakes Achievement Center provides Day Training & Habilitation,
Supported Employment, Employability Services, Structured Day Program, Semi-Independent Living
Services and Transportation to eligible clients with Developmental Disabilities, Serious, Persistent
Mental Illness and Traumatic Brain Injury. The Medicaid population is largely supported by
Medicaid waivers. In select cases, Chisago County Health & Human Services purchases a limited
amount of these services for eligible consumers.

Attachment(s):
* Professional/Technical Services Contract between Chisago Lakes Achievement Center and
Chisago County

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissioners approve the Professional/Technical Services Contract between Chisago Lakes
Achievement Center and Chisago County. The suggested motion is as follows:

“Move to approve the Professional/T, echnical Services Contract between Chisago Lakes
Achievement Center and Chisago County.”

Implications of Action: Board approval at tonight’s meeting will authorize Health & Human
Services to purchase Day Training & Habilitation, Supported Employment, Employability Services,
Structured Day Program, Semi-Independent Living Skills and Transportation from the Chisago Lakes
Achievement Center for eligible populations.

Budget/Financial Implications: Budgeted, county levy dollars used in select situations.

Legal/Policy Implications: The proposed activities are in compliance with all applicable state and
federal regulations and County policies & procedures. County Attorney has approved as to form.

Administrator’s Recommendation

2
Approvﬁ Deny Other

Motion By: ' Seconded by:

To:

Action on Motion: Aye Nay Abstain




PROFESSIONAL/TECHNICAL SERVICES CONTRACT between
CHISAGO LAKES ACHIEVEMENT CENTER and CHISAGO COUNTY

THIS CONTRACT, and amendments and supplements thereto, is between the County of Chisago, by and
through Chisago County Health and Human Services, 313 North Main, Center City, MN 55102 (hereinafter
County), and Chisago Lakes Achievernent Center, 10985 Lake Blvd., Chisago City, MN 55013, an
independent contractor, not an employee of the County of Chisago (hereinafter CONTRACTOR).

WHEREAS, County, pursuant to Minnesota Statutes Chapter 373.01, 373.02, and 245.461 to 245.486 is
empowered to procure from time to time certain professional/technical services, and

WHEREAS, County is in need of professional/technical services, specifically Day T'raining and Habilitation,
Supported Employment, Employability Setvices, Structured Day Program, Independent Living Setvices and
Transportation to clients with Developmental Disabilities, Serious, Petsistent Mental Illness (SPMI),
Traumatic Brain Injury and/or Elderly, and

WHEREAS, the CONTRACTOR trepresents it is duly qualified and willing to perform the services set forth
in this contract, .

NOW, THEREFORE, it is agreed:

L TERM OF CONTRACT. This contract shall be effective on January 1, 2022 or upon the date
the final required signature is obtained by County, whichever occurs later, and shall remain in
effect until December 31, 2023 or until all obligations set forth in this contract have been
satisfactorily fulfilled, whichever occuts first. The CONTRACTOR understands that no work
should begin under the terms of this contract until all required signatures have been
obtained and the CONTRACTOR is notified to begin wotk by County’s authorized
representative.

II. CONTRACTOR’S DUTIES.

A. CONTRACTOR agrees to provide the following services:
1. DAY TRAINING AND HABILITATION (DT&H)

Services directed at the development and maintenance of life skills and community
integration that include supervision, training and assistance in the areas of vocational skill
acquisition, work and supported employment. Some areas of specific skill acquisition
may include: self-care, communication, socialtzation, use of leisure time, behavior
management, community survival skills and money management. Also included are
therapeutic activities to increase an individual’s adaptive living and work skills.

2. SUPPORTED EMPLOYMENT
Work-related services such as: evaluation of suitable community job placement for a
person; evaluation of individual support service needs; job development and job
placement within integrated community settings or workplaces; intensive job site training
and coaching; work-related social skills training; follow-up monitoring; and follow-along
suppott services.

3. EMPLOYABILITY SERVICES

Provision of assistance to obtain, maintain, or improve employment through the use of
vocational counseling, employability testing, job-finding assistance, vocational and
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college training and special employment services for individuals who are disabled because
of some social, economic, or mental/physical conditon.

4. STRUCTURED DAY PROGRAM
Service designed for people who may benefit from continued rehabilitation and
community integration directed at the development and maintenance of community

living skills.

5. SEMI-INDEPENDENT LIVING SERVICES (SILS)
Services mclude training, counseling, instruction, supervision and assistance provided to
a person with developmental disabilities or a related condition who has been determined
not to be at risk of placement in an intermediate care facility for persons with
developmental disabilities. Services include assistance with budgeting, meal preparation,
shopping, personal appearance and related social support services needed to maintain
and improve the person’s level of functioning.

6. TRANSPORTATION
Provision of travel and escort to and from community resources and facilities.

PROVIDER STANDARDS
a. Day T'raining & Habilitation, Supported Employment, Prevocational Services and
Structured Day Program Provider Standards:
Payments will be made only to those entities or persons that meet the current licensure
requirements of Minn. Stat. chapter 245D as an intensive support service provider.

Providers licensed under 245D must report all uses of controlled procedures, emergency
use of manual restraint and prohibited procedures according to Minn. Stat. 245D.06,
subd. 5 to DHS via the Behavioral Intervention Report Form DHS-5148 (PDF).

Minnesota Stat. 245C requires all licensed programs to conduct background studies.
b. Semi-Independent Living Services (SII.S) Provider Standards:

Payments will be made only to those entities or persons that meet the current licensure
requirements of Minn. Stat. chapter 245D.

Providers licensed under 245D must report all uses of controlled procedures, emergency
use of manual restraint and prohibited procedures according to Minn. Stat. 24512.06,
subd. 5.

c. Transportation Provider Standards:

Providers of common cartier transportation are bus, taxicab, other commercial carrier,
private automobile, or a county owned or leased vehicle. Private individuals may be
designated to provide transportation when they meet the consumer's needs and
preferences in a cost effective manner. Drivers must have a valid driver's license and
adequate insurance coverage. Providers of special transportation, not excluded in
Minnesota Statutes, section 174.30, must be certified by the Minnesota Department of
Transportation under Minnesota Statutes, sections 174.29 to 174.30. {Common cartier
transportation is reimbursed by the county of financial responsibility; special

transportation for medical appointment(s) not covered under this agreement is billed
directly to MA.)
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IT1. CONSIDERATION AND TERMS OF PAYMENT.

A, Consideration for all services performed and goods or materials supplied by the
CONTRACTOR pursuant to this contract shall be paid by County as follows:

Service Rate Program Code
Day Training & Habilitation (DT&H) Daily §77.15 566x
Day Training & Habilitation — Partial Day $57.86 566x
Supported Employment — Daily $77.15 437x
538x
Supported Employment — Hourly $12.86 437x
538x
Employability Services — Daily $77.15 637x
Employability Services - Houtrly $12.86 637x
Structured Day Program — Daily $77.15
Structured Day Program — 15 min. §3.22
Semi-Independent Living Services (SILS) — 15 min. | $12.22 534x
634x
Semi-Independent Living Services (SILS)-Hourly $48.87 534x
634x
Transportation — one way $17.00 416x
516x
616x
Transportation — daily $34.00 416x%
516x
616x

The total obligation of County for all compensation and reimbursement to the
CONTRACTOR shall not exceed Eighteen thousand dollars [$18,000.00] per calendar year.

B. Terms of Payment.

Payment shall be made by County within 35 days of receipt of the invoice for services
petformed and acceptance of such services by County’s authorized representative.
CONTRACTOR will submit an invoice by the 10 of the month following the month in which
services were provided. Final invoices for the calendar year should be sent by the 10* day of the
last month of that calendar year.

All services provided by the CONTRACTOR pursuant to this contract shall be performed to
the satisfaction of County, as determined at the sole discretion of its authorized representative,
and in accordance with all applicable federal, state and local laws, ordinances, rules and
regulations. The CONTRACTOR shall not receive payment for wotk found by County to be

- unsatisfactory or petformed in violation of any applicable federal, state ot local law, ordinance,
rule or regulation.
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IV.  AUTHORIZED REPRESENTATIVES. All official notifications, including but not limited to,
cancellation of this contract must be sent to the other party’s authorized representative.

A. County’s authorized representative for the purpose of administration of this contract is:

Name: Robert Benson, Director
Address: 313 North Main Street, Center City, MN 55012
Telephone: (651)213-5217
E-Mail: Robert.Benson@chisagocounty.us
Fax: (651)213-5685
B. The CONTRACTOR’S authorized representative for the purpose of administration of this
contract 1s:
Narne: Ben Austin, Executive Directot
Address: 10985 Lake Blvd., Chisago City, MN 55013
Telephone: 651-257-6709 #24
E-Mail: baustin{@clachieve.org

V. CANCELLATION AND TERMINATTON.

A. This contract may be canceled by County at any time, with or without cause, upon thirty (30}
' days written notice to the CONTRACTOR. In the event of such a cancellation, the
CONTRACTOR shall be entitled to payment, determined on a pro rata basis, for wotk or
services satisfactorily performed.

B. The County may immediately terminate this Contract for cause due to any material violation of
the terms of the Contract. The CONTRACTOR shall be entitled for any pro rata share of the
compensation for approved services rendered.

C. Termination for Insufficient Funding. County may immediately terminate this contract if it does
not obtain funding from the Minnesota Legislature or other funding source, or if funding cannot
be continued at a level sufficient to allow for the payment of the setvices covered here.
Termination must be by written or fax notice to the CONTRACTOR within a reasonable time
of County receiving notice that sufficient funding is not available. County is not obligated to pay
for any services that are provided after notice and effective date of termination. However, the
CONTRACTOR will be entitled to payment, determined on a pro rata basis, for work or
services satisfactorily performed to the extent that funds are available. County will not be
assessed any penalty if the contract 1s terminated because of the decision of the Minnesota
Legislature or other funding source not to appropriate funds.

D. Notice of Cancellation, termination, or material modification shall be provide by Certified U.S.
Mail.

VL. ASSIGNMENT. The CONTRACTOR shall neither assign nor transfer any rights or obligations
under this contract without the prior consent of County’s authorized representative and without
amendment to this contract. If the duties under this agreement are transferred or assigned, the
CONTRACTOR shall be responsible for the performance and payment due and owed the assignee,
per Minn. Stat. §471.425.
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VIL

VIII.

IX.

AMENDMENTS. Any amendments to this contract shall be in writing and shall be executed by
the same parties who executed the original contract, or their successors in office.

COMPIIANCE WITH APPLICABLE I AWS. The patties shall comply with all federal, state
and local laws. Specifically, the Parties shall comply with all regulations governing data collected,
created, received, or retained including the retention, maintenance and destruction of data, per 45
C.F.R. 155.1210. The absence of an immediate enforcement action or commencement of lack of
remedial steps to address non-compliance shall not be construed as a waiver of the requirement, nor
shall it prohibit later enforcement or action to terminate the agreement by the non-offending party.

LIABILITY. The CONTRACTOR shall indemnify, save, and hold County, its representatives and
employees harmless from any and all claims or causes of action, including all attotneys’ fees incurred
by County, arising from the negligent performance of this contract by the CONTRACTOR or
CONTRACTOR’S agents or employees. This clause shall not be construed to bar any legal
remedies the CONTRACTOR may have for County’s failure to fulfill its obligations pursuant to this

contract,

INSURANCE.

A, Workers’ Compensation. 'The contractor certifies it 1s in compliance with Minnesota Statute
§176.181, Subd. 2 pertaining to workers’ compensation insurance coverage. The
CONTRACTOR’S employees and agents will not be considered County employees. Any claims
that may arise under the Minnesota Workers” Compensation Act on behalf of these employees
ot agents and any claims made by any third party as a consequence of any act ot omission on the
part of these employees or agents are in no way County’s obligation or responsibility.

B. General Liability Insurance. Contractor is required to maintain insurance protecting it from claims
for damages for bodily injury, including sickness or disease, death, and for care and loss of
services as well as from claims for property damage, including loss of use which may arise from
opetrations under the Contract whether the operations are by the Contractor ot by a
subcontractor or by anyone directly or indirectly employed by the Contractor under the contract.
Insurance minimum limits are as follows:

$500,000 per claim
$1,500,000 per occurrence
$3,000,000 annual aggregate

C. Professional Liability Insurance. Contractor shall maintain and provide proof of professional liability
insurance for individual(s) providing professional services under this Contract. The insurance
shall provide liability coverage in amounts determined by the Contractor.

D. _Aunto Insurance. Contractor shall maintain auto lability coverage for individual(s) who operate a
vehicle while cartying out any of the duties outlined in this Contract. A minimum liability
amount of §1,500,000 on a Combined Single Limut basis shall be maintained and coverage shall
include Any Auto, including Hired and Non-owned.

E. The County must be listed as an additional insured and shall be sent a current certificate of
insurance on an annual basis. The certificate must show that the County will receive thirty (30}
calendar days’ prior written notice in the event of cancellation, nonrenewal, or material change in
the described policy.
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XI.

XIIL.

XIIIL

F. Insurance coverage by the Contractor in amounts greater than tort liability limits set for
municipal corporation , pursuant to Minn. Stat. §466 shall not constitute a watver of the hability
cap(s) available to the County.

PUBLICITY. Any publicity given to the program, publications, or services provided resulting from
this contract, including, but not limited to, notices, informational pamphlets, press releases, research,
reports, signs, and similar public notices prepared by or for the CONTRACTOR or its employees
individually or jointly with others, or any subcontractors shall identify County as the sponsoting
agency and shall not be released priot to receiving the approval of County’s authorized
representative.

GOVERNMENT DATA PRACTICES ACT. The Parties shall comply with all regulations
governing data created, collected, received, stored, used, maintained or disseminated, pursuant to the
Minnesota Government Data Practices Act, Minnesota Statutes Chapter 13. The civil remedies of
Minnesota Statute §13.08 apply to the release of the data referred to in this clause by either the
CONTRACTOR or County.

In the event the CONTRACTOR receives a request to release the data referred to in this clause, the
CONTRACTOR must immediately notify County. County will give the CONTRACTOR

instructions concerning the release of the data to the requesting party before the data is released.

By means of this Contract and for purposes of exchange of data to facilitate the program(s), the
CONTRACTOR is deemed to be a part of the welfare system pursuant to Minn. Stat. 13.46, Subd.
1(c). Data collected, maintained, used or disseminated by the County and personnel of the Health
and Human Services Department or collected, maintained, used ot disseminated by the
CONTRACTOR may be exchanged as authorized by Minn. Stat. 13.46, Subd. 2 (a)(4) - (7).

To the extent the CONTRACTOR performs functions or activities on behalf of, or provides certain
services to, the County that involves access by the CONTRACTOR to Protected Health
Information (PHI), the CONTRACTOR is deemed a Business Associate and shall comply with all
terms outlined in Attachment A.

OWNERSHIP OF MATERIALS, CLIENT RECORDS, AND INTELLECTUAL
PROPERTY RIGHTS.

A. County shall own all rights, title and interest in all of the materials conceived ot created by the
CONTRACTOR, or its employees or subcontractors, either individually or jointly with others
and which artse out of the performance of this contract, created and paid for under this
contract, including any inventions, reports, studies, designs, drawings, specifications, notes,
documents, software and documentation, computer based training modules, electronically,
magnetically or digitally recorded material, and other wotk in whatever form (hereinafter
MATERIALS).

The CONTRACTOR hereby assigns to County all rights, title and interest to the MATERIALS.
The CONTRACTOR shall, upon request of County, execute all papers and perform all other
acts necessaty to assist County to obtain and register copyrights, patents or other forms of
protection provided by law for the MATERIALS. The MATERIALS created under this
contract by the CONTRACTOR, its employees or subcontractors, individually or jointly with
others, shall be considered “wotks made for hire” as defined by the United States Copyright
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XIV.

XV,

XVI.

KXVIIL

XVIIL
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Act. All of the MATERTALS, whether in paper, electronic, or other form, shall be remitted to
County by the CONTRACTOR, its employees and any subcontractors, and the
CONTRACTOR shall not copy, reproduce, allow or cause to have the MATERIALS copied,
reproduced or used for any purpose other than performance of the CONTRACTOR’S
obligations under this contract without the prior written consent of County’s authorized
representative,

The CONTRACTOR represents and warrants that MATERIALS produced or used under this
contract do not and will not infringe upon any intellectual property rights of anothet, including,
but not limited to, patents, copyrights, trade secrets, trade names, and setvice marks and names.
The CONTRACTOR shall indemnify and defend, to the extent permitted by the Attorney
General, County at the CONTRACTOR’S expense from any action or claim brought against
County to the extent that it is based on a claim that all or part of the MATERIALS infringe
upon the intellectual property rights of another. The CONTRACTOR shall be responsible for
payment of any and all such claims, demands, obligations, liabilities, costs and damages,
including, but not limited to, reasonable attorney fees arising out of this contract, amendments
and supplements thereto, which are attributable to such claims or actions.

If such a claim or action arises, or in the CONTRACTOR’S or County’s opinion is likely to
arise, the CONTRACTOR shall, at County’s discretion, either procure for County the right or
license to contmue using the MATERIALS at issue or replace or modify the allegedly infringing
MATERTALS. This remedy shall be in addition to and shall not be exclusive to other remedies

provided by law.

ANTITRUST. The CONTRACTOR hereby assigns to the County of Chisago any and all claims
for overcharges as to goods or services provided in connection with this contract resulting from
anttrust violations which arise under the antitrust laws of the United States or the antitrust laws of
the State of Minnesota.

JURISDICTION AND VENUE. This contract, and amendments and supplements thereto, shall

be governed by the laws of the State of Minnesota. Venue for all legal proceedings arising out of
this contract, or breach thereof, shall be in the state or federal court with competent jurisdiction in
Chisago County, Minnesota.

STATE AUDITS. The books, records, documents, and accounting procedures and practices of the

CONTRACTOR relevant to this contract shall be subject to examination by County and the
Legislative Auditor for a minimum of six (6) years from the end of the contract.

SUBCONTRACTING AND ASSIGNMENT: CONTRACTOR shall not enter into any

subcontract for performance of any services contemplated under this agreement, nor assign any

interest in the agreement without the prior written approval of the County. Any assignment may be

made subject to such conditions and provisions as the County may impose. If specifically

authorized by the County, CONTRACTOR 1s responsible for the performance of all subcontractors

and shall compensate said subcontractors pursuant to the requirements of Minnesota Statute §
471.425.

SURVIVAL OF TERMS. The following clauses survive the expiration, cancellation or termination

of this contract: IX, Liability; XI, Publicity; XII, Government Data Practices Act; X1, Ownership
of Materials and Intellectual Property Rights; XV, Jurisdiction and Venue; and X VI, State Audits.
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IN WITNESS WHEREOF, the parties have caused this contract to be duly executed intending to be bound
thereby.

APPROVED:

1. CONTRACTOR: CHISAGO LAKES ACHIEVEMENT CENTER
CONTRACTOR certifies that the appropriate person(s) have executed
the contract on behalf of CONTRACTOR as required by applicable

articles, by-laws, resolutions, or ordinances.

Signed:

Title:  Ben Austin, Executive Director

Date:

2, COUNTY OF CHISAGO:
APPROVED
Signed:

Title: Chris DuBose, Chair, County Board

Date:

Certified:
Signed:

Title:  Chase Burnham, County Administrator

Date:

Signed:

Title: Robert Benson, Health and Human Service Director

Date:

Reviewed as to Form:
éz‘d e, P =
Signed:

Title: Janet Reiter, Chisago County Attorney

Date: 12/29/72021
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Attachment A
Business Associate Agreement

This Business Associate Agreement (“BA Agreement”) is between Chisago County, Minnesota, a political
subdivision of the State of Minnesota, on behalf of the Chisago County Health and Human Services
Department, 313 Notrth Main Street, Center City, MN 55012 ("Covered Entity") and Chisago Lakes
Achievement Center. ("Business Associate") (each a "Party" and collectively the "Parties").

Recitals

A. The Service Agtreement identifies services between the Parties that require execution of a
Business Associate Agreement as defined by the Health Insurance Portability and Accountability
Act of 1996 as amended ("HIPAA") and the Privacy, Security, Breach Notification, Electronic
Transactons, and Enforcement Rules at 45 C.F.R. Parts 160, 162, and 164 (HIPAA Rules).

B. Chisago County is a Covered Entity that is a hybrid entity as defined at 45 C.I'R. § 164.105.

C. The Service Agreement identifies certain program areas/units of Covered Entity included in
Covered Entity’s Health Care Component that are in need of Business Associate’s services;

D. In accordance with HIPAA Rules, which require Covered Entity to have a wiitten contract or
memorandum of undetstanding with its Business Associates, the Parties wish to establish
satisfactory assurances that Business Associate will appropriately safeguard PHI and, therefore,
execute this BAA.

NOW, THEREFORE, intending to be legally bound, the Parties agree as follows:
1. Definitions. Terms defined in the Recitals and introductory paragraph of this BA Agreement
ate incorporated by reference. Capitalized terms used but not otherwise defined in this BA
Agreement shall have the same meaning as those terms in the HIPAA Rules as amended from

time to time.

(a) “Business Associate” shall generally have the meaning set forth in HIPAA Rules and
also shall refer to the Party identified in this BA Agreement that serves as the Business
Associate.

(b) “Covered Entity” shall generally have the meaning set forth in HIPAA Rules and also
shall refer to the identified Health Care Components of the Party identified above as
the Covered Entity, in accordance with the use of this term at 45 C.F.R. §

164.105(2) (2) D {A).

(©) Protected Health Information (PHI) shall generally have the meaning set forth in
HIPAA Rules and also shall refer to PHI applicable to the relationship between the
Parties under this BA Agreement and the Service Agreement.

2. Representations, Acknowledgements, & Satisfactory Assurances of Business Associate.
Business Associate hereby represents and acknowledges: 1) it has legal status as a Business
Associate under HIPAA Rules as a direct result of its relationship with Covered Entity under
the Services Agreement; 1i) it has read and fully understands the extensive legal requirements of
Business Associates under HIPAA Rules; iii} it has sufficient technical, legal, and monetary
resources and know-how to comply with all Business Associate regulatory and contractual
tequitements for the full term of the Service Agreement, including any renewals or
amendments it may execute; and iv) that the consideration identified in the Service Agreement
Is, in patt, in exchange for obligations under this BA Agreement, which may be referenced or
incorporated into the Services Agreement. Business Associate offers and Covered Entity
accepts these representations and acknowledgments, along with other promises in this BA
Agreement, as satisfactory assurances that Business Associate will appropriately safeguard PHI,
mcluding electronic PHL
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3. Obligations of Business Associate. Business Associate agrees and promises in good faith to
do all of the following:

@

(b)

®
6y

()

Comply with all Business Associate obligations and requirements under HIPAA Rules
and, if uncertainty exists as to how to achieve compliance, request direction from
Covered Entity.

Comply with other requirements under HIPAA Rules that may apply to the Covered

Entity, such as when Business Associate catties out one or more of the Covered

Entity’s obligations under HIPAA Rules.

Use and disclose PHI only: (i) when required by law; ii) as set forth in th.ts BA

Agreement; or (iif) as set forth in the Service Agreement or, if the Service Agreement

is ambiguous or incomplete, then only as permitted or required by the Covered

Entity’s Notice of Privacy Practices that was in effect when the information was

collected from the individual.

MINIMUM NECESSARY. Limit its use, disclosure, and requests for use or

disclosure to the minimum amount necessaty to accomplish the intended purpose in

accordance with the requirements of the HIPAA Rules.

Implement administrative, physical, and technical safeguards that reasonably and

appropriately protect the confidentiality, integrity and availability of electronic PHI

that it creates, receives, maintains, or transmits on behalf of the Covered Entity.

Manage Security Incidents in compliance with 45 C.F.R. Part 164 Subpart C, including

immediate notification to the Covered Entity of a Security Incident upon discovery.

Upon discovery of a Breach as defined at 45 C.I.R. § 164.402, which is recognized by

HIPAA Rules as a type of Secutity Incident, comply with 45 C.F.R. Part 164 Subpart

D, which includes immediate notification to Covered Entity in a prescribed form and

providing prescribed information. In addition to the requirements of HIPAA Rules,

Business Associate shall:

(1) Identify all known individuals ot entities that caused or contributed to the
occurrence of a Breach at Business Associate’s expense; and

(2) Cooperate with Covered Entity to notify, at Business Associate’s expense, all
Individuals and media required to be notified under the HIPAA Rules; and

{3) Indemnify Covered Entity for any reasonable expenses Covered Entity may incur
in connection with such Breach, including notification.

The parties acknowledge that the definition of Breach as set forth in the HIPAA Rules

excludes the following circumstances and therefore Breach notice requirements do not
apply:

(1) Any unintentional acquisition, access, ot use of PHI by a workforce member or
person acting under the authority of a Covered Entity or a Business Associate, if
such acquisition, access, ot use was made in good faith and: within the scope of . .
authotity and does not result in further use or disclosure in a manner not permitted -
under 45 C.F.R. Part 164, Subpart E. '

(2) Any inadvertent disclosure by a person who 1s authorized to access PHI ata-
covered entity or business associate to another person authorized to access PHI at
the same Covered Entity or Business Associate, or organized health care
arrangement in which the Covered Entity patticipates, and the information received
as a result of such disclosure is not further used or disclosed in a manner not
permitied under 45 C.F.R. Part 164, Subpart E.

(3) A disclosure of PHI where a Covered Entity or Business Associate has a good faith
belief that an unauthorized person to whom the disclosute was made would not
reasonably have been able to retain such information.
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) In accordance with 45 C.F.R. § 164.524, provide access to PHI in a Designated
Record Set to an Individual at the request of Covered Entity and in the ime and
manner designated by Covered Entity. Provide immediate notice to Covered Entity
when Business Associate receives a request for access from an Individual

§)) In accordance with 45 C.F.R. § 164.526, make amendments to PHI in a Designated
Record Set as directed by the Covered Entity or take other measures as necessary to
satisfy Covered Entity’s obligations regarding amendments. Provide immediate notice
to Covered Entity when Business Associate receives a request for an amendment from

) an Individual.

(k) Make its nternal practices, books and records, including policies, procedures and PHI,
relating to the use and disclosure of PHI received from, or cteated or received by
Business Associate on behalf of Covered Entity available to the Covered Entity or to
the Secretaty or the Secretary’s designee, in a time and manner designated by the
requestor, for purposes of audit or determining Covered Entity's compliance with
HIPAA Rules.

)] In accordance with 45 C.F.R. § 164.528, document disclosures of PHI and
information related to such disclosures as would be required for Covered Entity to
respond to a request by an Individual for an accounting of disclosures of PHI.
Provide to Covered Entity or an Individual, in time and manner designated by
Covered Entity, information required to provide an individual with an accounting of
disclosures of PHL

{m) Implement written policies and procedures, conduct periodic security risk assessments
and evaluations, and train employees who have access to PHI about the standards,
obligations, policies and procedures required by HIPAA Rules.

(n) Enter into a written agreement with each agent and subcontractor who has access to
the PHI created, received, maintained, or transmitted by Business Associate in relation
to Covered Entty and mclude in such agreement the same ot parallel restrictions,
requirements, and conditions that apply through this BA Agreement to Business
Assoctate, including provisions with tespect to reasonable and approptiate safeguards
to protect electronic PHI.

4. Obligations of Covered Entity. Covered Entity shall not direct Business Associate to use ot
disclose PHI in any manner that would not be permissible under the Privacy Rule if done by

Covered Entty. Covered Entity agrees to provide Business Associate with:

(a) the applicable notice of privacy practices that Covered Entity produces in accordance
with 45 C.F.R § 164.520 and material changes to such notice over time;

(b) any changes in, or revocation of, permission by an Individual to use or disclose PHI, if
such changes affect Business Associate's permitted or required uses and disclosures;
and

(c) notice of any restriction to the use or disclosure of PHI that Covered Entity has

agreed to in accordance with HIPAA if such restrictions affect Business Associate's
permitted or required uses and disclosures.

5. Defense, Indemnification and Hold Harmless. The Business Associate agrees to defend,
mdemnify, and save and hold the Covered Entity, its agents, officers, and employees harmless
from all claims, fines, penalties, damages, and settlement amounts atising out of, resulting
from, or in any manner attributable to any unauthorized use or disclosure of PHI by Business
Associate, its subcontractors, agents and employees under this BA Agreement, including legal
fees or disbursements paid or incurred to enforce the provisions of this BA Agreement.

6. Term and Termination.

(a) Term. The Term of this BA Agreement shall be etfective as of the Effective Date
listed above, and shall continue until terminated as provided herein.
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(b) Termination upon Termination of the Underlying Relationship. This BA Agreement

will terminate upon the termination of the Business Associate's relationship with
Covered Entity under the Covered Agreement.

() Termination for Cause. Upon learning of a violation by Business Associate of a
material term of this BA Agreement, Covered Entity shall provide Business Associate
with notice to cute or end the violation by a specified time, which may be different for
each type of violation, but the default for which shall be two (2) business days. The
Covered Entity will have the right to terminate this BA Agreement and the Service
Agreement if Business Associate does not cure the breach or end the violation within
the time specified by Covered Entity; or the Covered Entity may immediately
terminate this BA Agreement and the Service Agreement if the Business Associate has
breached a material term of this BA Agreement and cure is not possible or is not in
the best interest of Covered Entity, based on Covered Entity’s sole determination.

(d) Upon Termination.

(1) Except as provided in paragraph (2) of this section, upon termination of this BA
Agreement for any reason, Business Associate shall immediately return or destroy,
according to Covered Entity’s instructions, all PHI that it created, received,
maintained, or transmitted on behalf of or to ot for Covered Entity to the extent
that Business Associate still maintains such PHI in any form. Business Associate
shall take the same action for all such PHI that may be in the possession of its
subcontractors and agents. Business Associate and its subcontractors and agents
shall not retain copies of any such PHI.

{2) In the event that Business Associate knowingly cannot or does not return ot
destroy PHI as described in paragraph (1) of this section, it shall notify Covered
Entity of the specific circumstances and continue to extend the protections of this
BA Agreement to such PHI and take all measures possible to limit further uses and
disclosures of such PHI for so long as Business Associate ot its subcontractors or
agents maintain such PHI. The Patties intend that the provisions of this section
6{d)(2) survive termination of this BA Agreement.

7. Mutual Representations and Warranties of the Parties. Each Patty represents and
warrants to the other Party that it is duly organized, validly existing, and in good standing
under the laws of the jurisdiction in which it is otganized, it has the full power to enter into this
BA Agreement and to perform its obligations, and that the performance by it of its obligations
under this BA Agreement have been duly authorized by all necessaty corporate ot other
acttons and will not violate any provision of any license, corporate charter or bylaws; and that
netther the execution of this BA Agreement, nor its performance hereunder, will directly or
indirectly violate or interfere with the terms of another agreement to which it is a party.

8. Governing Law. This BA Agreement will be governed by and construed in accordance with
the laws of the State of Minnesota, without giving effect to the conflicts of laws principles
thereof.

9. Notices. All demands, notices, requests and other communications hereunder must be in
writing and will be deemed to have been duly given only if delivered personally or by registered
or certified mail return receipt requested to the Parties at the addresses identified in Paragraph
IV ot to such other address as a Party hereto will specify to the other Party hereto in writing in
a notice which complies with this Section. Any party may give any Notice using other means
(including personal delivery, expedited courier, messenger setvice, telecopy, telex, ordinary
mail, or electronic mail), but no such Notice shall be deemed to have been duly given unless
and until it is actually received by the intended recipient.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Amendment and Modification. No part of this BA Agreement may be amended, modified,
supplemented in any manner whatsoever except by a written document signed by the Parties'
authorized representatives. The Parties agree to take action to amend this BA Agreement from
time to time as necessary for Covered Entity to comply with the tequirements of the Privacy
Rule, Security Rule and the Health Insurance Portability and Accountability Act of 1996.
Headings. The headings used in this BA Agreement have been inserted for convenience of
reference only and do not define or limit the provisions hereof.

Counterparts. This BA Agreement may be executed in any number of counterparts, each of
which will be deemed an original, but all of which together will constitute one and the same
instrument. Faxed signatures shall be treated as effective as original signatures.

No Third Party Beneficiaries. Nothing express or implied in this BA Agreement is intended
to confer, nor shall anything herein confer, upon any person other than the Parties and the
respective successors or assigns of the Parties, any rights, remedies, obligations, or liabilities
whatsoever.

Disputes. If any controversy, dispute or claim atises between the Parties with respect to this
BA Agreement, the Parties shall make good faith efforts to resolve such matters informally.
No Partnership, Joint Venture, or Fiduciary Relationship Created Hereby. This BA
Agreement does not constitute a joint venture ot partnership arrangement between the Parties
and it does not create any relationship of principal and agent, or otherwise between the Parties.
Neither Party shall be liable for any obligation incurred by the other, except as might otherwise
be expressly provided in this BA Agreement. All employees of each Party shall remain the
employee of that Party, and shall not be subject to any direction or control by the other Party.
Nothing contained in this BA Agreement shall be interpreted as creating a partnership, joint
ventute, or employment relationship of the Parties, it being understood that the sole
relationship created hereby is one of independent contractor.

Failure to Enforce Not a Waiver. The failure of either Party to enforce at any time any
provision of this BA Agreement shall in no way be construed to be a waiver of such provision
or of any other provision hereof.

Successors and Assigns. This BA Agreement shall be binding upon the respective
successors, heirs, administrators and perrrutted assigns of the Parties,

Entire Agreement. This BA Agreement constitutes the entire agreement of the Parties with
respect to the subject matter hereof and supersedes all prior understandings or agreements,
written or oral, with respect to the rights and responsibilities of the Parties set forth in this BA
Agreement.

Effect on Covered Agreement. Except as relates to the use, security and disclosure of PHI
and electronic transactions, this BA Agreement is not intended to change the terms and
conditions of, or the rights and obligations of the Parties undert, the Covered Agreement.
Interpretation. A reference in this BA Agreement to a section in the Privacy Rule or Security
Rule means the section as amended from time to time. Any ambiguity in this BA Agreement
shall be resolved in favor of a meaning that permits Covered Entity and Business Associate to
comply with the HIPAA Privacy Rule and the Security Rule.

Professional/Technical Services Contract with Chusago Lakes Achievernent Center and Chisago County 2022-2023 Page 14 of 14



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: ﬂ

Title of Item for Consideration: Thomson Reuters (Westlaw) Order Form (renewal)

Action Requested by: Ianet Reiter/ Department: County Attorney’s Office
Christine Samuelian

Previous Action on this Matter: The Board has approved execution of the County Attorney’s
Office subscription with Thomson Reuters/Westlaw on a rotating /renewal basis.

Background: Westlaw is the online research tool used by the County Attorneys. The County
attorney’s office subscribes to a few hard-bound law books since the advent of online research - it is
more up to date and cost effective than printed rescarch materials. By renewing prior to year-end,
the subscription is renewed at a lower percentage increase. This Renewal will be for a 24-month
period.

Attachments:

¢ Order Form and Attachment

Action Requested/Recommended: 1t is respectfully requested that the Chisago County Board
of Commissions Approve the Order Form for renewal of its legal research subscription with
Thomson Reuters (Westlaw) for the 3-year contract term. The suggested motion is as follows:

“Move to approve the Order Form and Attachment for renewal of the Westlaw legal research
subscription between Thomson Reuters and Chisago County.”

Implications of Action: Approval of this Order Form and Attachment will allow the County
Attorney’s Office to renew its Westlaw legal research subscription to continue to meet the needs of
the County Attorney’s Office to the benefit of the County.

Budget/Financial Implications: The Agreement reflects an increase from the agreement. This will
be covered in the County Attorney’s Office annual budget

Legal/Policy Implications: Chisago County Attorney’s Office has reviewed this Order Form and
Attachment and it complies with all statutes and policies of Chisago County.

N Administrator’s Recommendation
Apprové, /é

Deny Other
Motion By: Seconded by:
To:
Action on Motion: Aye Nay Abstain




{ Order Form Order ID: Q-01239475
THOMSON REUTERS - ;

{ Conmact your represenianve michaelijohnson@ thomsenrauters.com with any questions. Thank

B { you
Sold To Account Address Shipping Address Billing Address
Account # 1000201722 Account # 1000201722 Account # 1000201712
CHISAGO COUNTY ATTORNEY CHISAGO COUNTY ATTORNEY CHISAGO COUNTY ATTORNEY
COURTRHOUSE COURTHOUSE COURTHOUSE
312 N MAIN ST RM 373 313 NMAIN ST RM 373 313 N MAIN ST RA 373
CENTER CITY MN 535012-9863 US CENTER CITY MN 35012-9663 US CENTER CITY. MN 55012-9663
“Customer™ us

This Order Femns i a legal document between Custonaer and West Pablishing Corparation. West Publishing Corporation is referred 0 as ~Thomson
Reurerst ~we™or “owand Customer will be relenad w a3 “vow. or “your~or “Client™,

Effective January 1. 2022 West Publishing Corpormion will be assigning s agreement o ity aftiliale. Thomsen Reuters Enerprise Centre GmbH
it relaes w0 certain products and  services.  More  mformation  concerning  the  assignment can be lound a
https://www.ihomsonreuters.com/assignmeninfo.

Upon such assignitent. the Tollowing will apph-

This Order Forny s a legal documen benween Customer and
A, Thomson Reuters Emerpuse Centte GmbH. to the extem that products or serviees will be provided by Themsen Remers
Enterprise Cemre GmbH. and or
B, West Publishing Corporation, 1o the extent that products or scrviees will be provided by WWest Publishing Corporiation

A deraited fist of products and services thar wiall be provided by oach emity, and cwrem applicable IRS cenilication fonms are avallable a
hitp:s://warvy.thomsonreuter s.com/assipnmentinfo.

West Pubhshing Corporstion may aet & an agent on behalf of Thomson Rewers Enteiprise Care GmbEl wihy respeet 1 billing and collecting
payment fron, Customer. Thomson Rewars Emterprise Cemre GmbH and West Publishing Corporation wifl e yelerred to as *Themson Renters”
“weTor “our."in each case with respeet 10 he protlucts and services it i providing, and Customer will be referred w0 as “vou™. o “your™or Clizi™

Thomson Rewters General Terms and Condivions apply w all producs erdered. excepr prim and s locared m hup://tr.convTermsandConditions.
I the evem that there is a contlicr of terms bewween the General Terms and Conditiens and this Order Form. the erms of this Order Fumn contral.
This Order Forny is subject w owr approval.

Thomson Reuters Genernl Terms anl Conditions for Federal Subseribers is located a
hitps.//s1atic.Je galsolutions thomsonreulers.conystatic/Federal- ThomsonReuters-General- Terms-Conditions.p Jf In the evem tha there is a conlict
of terms herween the General Terms and Conditions and this Ouder Fam, the 1erms of this Order Forne control. This Order Form s subject © our
approval,

ProFlex Praducts
See Attachment for details

. T Minimung Terms
Muateri -odue A » Charge
Material # Product Tonthly Chargus {Maonths)
JOT37482 West Protlex $1.624.48 M
| o S s S Sridas Troduet ,
S o . . Bridge Meonthly Bridge Ferm
- ¥y . o . : faxd v bicd
Material # Product Quantity Lnit Charues (Months)
HI737482 Wost Prodlex 1 Eixch e SI4076G [ 2

Bridge Ternmis
Bridge Monthly Charges begin on the dawe we process vour order and will be prorated for the number of days remainng in e
calendar month, i any. The Bridge Momthly charges will continue {or the number of complete ealendar moenthe listed in the
Bridge Term column above. Atthe end of the Bridge Teun, your Monthly Charges and the Minimuny Teroy will be as deseribed
n the Produet grid above, Al other terms and conditions of he Order Forn remain wnchanged,

Minintum Terms

Yo subscripion i cffective upon the dare we process your order (“Elfeaive Date™y snd Monthiy Charges will be protated Tor the number of days
renwaining m that month, i any. Your subseription will continue for the number of months listed it the Mininwum Terny column above counting fyon
the $rst duy of the month (ollowing the Eieetve D, Your Monthly Charges during the {irst twelve {12) months of the Minimung Tern are a3 set
forth abese. If vow Minimwans Terneis longer than 12 mombs, then vour Menthly Charges for each vear of the Minimuny Term ave dssplayed in the
Auachmem o the Order Forng,

"Post Minimum Terms
Al the end of the Minimum Term. your Momhly Charges will increase by 7%. Thercafier. the Monthly Charges will increase 7% every 12 months
unless we notify vou of a ditterent rawe m least 90 days betore the amnual merease. You are also responsible for all Exchuded Charges. Excluded
Charges may changre afier ar least 30 davs writen or ontine notice, Either of us may ¢aneel the Post Mininwn Terns subscription by sendiig at
least 6 days written notice. Serd vour potice of eancellation v Customer Service, 610 Oppermian Deive. P Box 64833, Bagan. MN 35123-



Federal Geveroment Subscribers Optional Minimony Term. Fedoral govermmen subscnbers that chose a nwlti-vear Minimuny Term, those
additional momhs will be implemented ar your option pursuani w federal Jasw

Banded Product Subscriptions. You eerufy your total nunber of attornevs {parmers, sharcholders. assomates. conract or stafh altomeys, of counsel,
and the fike). corporate users. personned or §ull-ime-equivalent swdents is indicated in this Ovder Form. O pricing far banded products is made i
relianee upeon your certitication. If we learn thar the acual number s gieater or increases at any me, we resene the right W nerease vour charges
as applicable,

Misccllaneaus
Applicable Law. If you ar¢ a st or ocal governmental entity, vour state’s law will apply and any ¢laing may be brought i the state o foderal
courts located in your stme. If vou are a non-governmental eniity, this Order Formy will be interpreted under Minnesota suue Jaw and any claing by
one of us may be brought in the state or federal couns in Minnesota, I vou are a United Siates Federal Government Customer. United States federal
aw will apply and any claim may be brought in any federal court,

Charges. Payments & Taxes, You agree w© pay all charges n full within 30 davs of the dute of invoice. You me responsible for any applicable
sales, use, vatue added tax (VAT). otc. unless you are tax exempt, If vou are a non-goverment custenter and il w0 pay vour Invoiced charges, you
are responsible Tor collection costs including awomeys’ foes.

Excluded Charges And Schedule A Rates, I vou access products or serviees than e not included in vour subseription you will be charged our
then-current rate (CExcladed Chinges™). Excluded Charges will be inverced and dise wigth your nest payinent. For yowr reference, the current Excluded
Charges schedules are locwed m the below link  Exeluded Charpes may change trony dmesto-tiaie upen 30 days written or vnling notice. We may,
at our option. make cermin praducts and services Exeluded Charges if we are contracwially bound or etherwise required © do so by a thd party
provider or it produets or serviees are enhanced or i new preducts or sevvices are released atler the effective date of this ardering documem.
Moditicaton of Excluded Charges or Schedule A rates is mot o basis for termination under paragraph 10 of the General Terins and Conditions,

hup:/ ‘static.legalsolutions.thomsonreulers.com static agreement plan-2-pro-govi-agencies.pdf

eBilling Contact. All inveices for this account will be emailed o vour e-Billing Conacts) unkess yvou have rotitied us that vou would like o be
exampt frons e-Bitking,

Credit Verification. If you are applying for eredit as an individual, we may request a constaner eredit report e determine vour ereditworthiness, If
we obtait a consumer credit Feport. vou miy request the mame. addeess and telephone number of the ageney that supplicd the credin report. I vou
are applving for credit on behalf of a business. we may request a current business 1inanciul statenwent frony vou to consider your request.

Returns and Refunds, You may return a print product o os within 43 davs of the orjginal shipment date 3 you are not completely sausiied. Please
see http://static legalsolutions thomsonr suters.cony/static/rerurns-refunds p if or coner Customer Sewice a 1.800-328-4880 for additional derails
regarding our policies on retirns and refunds.

Product Specific Terms. The fullowing produets have specific terms which are incorporated by reference and made pan of this Order Formy it
they apph 10 vour order, They can be found m hitps://static,legalsolutions.thomsonreulers, cony'static/ ThomsonReuters-General- Terms-Condnigns-
PSTpcH. If the product is 1o part of vour order. the product specific terms do not apply. If there 15 a contlict banween produet speeilic terms and
the Order Form, the product specific werms control,

«Campus Rescarch

«Contract Express

eHosted Practice Solutions

ProView eBooks

«Time and Billing

\West ki Sotiware

West LegalEdcemer

»\Westlaw

»Westaw Doc & Form Builder

s\Wesilaw Paralegal

#\Westlow Patron Access

s\Westlaw Public Records

Amended Terms and Conditions

You may cancel a product or sepvice with o Jeast 60 doys written notice il vou do not receive sufticient appropriation of tunds, Your notice must
nclode an of licial Jocumemde.g., excemive erder. an ofticially printed budget o other of lelal goaernment communication) certilving the non-
availability of funds. Yoo will be ivoiced for all charges incwred up w the citfeeive due of the cancellmion.

Acknowledeement: Order ID: Q-1M239478

DowafRed~. Qhiseqo Corudy Alormey

Signaturefof Autharized Representative for order Title
Janet- Rerter 1z ) [
Printed Name Date 4

This Order Forng will expire and wilt not be accepied alter 28 2022



THOMSONREUTERS”

Attachment

questions. Thank you

Order ID: Q-01239475

Conuet your representative njchael 1.johnsong thomisonrcwiers.cony with any

Pavinent Methoch:
Pavment Method: Bill w Aecoum
Account Number: 1000201722

Shipping Inf ormation:
Shipping Method: Ground Shipping - US. Ouly

Payment, Shipping, and Contact Information
Order Confirmation Contact {#28)
Contact Name; Reiter. Janet
Email: janetyeiterd chisapocounty.us

eRBilling Contact
Conlact Namie Tanet Roiter
Email janctreitera chisagocouniyv.us

Proflex Nuitinie Location Details

~ Account Number “TAccount Name ; _Account Address Action
e sy £ - [ 313 N MAIN ST RM 373
. ]
1006201722 e a1 CENTER CITY New
' MY 33012:9663 LS
" ProFiex Produet Details .
Quantity Unit Service Material # Descripiion
I Each 10757482 | West Proflex
10 Anomeys 42377868 Westlaw Muli-State Anahiical. Enerprise access. Government
10 ANOMIYVS 41933473 \\;‘cstl_;{}g: ,!-jiif:_’“‘i(“‘ Colieenion, Emerprise access. Government
I Scats 42994018 Practicul Law Government Practice Arcas on Westln ™
10 Allernevs 4207773] (vt~ National Primary Core
e Account Contacts 3 ) i
Accomt Comact ] Aceoum Comtact Aveouns Contacl Accoum Contact
s Fivst Name _ Last Namie Email Address Customer Type Descriplion
Chtistine | Sanuelian _| christine.samueliang@ chisagocounty.us FAML PSWI CONTACT
Lapsed Produocis
~ Sub Muateriat _Active Subseription 1o be Lapsed :
737481 | West Proflex
120706680 Givi- National Pumary Core o g
12077867 Westlaw AMuli-State Analtical. Emerprise access. Governmen
498352 G- Trial Count Orders For Government (Wesilaw PROMy :
Charges During Minimuin Term),
. Year | . Year 2 Year 3 Yo Yoard | % Year 3
Material roduct K - Y incr |
hl; 2 P;G:m:’e Mounthly ;.'l_l;].c; Monthly \'r|2n}; Maonthly incr Monthly ines Monthly
Charges B Charpes i Charges Yr3-4 | Charges | Yr4-% | Charges
H757482 [ West Prollex |7 S162448 | 20P . 5165697 | NA NA[ Na TTTTNATTTNA NA |

Cl;argcs During Minimung Term

Pricing is displayed only for the years inchwded in the Miniowiny Term. Years withoit micing in abowe grid are not included in the Minmmuny Term. Refer
wr yoar Order Famy for the Post Mimmuns Term priciog.



Chisago County Request for Board Action

Meeting Date: January 4, 2022 Item Number: 24

Title of Item for Consideration: Lent Township Building & Septic Inspection Services Contract

Action Requested by: Kurt Schneider, Department: Environmental Services & Zoning
Director

Previous Action on this Matter: Lent Township independently adopted urban powers and
initiated an independent Building Code & Septic (SSTS) service model in 2007. Since that time, the
County has not carried out or actively provided building inspection or other land use services within
Lent Township.

Background: Lent Township recently contacted the Environmental Services Department
requesting the County initiate State Building Code and SSTS inspection services within their
jurisdiction. In review, the 2021 Lent Twp. permit volumes included 4 new homes; 8 new SSTS; and
a moderate level of other (110 - HVAC, Plumbing, General Bldg) construction permits. Current department
inspection staffing levels include a County Building Official; Building Inspector; and
Sanitarian/SSTS Inspector along with office support.

Staff believes the anticipated increase in inspection volume can be accommodated with minimal
disruption to other service areas. If general permit/plan review turnaround timelines become
noticeably delayed, the Department will propose direct utilization of added revenue and appropriate
‘budget/contract staffing adjustment for secondary plan review services as may be needed.

Consistent with other jurisdictions in which we provide contract inspection services (Center City, Lindstrom,
Chisago City, Hamis, Rush City) attached is an updated general service contract proposed to authorize
inspection services for Lent Township. Staff recommends proceeding with adoption of the attached
contract.

Attachmeni(s):

s Lent Township Inspection Services Agreement

Action Requested/Recommended: The County Board is respectfully requested to approve the
Lent Township Agreement for Building Plan Review, Building Code Inspection, Septic Plan Review
& Septic Inspection Services. The suggested motion is as follows:

“Move to approve the Agreement for Building Plan Review, Building Code Inspection,
Septic Plan Review & Septic Inspection Services by and between Chisago County and the
Township of Lent as presented.”

Implications of Action: Board approval at tonight’s meeting will authorize the execution of the
Inspection Agreement and allow County inspection services to commence in Lent Township. The
County Building Official will be identified with the State of MN as the designated Building Official
for Lent Township. :

Budget/Financial Implications: The majority of permit and plan review revenues generated with the
increased Lent Township permit work will be retained by the County. A dramatic increase in permit




activity is not anticipated in this contracted inspection services scenario, however, if such an increase
occurred future departmental budget/staffing adjustments would be evaluated.

Legal/Policy Implications: The proposed Inspection Agreement is in compliance with all applicable
state and federal regulations and local County policies and procedures. The County Attorney has
approved the contract document as to form.

Administrator’s Recommendation

Approva(j@/; Deny Other

Motion By: Seconded by:

To:

Action on Motion: Aye Nay | Abstain




AGREEMENT FOR
BUILDING PLAN REVIEW, BUILDING CODE INSPECTION,
SEPTIC PLAN REVIEW & SEPTIC INSPECTION SERVICES

This Agreement is made and entered into, by and between COUNTY OF CHISAGO, 313 N.
Main Sireet, Center Township, MN 55012 (hereinafter referred to as the “County”) and the
TOWNSHIP OF LENT (hereinafter referred to as the “Township™) pursuant to Minnesota
Statutes Section 471.59

RECITALS

1. The Township is seeking and the County wishes to provide building plan review,
building code inspections, septic plan review and septic inspection services, as are
necessary under the Lent Township’s municipal ordinances and other applicable state and
federal regulations.

2. The provisions of building plan review, building code inspections, septic plan review and
septic inspection services by County to Township are authorized by Minnesota Statute
§326B.121 Subd. 2(f) and §471.59.

3. The Township and the County, as local governments, are authorized to enter into such an
agreement pursuant to Minnesota Statutes Section 471.

TERMS AND CONDITIONS

NOW, THEREFORE BE IT RESOLVED, pursuant to applicable ordinances and laws,
and in consideration of the premises contained herein, it is mutually agreed between the County
and the Township as follows:

1. Purpose:

The purpose of this Agreement is to provide for the coordination of services to administer
building plan reviews, septic plan reviews, building inspection and septic inspections required of
the Township by state law within the Township of Lent Township. Nothing in this agreement
shall commit either party to provide a service or to perform an action not specified herein, or to
perform any action following the expiration of this agreement, nor shall it constitute an
abrogation of any authority granted to either party under law.

2. Jurisdiction:

This Agreement applies to all land area within the Township.

3. Term and Effective Date:

This Agreement shall be effective and commence on the day of January 2022,

1
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irrespective of the dates of signature. This agreement shall remain in effect unless and uniil
terminated. Either party may terminate this Agreement at any time without cause upon forty-five
(45) days written notice to the other party.

4, Notices:

Notices pursuant to this contract shall be given by deposit in the United States Mail, postage
prepaid, addressed as follows:

To County: Chisago County
Kurt Schreider, Dirsctor
Zoning and Environmental Services
313 North Main Street
Center Township, MN 55012

To Township: ‘Township of Lent
Kelly Wood, Township Clerk
33155 Hemingway Avenue
Stacy, MN 55079

Notice shall be deemed given as of the date of personal service or as of the date of deposit of the
notice in the United States Mail.

5. Scope of Services:

a. The County and the Township will jointly administer the building code regulations and
subsurface sewage treatment system regulations within the land area of the Township
consistent with the terms of this Agreement. The Township shall remain solely
responsible for the administration and enforcement of the Township’s land use and
zoning ordinances.

b. The Township shall appoint and designate the Chisago County Building Official as the
Building Official for the Township. The County will provide the Township with the name
of the County employee who will be so appointed by the Township, The Township will
properly notify the Minnesota Department of Labor and Industry and continue to comply
with any reporting and fee requirements of the Department of Labor and Industry. The
Building Official and County Environmental Services Department shall assist the
Township in the preparation and submittal of any required reports or submittals to the
State of Minnesota, including through the collection and assembling of data necessary to
submit such reports or submittals. '

c. All applications for building permits shall be reviewed for zoning and land use
compliance by the Township in accord with procedures established and carried out by the
Township. Upon completion of zoning and land use review, the Township shall be
responsible to communicate and provide said approval to the Chisago County Building
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Official and Environmental Services Department for building permit plans review and
permit issuance. The Township shall provide planning & zoning compliance approval
for all permit applications and shall furnish all maps, forms, applications, necessary
docwments, and local ordinances necessary for the Chisago County Building Official to
carry out the services required of the County by this Agreement,

The County agrees to provide building and septic plan review and inspection services to
the Township pursuant to the terms of this Agreement as requested by Township. The
Chisago County Building Official, together with other staff of the Chisago County
Environmental Services Department will deliver on behalf of the County all services that
this Agreement requires of the County. Under this Agreement, the County will:

i. enforce all provisions of the Minnesota Building Code; enforce applicable
provisions of Minnesota Rule Chapter 7080;

ii. provide required plan reviews and inspections for building and septic permits
including the on-site verification of approved site plan applicable to the project
location and Townships authorized site plan concerning said permits;

iii. furnish evidence necessary in any prosecution of the violation of applicable
ordinances, rules or regulations; and

iv. remit to the State of Minnesota, Department of Labor and Industry, the required
surcharge fees.

The County will complete all Building and Septic Administration and enforcement
services required by this agreement in a timely manner and as reasonably required to
meet the needs of the Township.

The Chisago County Building Official and other County staff will not provide services on
behalf of the Township to administer or enforce the Township’s land use / zoning
ordinances. The County will not provide services to the Township other than those
identified above. :

The Chisago County Building Official shall have jurisdiction and shall have such powers
and duties necessary to perform the services identified in this Agreement as the appointed
Building Official of the Township.

Fees and Charges:

The County shall collect the building permit fees pursuant to the attached Schedule A.
Seventy-five percent (75%) of the building permit fees shall be retained by the County
and twenty-five percent (25%) of the building permit fees shall be paid to the Township.
Building permit fees shall be paid by the County to the Township on an annual basis.

The Township shall pay the County an houtly rate of $47.00 per hour (minimum 1 hour)
and $.56 per mile, per County fee schedule as may be amended from time to time for
Chisago County Environmental Services Department inspections performed on permits

-3
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which were issued by the Township prior to the date of this Agreement.

The Township shall pay the County an hourly rate of $47.00 per howr (minimum 1 hour)
and $.56 per mile, per County fee schedule as may be amended from time to time for all
general Chisago County Environmental Services Department Staff building code
investigations, travel time, inspections, prosecution, or other such building code
enforcement or response requests of the Township that are not directly affiliated with an
issued building permit. The Township Clerk or other specified Township employee shall
be designated by the Township as the sole party with authority to contact the
Environmental Services Department and request/authorize such building code
investigations and inspections services work;

The County shall provide the Township with a quarterly written and itemized billing
statement for hourly fees under this Agreement. Township shall submit payment to the
County within 30 days of receipt of such written and itemized billing statement.

General Terms and Conditions:

a. The Township, its officers, agents and employees will cooperate with and assist the
County in the orderly performance of services provided herein.

b. The manner and standards of performance and the control of personnel so employed
shall be subject solely to the control of the County.

¢. In performing this Agreement, the County is an independent contractor and not an
employee of the Township. The Chisago County Building Official and other County
staff assigned to carry out the services on behalf of the Township as required of the
County under this Agreement shall remain at all times the employees of the County.
The County shall determine the method of providing services and other matters
incidental to the performance of services under this Agreement. The Township shall
be notified in advance of any proposed changes in methods of providing services.

d. Each party shall be solely responsible to obtain insurance coverage for activities
required of each respective party under this Agreement.

e. The Township, its officers, agents and employees shall not be liable for any
intentional or negligent acts of the County, the Chisago County Building Official and
County employees and the County agrees to defend, indemnify and hold harmless the
Township, its officers, agents, employees and insurers from any intentional or
negligent act of the County and from any claim for damages, demands, causes of
action, of whatever nature, whether known or unknown, liquidated or not liquidated,
whether past, present or future, arising out of the County’s delivery of services called
for by this Agreement. In the event total liability for a claim is in excess of the
County’s coverage limits, the coverage limit shall apply first to meet the County’s

4o

Building and Septic Plan Review and Inspection Agreement



liability

The County, its officers, agents and employees shall not be liable for any intentional
or negligent acts of the Township and the Township agrees to defend, indemnify and
hold harmless the County, its officers, agents, employees and insurers from any
intentional or negligent act of the Township, and from any claim for damages,
demands, causes of action, of whatever nature, whether known or unknown,
liquidated or not liquidated, whether past, present or future, arising out of the
relationship of the County to the Township under the terms of this Agreement. In the
event total liability for a claim is in excess of the Township’s coverage limits, the
coverage limit shall apply first to meet the Township’s liability.

In accordance with Minnesota Statutes section 471.59, Subd. la.(a), the Parties of this
Agreement are not liable for the acts or omissions of the other party and by entering
into this Agreement neither Party is agreeing to being responsible for the acts and
omissions of the respective other party in carrying out the duties of the Agieement.
Further, consistent with Minnesota Statutes section 471.59, Subd. 1a (b), the total
liability for damages for actions and omissions of the parties shall not exceed the
limits of governmental liability for a single governmental entity and that, by entering
into this Agreement, neither Party is waiving the protection afforded under section
471.59, Subd. la (b).

The Township agrees that it will be subject to and follow the terms of the Minnesota
Government Data Practice Act as provided under Minnesota Statutes Chapter 13 for
all requests for access to data which are related to services provided by or through the
County pursuant to this Agreement. The county will assist the Township to the extent
necessary for the Township to complete and respond to requests for data and records
related to this Agreement. Notwithstanding the above, the County and the Township
will retain and afford the State Auditor access to records concerning the delivery of
services under this Agreement for six (6) years after the termination of this
Agreement.

. In performance of the services identified herein, the parties agree to abide by the
requirements and regulations of the Americans with Disabilities Act 1990 (ADA) and
the Human Rights Act (Minnesota Chapters 363 and Title VII of the Civil Rights Act
of 1964). These laws deal with discrimination based on sex, race, gender, disability,
religion, sexual orientation, and sexual harassment. Violation of any of the above
laws can lead to termination of this agreement. This paragraph does not impose upon
the County the duty to enforce the requirements under the ADA, the state Human
Rights Act or Title VII of the Civil Rights Act.

It is understood that this Agreement contains the entire Agreement between the
Township and the County that no statement, promise, or inducement made by any
party hereto, or officer, agent or employee of either party hereto which is not
contained in this written Agreement shall be valid or binding; this Agreement may
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k.

not be enlarged, modified, or altered except in writing signed by the parties and
endorsed hereon,

The parties specifically acknowledge that the Chisago County Attorney is not a party
to this Agreement, The Township acknowledges (1) that any criminal prosecution by
the Chisago County Attorney is strictly and solely at the discretion of the Chisago
County Attorney; (2) any other legal action undertaken on behalf of Township for the
enforcement of any ordinance adopted by Township is beyond the scope of this
Agreement. It is the sole responsibility of the Township and its own Township
Attorney to represent the Township except to the extent as provided Corinna
Township.

It is expressly understood between the parties hereto, and this understanding shall be
considered when interpreting the provisions of this Agreement, that upon notice given
by any party hereto, good faith negotiations may be undertaken for the purpose of
revising, adding to or striking any provision or provisions of this Agreement which
appear to be unworkable or insufficient to perfect, maintain, and ensure attainment of
the Township’s goals in the Building Plan Review, Building Code Inspection, Septic
Plan Review and Septic Inspection Services.

Any mutually acceptable change to the original provisions of this Agreement shall be
written and attached to the Agreement as provided above and any such revision,

addition, or deletion shall only apply to the provision revised, added or deleted, and
the remainder of this Agreement shall remain in full force and effect.

(Signatures Found on the Page 7)
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IN WITNESS WHEREOF, the Township of Lent has caused this Agreement to be signed by its
Chair and attest to by its Clerk, and Chisago County has caused this Agreement to be signed.

TOWNSHIP OF Lent
L

ByW

Town Board Chair

Date: ‘le‘ /2102-‘

Attest: [
8 7
Township Clerk

Reviewed and Approved as to Form:

Township Attorney
Date:

CHISAGO COUNTY

By

Chair, Board of Commissioners

Date;

Attest:

Christina Vollrath
Clerk to the Board

) dunty Attorey
Dgte:” December 29, 2021
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SCHEDULE A

Table 1-A Building Permit Fees

Up to $2,000 (Minimum)

$69.25

$2.001.00 to $25,000.00

$69.25 for the first $2,000 plus $14.00 for each
additional $1,000.00, or fraction thereof, to and
including $25,000.00

$25,001.00 to $50,000.00

$391.25 for the first $25,000.00 plus $10.10 for
each additional $1,000.00, or fraction thereof, to
and including $ 100,000.00

$50,001.00 to $100,000.00

$643.75 for the first $50,000.00 pius $7.00 for each
additional $1,000.00, or fraction thereof, to and
including $100,000,00

$100,001.00 to $500,000.00

$993.75 for the first $100,000.00 plus $5.60 for
each additional $1,000.00, or fraction thereof, to
including $500,000.00

$500,001.00 to $1,000,000.00

$3,233.75 for the first $500,000.00 plus $4.75 for
each additional $1,000.00, or fraction thereof, to
and including $1,000,000.00

$1,000,001.00 and up

$5,608.75 for the first $1,000,000.00 plus $3.15 for
each additional $1,000.00, or fraction thereof

Other Inspections and Fees:

1. Re-inspection fees ........ $47.00 per hour (minimum one-hour)
2. Inspections for which no fee is specificaily indicated.....$47.00 per hour

{ minimum charge ~ one hour)

3. Additional plan review required by changes, additions or revisions to plans
....$47.00 per hour (minimum charge — one hour)
4, For use of outside consultants for plan checking and inspections, or both...Actual

costs plus Admin & Overhead.

5. Temporary Certificates of Occupancy (CO's) issued for valid reason only
...$1,000.00 with $900.00 refundable with term set by Building Official




